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OOpa3oBarenbHasi MporpamMma CpeiHero mnpogeccHOHaIbHOro 00pa3oBaHUs — Mporpamma
MOATOTOBKU CHENUAIMCTOB CpeIHero 3BeHa no crnenuainbHocTH 46.02.01 JlokyMeHTanumoHHOE
o0ecrieyeHne yOpaBICHHUS M apXWBOBEAEHHE pazpaboTaHa Ha ocHOBe DenepaibHOTO
roCcy/1apCTBEHHOr0 00pa30BaTENbHOTO CTaHAApTa CpelHero MpodecCHOHaIBLHOr0 00pa3oBaHUS IO
cnenuanbHocTH  46.02.01  JIoOKyMEHTallMOHHOE OOECTICUeHUEe YNpaBICHUS H apXHUBOBEICHUE,
yTBep)keHHoro [Ipukazom Munnpocsemenus: Poccun ot 26.08.2022 No 778.

Opraams3anus  pa3paboTuuk: OroKeTHOe mpodeccCHoHaNbHOe 00pa30BaTENLHOE — YUPEIKICHUE
Bosoroackoii oonactu «Boioroiackuii KoyuiepK TEXHOJIOTUN U TU3aiHa

PaccmoTpena u onoOpeHa Ha 3acelaHUM I1E€JAarorMuecKoro cosera, nporokon Ne 6 or 22.06.2023.
VY1BepxkaeHa npukazomM agupektopa ot 22.06.2023 Ne 514.

PaccMmoTpeHb! 1 BHECEHBI U3MEHEHHUS Ha 3aCE€JaHUU TelarOrMYecKoro coBeTa npoTokoi Ne 1
ot 02.09.2024, yrBepxeHa npukazom aupekrtopa ot 02.09.2024 Ne 649.

PaccMoTpeHsl M BHECEHBI M3MEHEHHUS Ha 3aCeIaHUH TEarOrMYecKoro coBera mpoTokoi Ne |
ot 20.09.2024, yrBepkeHa npukazom aupexropa ot 20.09.2024 Ne 768.

PaccmoTpena ¢ m3MeHEeHUs MU 1 0JJ00peHa Ha 3aCeJaHUHU TIeJarOTHYECKOTr0 COBETa, MPOTOKON Neo 1
oT 29.08.2025. Y1BepxkaeHa nmpukazoM aupekropa ot 29.08.2025 Ne 630.
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Pa3gea 1. O01mue moJ1o:KeHus

1.1. Hacrosimas OIIOIT CITIO no cnenuansHoctu 46.02.01 JlokymMeHTallmoHHOE OOecreueHue
yOpaBlieHUST W apXWBOBEJEHUE pa3paboTaHa Ha OCHOBe (eAepaJbHOr0 TOCYJapCTBEHHOTO
00pa30BaTEeNLHOTO CTAaHAApPTa CPEAHEro Mpo(ecCHOHAIBHOrO O00pa30BaHMs MO CIEHUATHLHOCTH
46.02.01 JlokyMeHTallMOHHOE oOOEecleueHne YIPABJICHUS MW AapXUBOBEICHUE, YTBEPKICHHOTO
[Tpuxazom Munnpocseuienust Poccun ot 26.08.2022 Ne 778.

OIIOII pa3pabotana [jisi peanu3aiui 00pa30BaTeIbHON MPOrpaMMbl Ha 0aze cpeaHero oOIero
o0Opa3zoBaHusl.

OOpa3oBarenbHasl mporpamma, peaiu3dyemas Ha 0a3e OCHOBHOrO o0OIIEro 0OOpa30BaHUA,
pa3paboTaHa Ha OCHOBE TpeOOBaHUI (heaepasbHOr0 TOCYAaPCTBEHHOTO 00pa30BaTEIBLHOIO CTAaHAAPTA
cpennero o6mero obOpazoBanus (manee — ®I'OC COO) u ®I'OC CIIO ¢ yderoM moJydaeMou
cnennanbHocTd  46.02.01 JlokymMeHTallMOHHOE OOecleueHue YIpaBiICHUS W apXUBOBEIEHUE U
pUMEpHO 00pazoBaTenbHOM porpammel CITO.

1.2. HopmartuBHbie ocHOBaHus 1yist pazpadotku OITOIT:

— @epepanpHblii  3ak0H OoT 29 gekabps 2012 1. Ne273-®3 «O6 obpazoBanumn
B Poccuiickoit @eaeparuny;

— IIpuka3 Munnpocsemenus Poccun ot 26 aBrycra 2022 roma Ne 778 «O6 yTBepx)aeHUU
¢denepaabHOrO TOCYAapCTBEHHOTO 00pPa30BaTENLFHOTO CTAaHJApTa CpEeaHEero MpoeCCHOHATHLHOTO
oOpazoBanusi 1o crenuanbHOocTH  46.02.01  JlokymMeHTalMOHHOE oOOecreueHue yIpaBlIeHUS
U apXUBOBEJICHUEY;

— Ilpuka3 Munnpocseuienust Poccunm ot 24 asrycra 2022 1. Ne 762 «O0 yTBEpKIeHUU
[Topsinka OpraHu3aiuu u OCYIIECTBIICHUS o0pa3oBaTeNnbHOI JEeSTENIbHOCTH
1o 00pa3oBaTeNbHBIM IPOTPAMMaM CPEIHETo MPO(PEeCCHOHATBHOTO 00pa30BaHUsY,;

— Ilpukas  Munnpocsemenus  Poccunm ot 08  Hoab6ps 2021 r.  Ne 800
«O6  ytBepxknenun  llopsnka  mpoBeneHHMsT  TOCYJAapCTBEHHOM ~ WTOTOBOM  aTTeCTallud
1o 00pazoBaTEeNbHBIM MPOrpaMMaM CPEAHETo MPOPEeCcCCUOHAIBHOTO 00Pa30BAHUSD;

— Ilpukaz MunoOpHayku Poccum Ne 885, Munnpocsenienus Poccum  Ne 390
or 5asrycra 2020 r. «O mpakTH4ecKoM NOAroToBke obOyuarommxcs» (BMecte ¢ «llonoxeHuem
0 MIPAKTUYECKON MOATOTOBKE 00YUAIOIUXCSY,;

— Ilpuka3 MuHucrepcTtBa Tpyaa H comuaubHOM 3amuTel  Poccuiickoit  ®enepanuun
ot 15 urons 2020 r. Ne 3331 (3apeructpupoBan MunuctepctBoM roctuiiuu Poccuiickoit deneparumn
15 nronst 2020 r., peructparuonnbiii Ne 58957) «O06 yTBepkaeHUH MpodeCCHOHATBHOTO CTaHaapTa
«CrnenuanucT MO OpraHU3allMOHHOMY H  JOKYMEHTAIlMOHHOMY OOECHEYeHHUI0  yIpaBlIEHUS
OpraHu3aIuei»;

— Ilpukaz MuHucrepcTtBa Tpyaa M couuanbHOM 3amuThl Poccuiickoit  ®enepanuun
ot 18 mapra 2022 r. Ne 140H (3apeructpupoBan MunuctepcTBoM roctuniuu Poccuiickoit @enepannun
21 ampenst 2022 1., peructpannonusiii Ne 63193) «O06 yTBepxkaeHnn npoheccuoHaIbHOTO CTaHaapTa
«Criennanuct apxuBay;

— VYcras BIIOY BO «Bonoroackuii Koiie K TEXHOIOTHN U JA3aiHAY);

— JlokanbHble HOPMATHUBHBIE AKThI KOJUIEIKA.

1.3. Ilepeuensb cokparnieHui, ucnoib3dyemoix B Tekcte OITOIT:

OI'OC CIIO — ¢enepanpHblii TocydapCTBEHHBIH 00pa30BaTENbHBIN CTaHIAPT CPEIHEro
npodecCHOHATBLHOTO 00pa30BaHMS;

OI'OC COO — penepanbHbIN rOCy1apCTBEHHBINH 00pa30BaTEIbHBINA CTAHAAPT CPEAHETO OOIEro
o0Opa3zoBaHus;

OIIOII — ocHoBHas podeccroHambHas 00pa3oBaTebHas MPOTpaMMa;

OK — o011re KOMITETeHIU N,

[1K — npodeccronanbHble KOMIETEHIINH;

CI' — conanbHO-TyMaHUTapHBIN ITHKIT;

OII — o6menpodeccrnoHanbHBIN ITUKIT;

IT - npoeccroHabHBIN IUKIT;



MJIK — MexaucUUIIITMHAPHBIA KypC;

IIM — npodeccruoHanbHbIN MOTYJIb;

OII - obmenpodeccuonanbHas TUCIUILIIHHA;
JD — neMOHCTpalIMOHHBIN YK3aMEH;

I'MA — rocynapcTBeHHasi UTOIOBasl aTTECTALIMSL.

Paznen 2. O0masi xapakrepucTuka 00pa3oBaTeibHONH MPOrpaMmbl

Kpanuduxanus, npucBaupaeMas BBITYCKHUKaM 00pa3oBaTelabHOM Iporpammbl: «Crenuanuct
10 JOKYMEHTAIMOHHOMY 00€CIICUEHHIO YIIPABICHHUS U apXUBHOMY JICITY.

Hanpasnennocts OIl:

— JlokyMeHTamoHHOe oOecrieueHe YIPaBICHUsI U apXUBOBEICHUE,

®opmbl 00ydeHUs: OUHAS.

O6beM mporpaMMbl IO OCBOSHHIO MPOTPAMMBI CPEIHETO MPO(PECCHOHATFHOIO 00pa30BaHuUs HA
6a3e OCHOBHOro oOmEero o0pa3oBaHHMs C OJHOBPEMEHHBIM IIOJIyYEHHEM CpEIHEero oOIlero
00pa3zoBaHus: 4428 aKaJIEMHIYECKUX 9acoB, co CPOKOM o0y4eHus
2 rona 10 mecsiues.

OIIOII oOHOBIIIETCS €KETrOIHO B YaCTU COZEp KaHUs y4yeOHOro IjIaHa, COCTaBa U COZAEpIKaHUsA
IporpaMM Y4YeOHbIX IUCHMIUIMH (MOAYJEH), mporpamMm y4eOHOM M IPOU3BOJCTBEHHOM NPAaKTHUKH,
METOAMYECKHX MaTepPHUaIOB.

OcHoBHbiMU nonb3oBarensiMu OIIOIl sBistoTcs: negarormyeckue pabOTHUKU M COTPYIHUKU
KOJUIeIIKA; CTYyACHTHI, oOydatontuecs o cnenuaibHoct 46.02.01 JoxymeHTanimoHHoe oOecrieueHne
yIpaBJIEHUS U apXUBOBEJICHHUE; AOUTYPUEHTHI U UX POAUTENHN, paOOTOIATEINH.

Peamuzanus OINOII ocymecTBisieTcs: 00pa3oBaTenbHONW IOCYIapCTBEHHOM si3blke Poccuiickoit
®enepanumu.

Pa3nen 3. XapakrepucTuka npogeccHOHAIbHOM 1eATeIbHOCTH BHIYCKHUKA

3.1. Ob6nacte npodeccuoHaNbHON NEATENbHOCTH BBIMYCKHUKOB: 07 AIMUHUCTPAaTHBHO-
yrpaBieH4YecKas U oucCHast JesITeIbHOCTb.
3.2. CooTBeTCTBHE BUIOB AEATEIBHOCTH MPO(HECCHOHATBHBIM MOAYJISM:

HanmenoBanne BHIOB JeITCILHOCTH HanmenoBanune npodeccnoHaIbHBIX MOyl
1 2

Bunasr gesrensHOCTH
Ocy1iecTBIEHHE OPTaHU3AIMOHHOTO U IIM.01 OcymiecTBiaeHNE OPraHU3AITMOHHOTO
JIOKYMEHTAIIHOHHOT'0 00€CIIeYeHNUS IEATEIbHOCTH Y JOKYMEHTAIIMOHHOTO O0eCTIeUeHUS
OpraHM3aIN JIESATEITLHOCTH OPTaHU3AINN
Opranu3zanust apxuBHOW pabOTHI 10 JOKYMEHTaM [IM.02 Opranwusarust apxuBHOM paOOThI
OpFaHI/I?)aHI/Iﬁ Pa3IMYHbIX (1)0pM COOCTBEHHOCTH 110 TOKyMEHTaM OpFaHI/I3aHI/Iﬁ

pa3nuYHbIX POPM COOCTBEHHOCTH

OcBoenne BUA0B paboT M0 OAHOM MIIH HECKOJIBKUM

npodeccusiM paboUmX, TOHKHOCTIM CIIYKaIUX




Pasnen 4. [InannpyemMsble pe3yabTaThbl 0CBOCHHSI 00Pa30BaTebLHOI NMPOrpaMMbl

4.1. Ilnanupyemsbie pe3yabTaThl OCBOSHUS 00I1e00pa30BaATEIbHBIX JUCIUTUTHH

JInuHoCTHBIE pe3yIbTaThl OCBOCHHUS OCHOBHOM 00pa30BaTeIbHON MPOrpaMMBbl 00YyUarOIIMMHUCS
JOJDKHBI OTPaykaTh TOTOBHOCTh M CITIOCOOHOCTh O0YYAIOIIUXCsl PyKOBOACTBOBAThCS CPOPMHUPOBAHHON
BHYTPEHHEH NO3ULHMENH JUYHOCTHU, CUCTEMOM LEHHOCTHBIX OPHEHTALNM, MO3UTUBHBIX BHYTPEHHUX
yOEKIEHUM, COOTBETCTBYIOIIMX TPAJULMOHHBIM LIEHHOCTSIM POCCHMCKOIO OOIIECTBa, pacIlipeHHe
JKU3HEHHOIO OIbITa W OMNbITAa JEITEIBHOCTH B INPOLECCE peau3allid OCHOBHBIX HallpaBiCHUHN
BOCITUTATEIBHOM ESITEIbHOCTH, B TOM YHCIIE B YaCTH:

rPaKIaHCKOTO BOCIIUTAHMUSL:

c(OPMHUPOBAHHOCTh TPAXKTAHCKOW TMO3HMIIMKA O0YYAIOMIETOCs] KaK aKTHBHOTO M OTBETCTBEHHOTO
YJIeHa POCCUIICKOro 00I11ecTBa;

OCO3HAHHE CBOMX KOHCTUTYIIMOHHBIX MIPAB M 00S3aHHOCTEH, YBAKCHHUE 3aKOHA M MPABOTIOPSIKA;

OPUHATHE  TPAJAWLIUOHHBIX  HAIIMOHAIBHBIX, OOIICYETIOBEYECKUX T'yYMaHUCTHUECKUX U
JIEMOKPATUYECKUX 1IEHHOCTEH;

TOTOBHOCTb  MPOTHUBOCTOATH ~ MJIEOJIOTMM  HKCTpPEeMH3Ma, HalMOHAIW3Ma, KceHohoouu,
JTUCKPUMHHAIIMH TI0 COIMATBHBIM, PETUTHO3HBIM, PACOBBIM, HAITMOHAIBHBIM MPU3HAKAM;

TOTOBHOCTh BECTH COBMECTHYIO [I€ATEIbHOCTh B HHTEpEcax TpakIaHCKOro oOIIecTBa,
y4acTBOBaTh B CaMOYMpaBICHUH B 00I11e00pa30BaTeNIbHON OpraHu3alud M JI€TCKO-IOHOIIECKUX
OpraHu3aIusiX;

yMEHHE B3aUMOJCHCTBOBATH C COLIMAIbHBIMA HMHCTUTYTAMH B COOTBETCTBUU C MX (PYHKIUSMU U
Ha3HAYCHHUEM;

TOTOBHOCTh K TYMaHUTApPHOU U BOJIOHTEPCKOU I€ATENbHOCTH;

NaTPUOTHUYECKOTO BOCIIUTAHUS:

c(hOpMUPOBAHHOCTh POCCHICKON TPaX]TAHCKONW HMACHTUYHOCTH, IMATPUOTHU3MA, YBAKEHUS K
CBOEMY Hapo]ly, 4yBCTBa OTBETCTBEHHOCTH mepes PoauHoii, roproctu 3a cBoil kpaid, cBowo Poauny,
CBOI SI3BIK U KYJIbTYpPY, IPOILIOE U HACTOALIEE MHOIOHAIIMOHAJILHOTO HapoJa Poccuu;

LIEHHOCTHOE OTHOIIEHHE K TOCYJapCTBEHHBIM CHUMBOJIAM, HCTOPHUYECKOMY U MTPUPOIHOMY
HACJIeNI0, TaMATHHUKAM, TpaaulusM HapoaoB Poccum, moctmxeHussMm Poccun B Hayke, MCKYCCTBE,
CIIOpPTE, TEXHOJOTUSIX U TPYAE;

uzeiiHas yOexIeHHOCTb, TOTOBHOCTh K CIIy>)K€HHIO U 3amure OTeuecTBa, OTBETCTBEHHOCTH 3a
€ro cyas0y;

JTyXOBHO-HPABCTBEHHOT'O BOCTIUTAHUS:

OCO3HaHHE JTyXOBHBIX LIEHHOCTEN POCCHIICKOTO HapoJa;

c(hOopMUPOBAHHOCTHh HPABCTBEHHOT'O CO3HAHMSI, STUYECKOTO TIOBE/ICHUS;

CIIOCOOHOCTh OIIEHHMBATh CUTYallMI0 U MPHUHUMATh OCO3HAHHBIE PEIICHHS, OPUEHTUPYSACh Ha
MOPaJIbHO-HPABCTBEHHBIE HOPMBI U [IEHHOCTH;

OCO3HaHHUE JINYHOTO BKJIAJa B MOCTPOEHUE YCTOWYMBOTO OYyyIIIETO;

OTBETCTBEHHOE OTHOIICHHE K CBOUM POJUTENSAM U (WJIM) APYTUM WICHAM CEMbU, CO3JIaHHIO
CEMbU Ha OCHOBE OCO3HAHHOT'O MPUHSATHUS LIEHHOCTEN CEMENHOM )KMU3HU B COOTBETCTBUHU C TPAAUIUSIMU
HapoaoB Poccuu;

ACTETUYECKOTO BOCIIUTAHUS:

ACTETUYECKOE OTHOIICHHE K MHpPY, BKJIIOYAsS O3CTETUKY OBITa, HAYYHOTO M TEXHUYECKOTO
TBOPYECTBA, CIIOPTA, TPYAa U OOIIIECTBEHHBIX OTHOIICHHIA;

CIOCOOHOCTh BOCIPUHUMATh PA3IUYHBIC BHJIBI UCKYCCTBA, TPAJAHWIIMH M TBOPYECTBO CBOETO U
JPYTUX HapOOB, OUIYIIATh SMOIMOHAIIBHOE BO3/IEUCTBUE UCKYCCTBA;

yOEKIEHHOCTh B 3HAYMMOCTH JJI JIMYHOCTU M OOIIECTBa OTEUYECTBEHHOTO M MHPOBOIO
MCKYCCTBA, STHUYECKHUX KYJIbTYPHBIX TPAAUIMN U HAPOJHOTO TBOPUYECTBA;

TOTOBHOCTh K CAaMOBBIPQXEHHUIO B Pa3HBIX BUJIAX MCKYCCTBA, CTPEMJICHHE MPOSBIATH KauyecTBa
TBOPYECKOH JINUHOCTH;

(bu3MYECKOro BOCIIUTAHUS:

c(OpPMHPOBAHHOCTH 37I0POBOro M Oe3omacHOro o0pasa *KM3HH, OTBETCTBEHHOTO OTHOIICHHS K
CBOEMY 37J0POBBIO;



noTpeOHOCTh B (PM3UYECKOM COBEPIICHCTBOBAHHUH, 3aHATHUAX CHOPTUBHO-030POBUTEIHLHON
JIESITEIIbHOCTBIO;

AKTUBHOE HENPHUATHE BPEIHBIX MPHUBBIYEK M WHBIX (HOpPM NMPUUMHEHHS Bpela (PU3NYECKOMY H
IICUXUYECKOMY 370POBBIO;

TPYZOBOI'O BOCIIUTAHMSL:

TOTOBHOCTD K TPYAY, OCO3HAHUE LICHHOCTH MacTepCTBa, TPYI0II00HE;

TOTOBHOCTb K AKTUBHOM JAESTEIBHOCTH TEXHOJOTMYECKOW M COLMAIBHON HAIIPaBICHHOCTH,
CIOCOOHOCTh MHULIMMPOBATD, IJIAHUPOBATH U CAMOCTOSITENIBHO BBIIOIHITH TAKYIO JESTEIbHOCTD;

UHTEpEC K pa3inuyHbiM chepaM TpodecCHOHATBHON JAEATENbHOCTH, YMEHHE COBEpIIATh
OCO3HAHHBII BBIOOp OyAyIIeil npodeccrun u peaan30BbIBaTh COOCTBEHHBIE JKU3HEHHBIE IIJIaHbL;

TOTOBHOCTB U CITOCOOHOCTB K 00pa30BaHMIO U CaMOOOPA30BaHMIO HA MPOTSHKEHUH BCEH JKU3HU;

3KOJIOTUYECKOI'0 BOCIIUTAHUS:

Cc(OPMHPOBAHHOCTh  JKOJIOTUYECKOH  KyJIbTYpbl, IMOHHMMaHWE  BIMAHUSA  COLMAIBHO-
SKOHOMMYECKUX MPOIECCOB Ha COCTOSIHUE MPUPOTHOM M COLMAIBHON Cpe/ibl, 0OCO3HAHUE TTI00aTBLHOTO
XapakTepa 3KOJOTHYECKUX Ipobiem;

IJIAHUPOBAHUE M OCYLIECTBJICHHUE ACHCTBUI B OKpYXaloLIEH Cpele Ha OCHOBE 3HaHUsA Lienei
YCTOMYMBOTO Pa3BUTHUS YEIIOBEUECTBA;

AKTUBHOE HEMPUATUE JECUCTBUM, IPUHOCAIINX BPEIl OKPYKAIOIIEH Cpee;

yMEHHE MPOTHO3UPOBATH HEOJIArONPHUSATHBIE HYKOJIOTMYECKUE MOCIEACTBHUS MpPEeIIPUHUMAEMBbIX
JIEHCTBHM, IPEAOTBPAILATD UX;

pacIIMPEHHE OIbITA ACSITEIBHOCTU SKOJOTUYECKON HAIPABIEHHOCTH;

LEHHOCTU HAyYHOTI'O [TO3HAHUS:

c(OpMUPOBAHHOCTh MHPOBO33PEHUS, COOTBETCTBYIOLLEIO COBPEMEHHOMY YPOBHIO pPa3BUTHUS
HAYKHU ¥ OOIIECTBEHHOI MPAaKTUKKH, OCHOBAHHOTO Ha JAMAJIOTE KYJIbTYP, CIOCOOCTBYIOIIEIO OCO3HAHUIO
CBOEr0 MECTa B IOJIMKYJIBTYPHOM MUDE;

COBEPILECHCTBOBAHUE S3BIKOBOM M YHUTATEIbCKOW KYJBTYpbl Kak CpEACTBAa B3aUMOJECUCTBUS
MEXY JIIOJIbMH U ITIO3HAHWS MUDA;

OCO3HAaHUE IEHHOCTHM HAYYHOW [IEATEIbHOCTH, TOTOBHOCTH OCYILECTBIATH IPOEKTHYIO U
HCCIIEN0BATENBCKYIO IS TENIbHOCTh HHINBUYAIbHO U B TPYIIIIE.

MeTanpeaMeTHbIe Pe3yJbTaThl OCBOCHHS OCHOBHOWM 00pa30BaTEIbHON MPOrPaMMbI JOKHBI
OTpaXxarh:

Osnaoenie YyHUBEPCATLHBIMU YYEOHBIMU NOZHABAMETbHBIMU OCUCMBUIMU.

a) 0a30BbIC JJOTUYECKUE JCHCTBUS:

CaMOCTOSATENIbHO  (hOpMYJIMPOBaTh M aKTyalu3WpoBaTh MpOOJeMy, pacCMaTpuBaTh €€
BCECTOPOHHE;

yCTaHABJIMBATh CYIIECTBEHHBIN MPHU3HAK WM OCHOBAHHUS /IS CPaBHEHUs, KiacCH(DHUKAIUU H
0000IIICHUS;

OTIPENIEIIATH IEJU ACSITeIbHOCTH, 3a/1aBaTh MTAPAMETPhl U KPUTEPUHU UX JTOCTHIKCHUS;

BBISIBIISATH 3aKOHOMEPHOCTH M IPOTHBOPEYHSI B PACCMATPUBACMBIX SBJICHUSX;

BHOCHTBH KOPPEKTHUBBI B JICATEIHLHOCTD, OIIEHUBATh COOTBETCTBUE PE3Y/ITATOB IENISIM, OI[CHUBATH
PUCKH TTOCIIC/ICTBUI IeITEIbHOCTH,

pa3BUBaTh KPEATHBHOE MBIIIJICHHE PH PEIICHUH KU3HEHHBIX MTPOOJIEM;

0) 6a30BBIC UCCIICIOBATEIIBCKUE ACHCTBUS:

BJIaJCTh HAaBBIKAMHM y4eOHO-HCCICIOBATEIbCKOW W TPOCKTHON JEATCIHHOCTH, HaBBIKAMH
paszpelrieHus mpoodsieM;

CIOCOOHOCTh M TOTOBHOCTH K CaMOCTOSTEIBHOMY IOMCKY METOIOB PEIICHUS MPaKTHYCCKUX
3aJ1a4, MPUMEHECHHUIO PAa3JTUYHBIX METO/IOB TO3HAHHUS;

OBIIQJICHHE BHUJAaMHU JIEATEIBHOCTH IO MOJYYCHHIO HOBOTO 3HAHHWSA, €ro0 HHTEPIPETAIWH,
npeoOpa30BaHUI0 U TPUMEHEHHUIO B PAa3JIMYHBIX yUEOHBIX CHUTYyallMsiX, B TOM YHCJIC MPU CO3JTaHUU
yUeOHBIX U COIMATBHBIX IPOCKTOB;

(dbopMHUpOBaHHE HAYYHOrO THIIA MBIIUICHHUS, BJIAJICHUC HAYYHONH TEPMUHOJOTHEH, KIIFOUCBBIMU
MOHSTHSIMH M METOJIaMU;



CTaBUTh U (OPMYJIHMPOBATH COOCTBEHHBIE 3aJauyd B O0Opa30BaTEIbHON MACSITENBHOCTH U
’KH3HCHHBIX CUTYAaIUsX;

BBISBJISITh IPUYMHHO-CIICACTBCHHBIE CBSI3U M aKTYaJIM3UPOBATh 3a7ady, BEIABUTATh THIIOTE3Y €€
pelleHHsI, HAXOIUTh apTyMEHTHI Ul JO0Ka3aTeIbCTBA CBOMX YTBEP)KICHHM, 3aJaBaTh MapaMeTpbl U
KPUTEPUU PEIICHUS;

AHAJTM3UPOBATh MMOJYYCHHBIC B XOJ€ PEIICHUs 3a/1a4 Pe3yJIbTaThl, KPUTHUECKU OLICHUBATh MX
JIOCTOBEPHOCTb, TPOTHO3UPOBATh N3MEHEHHE B HOBBIX YCIOBUSX;

JIaBaTh OLIEHKY HOBBIM CHUTYAIIUsIM, OIICHUBATh PHOOPETCHHBIN OIIBIT;

pa3pabaTbiBaTh IUIAaH PELICHUs MPOOJIEMBI C YYETOM aHaJM3a MMEIOIIMXCS MaTepHUalIbHBIX H
HEMaTepHaIbHBIX PECYpPCOB;

OCYILIECTBIISITh  ICJICHANPABICHHBIA IMOMCK TIEPEHOCA CPEICTB M CHOCOOOB JICHCTBHS B
PO ECCUOHATIBHYIO CPELY;

YMETh MIEPEHOCUTD 3HAHHS B TIO3HABATEIBHYIO U MPAKTUYECKYIO 00JIACTH KU3HEIEATEIbHOCTH;

YMETh UHTETPUPOBATh 3HAHUS M3 PA3HBIX MPEIMETHBIX 00JIaCTEH;

BBIJIBUTATh HOBBIC UJIEH, TIPEIIaraTh OPUTHHAIBHBIE OAXOIbI ¥ PEIICHUS;

CTaBHUTh POOJIEMBI U 33]1a4H, TOMYCKAIOIINE aTbTCPHATUBHBIC PEIICHUS;

B) pabota ¢ napopmarmeii:

BJIQJICTh HABBIKAMH TOJyYCHUs HHPOPMAIMKM U3 UCTOYHHKOB PAa3HBIX THUIIOB, CAMOCTOSTEIIHHO
OCYILECTBIISATH TIOUCK, aHAJIN3, CHCTEMATU3ALIMI0 U MHTEPIPETALNIO0 HHPOPMALIUU PA3IUYHBIX BUIOB U
dbop™m mpeacTaBIeHUs;

CO3/1aBaTh TEKCTHl B pa3jIM4YHBIX (hopMaTax C Y4eTOM Ha3HA4YeHUs MH(OpMAIMH U IEICBOM
ayJIUTOPHH, BBIOHPAsi ONTHUMAIBHYIO (JOPMY TPEICTABICHUS ¥ BU3YaIU3allNH;

OLICHUBATh JOCTOBEPHOCTb, JIETUTUMHOCTh HWH(POPMALUH, €€ COOTBETCTBHE TIPABOBBEIM U
MOpPaJIbHO-ITHYECKHUM HOpMaM;

UCIIOJIb30BaTh CPENCTBA WH()OPMANMOHHBIX M KOMMYHHUKAIIMOHHBIX TEXHOJOTUH B PEIICHUU
KOTHUTHBHBIX, KOMMYHUKATUBHBIX ¥ OPraHU3AIMOHHBIX 33Jad C COOJIOJCHUEM TpeOOBaHUI
OPrOHOMHUKH, TEXHUKH O€30IaCHOCTH, TUTHEHBI, PeCypCOCOEpPEKEHUs, MPABOBBIX M 3TUYECKUX HOPM,
HOpPM UH(POPMAITMOHHOM 0€30MacHOCTH;

BJIAJICTh HABBIKAMH PACIO3HABAHUS W 3alIMTHI MH(MOpMAIH, WHPOPMAIMOHHON 0e30ImacHOCTH
JUYHOCTH.

Osnadenue YHUBEPCAbHBIMU KOMMYHUKAMUBHIMU OCUCMBUAMU.

a) obieHue:

OCYIIECTBIISITh KOMMYHHKAIIUU BO BCeX cpepax KU3HH;

pacro3HaBaTh HeBepOalbHBIE CpellcTBa OOIICHHS, MOHMMATh 3HAUEHUE COIMANBbHBIX 3HAKOB,
pacrno3HaBaTh MPEANOCHUTKH KOHMIUKTHBIX CUTYAIlUH H CMATYATh KOH(IUKTHI,

BJIQ/IETh PA3IMYHBIMU CIIOCOOAMHM OOIIIEHUS 1 B3aUMOICHCTBUS;

apryMEHTHPOBAHHO BECTH JUAJIOT, YMETh CMSTYaTh KOH(MIMKTHBIC CUTYAIUH;

pa3BEepHYTO U JIOTHYHO U3JIaraTh CBOIO TOUKY 3PEHUS C UCMOIB30BAHUEM SI3bIKOBBIX CPE/ICTB;

0) coBMeCTHasl 1€ TEIbHOCTD:

MOHUMATH U UCIIOJIb30BaTh MPEUMYIIIECTBA KOMaHIHON U WHANBUAYAIBHON paboTEHI;

BBIOMpaTh TEMATHKY W METOJbI COBMECTHBIX JCHCTBHA C YYE€TOM OOIIMX HWHTEPECOB U
BO3MOXKHOCTEH Ka)kJIOTO YJIeHa KOJUICKTHBA,

MIPUHUMATH IIEJTH COBMECTHOMW JISATEIIBHOCTH, OPTaHU30BBIBATh U KOOPJAWHUPOBATH JICHCTBUS 110
ee JOCTH)XKCHHIO: COCTaBIATh IUIAH JIEHCTBUH, pacmpeneNsTh POJId ¢ Y4eTOM MHEHHH YYacTHHMKOB,
00CYX/1aTh pe3yJIbTaThl COBMECTHOH paboTHI;

OIICHMBATh KaueCTBO CBOETO BKJIaJia M KaXXJIOT0 YYacTHHKA KOMaHIbl B OOIIMI pe3ynpTaT IO
pa3paboTaHHBIM KPUTEPUSIM;

mpeiaraTh HOBBIE TMPOEKTHI, OIEHWUBATh HAEU C TMO3WIMU HOBH3HBI, OPUTHHAIBLHOCTH,
MPAKTUYECKON 3HAYNMOCTH;

KOOPJAMHHUPOBATh W  BBIONHATH pabOTy B YCIOBUSX peajbHOrO, BHUPTYyalbHOTO U
KOMOWHUPOBAHHOTO B3aUMOICHCTBUS;

OCYIIECTBIISITh TMO3UTUBHOE CTPATETHUECKOE IMOBEACHHE B PA3MUYHBIX CUTYAIHsIX, MPOSBIATH
TBOPYECTBO U BOOOpaKEHUE, OBITh HHUITUATHBHBIM.

Osnadenue yHUBEPCALHOIMU PE2YIAMUBHBIMU OCUCTNBUAMIL



a) caMOOpraHu3aLysL:
CaMOCTOSITENILHO OCYILECTBIIATH II03HABATENIbHYIO JESTEIbHOCTD, BBISIBIIATH IPOOJIEMBI, CTABUTh
1 GOpMyYIHPOBATH COOCTBEHHBIE 33/1a4H B 00Pa30BaTENbHON ACATEIBHOCTH U )KU3HEHHBIX CUTYAIHX;
CaMOCTOSITEJIbHO COCTaBJIATh IUIAH PEIIEHUS MPOoOJEeMbl C Y4ETOM HMMEIOLIUXCS PECYypCOB,
COOCTBEHHBIX BO3MOXXHOCTEW M MPEATIOUTCHUN;
JlaBaTh OLIEHKY HOBBIM CUTYaLUsIM;
paciupsTh paMK1 Y4EOHOIO IIPEMETA Ha OCHOBE JIMYHBIX NPEIIIOYTEHUI;
JieN1aTh OCO3HAHHbIN BBIOOD, ApTyMEHTUPOBATh €ro, OpaTh OTBETCTBEHHOCTD 32 PELICHUE;
OLICHUBATh MPHOOPETEHHBIN OIIBIT;
crocoO0CTBOBaTh (hOPMUPOBAHHUIO U IPOSBICHUIO IIUPOKOM SpyIUIMM B pPa3HbIX OOJIACTSIX
3HaHM, TOCTOSTHHO MOBBILIATh CBOM 00pa30BaTENbHbIN U KyJIbTYPHBIN YPOBEHb;
0) CaMOKOHTPOJIb:
J1aBaTh OLIEHKY HOBBIM CHUTYallUsM, BHOCUTb KOPPEKTHBBI B JI€ATEIBHOCTb, OLIEHUBATh
COOTBETCTBUE PE3YJIbTATOB LEIISAM;
BJIAJCTh HAaBBIKAMU TO3HABATENbHOU pe(IeKCHM KaK OCO3HAHUS COBEPIIAEMBIX JEHCTBHHA U
MBICIIUTENIBHBIX IIPOLIECCOB, X PE3YJIbTATOB U OCHOBAHMIA;
MCII0JIb30BaTh MPUEMBI PEQIIEKCUH I OLIEHKH CUTYalluH, BEIOOpa BEPHOT'O PEIICHMUS;
YMETb OLIEHUBATh PUCKU U CBOEBPEMEHHO NIPUHUMATh PEIICHUS 10 UX CHUKEHUIO;
B) YMOLMOHAJIbHBIN HHTEIUIEKT, IPeNoaraloui cOpMUPOBAHHOCTD:
CaMOCO3HaHUS, BKIIOYAIOMIETO CIIOCOOHOCTh IOHUMATh CBOE 3MOIMOHAIBHOE COCTOSHHE,
BUJICTh HAIPABJICHUS PA3BUTHSI COOCTBEHHOM SMOIIMOHAIBHOU cpepbl, OBITH YBEPEHHBIM B ce0e;
CaMOpETyJIMPOBaHMs, BKIHOYAIOIIEIO0 CAMOKOHTPOJb, YMEHUE NPUHHUMATh OTBETCTBEHHOCTH 3a
CBOE IIOBEJCHME, CIOCOOHOCTh AaJaNTHPOBATHCS K 3MOLMOHAJIBHBIM H3MEHEHUSM U MpPOSIBIATH
IMOKOCTb, OBITh OTKPBITHIM HOBOMY;
BHYTpPEHHEH MOTHUBALIMM, BKJIIOYAIOIIEH CTPEMIIEHUE K TIOCTUKEHUIO LIEIN U YCIIEXY, ONTUMU3M,
MHUIMAaTUBHOCTb, YMEHHUE JIEICTBOBATh, UCXO/S U3 CBOMX BO3MOXKHOCTE;
SMIATUH, BKJIIOYAIOUIEW CIIOCOOHOCTh IIOHMMAaTh SMOLIMOHAJIBHOE COCTOSIHUE JpPYTHUX,
YUUTBIBATh €TI0 MPHU OCYLIECTBICHUN KOMMYHHKAIIUHU, CIOCOOHOCTh K COUYBCTBHIO U CONEPEKUBAHUIO;
COLIMAJIbHBIX HAaBBIKOB, BKJIIOYAIOIIMX CIIOCOOHOCTh BBICTpaMBaThb OTHOUIEHHSI C JIPYTUMHU
JOAbMH, 3a00TUTHCS, IPOSIBIIATH MHTEPEC U pa3periaTb KOHPIUKTHI;
T) IPUHATHE ce0s U IPYTUX JIOACH:
OpUHUMATh ceOs1, TOHUMasi CBOU HEJJOCTATKU U JOCTOMHCTBA;
IMPUHUMATh MOTHUBBI U apTyMEHTHI IPYTHX JIIOIeH U aHAJIW3€ PE3YyJIbTaTOB JAESITENbHOCTH;
IPU3HABaTh CBOE MPaBO U MPABO JPYTUX JIOAEH Ha OIIUOKH;
pa3BHUBaTh CIOCOOHOCTh IOHUMATh MUP C MO3UILIUU APYTOTO YEIOBEKA.
9. IlpenMerHble  pe3yibTaThl  OCBOEGHUS ~ OCHOBHOM  0Opa3oBaTeNbHOW  MPOTrpaMMbl
YCTaHABIIMBAIOTCA JUIsl y4€OHBIX IPEIMETOB Ha 0a30BOM U YIUIyOJIEHHOM YPOBHSX.

4.2. O0ume KOMIIETEHIMU

=
=
=
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OK 01 | BeiGupats ciocoObt Ymenus:
peleHus 3aaad pacrno3HaBaTh 3aJa4y U/uiu npo0siaeMy B podeccnoHaIbHOM
npodeccuoHaTbHON W/WJIK COLMAJIbBHOM KOHTEKCTE;
ACATCIILHOCTH aHaJIM3UPOBATh 33Jauy W/HIIU POOJIeMy U BBIJIENIATH €€
IPUMCHUTCIIBHO K COCTAaBHEBIC YaCTH,
Pa3JIMYHBIM KOHTEKCTAM | ONPEIEIISATh dTaIbl PEIICHUS 3a/1a49H;
BBISBIIATH U 9)PEKTUBHO NCKATh HHPOPMAIIHIO,
HEOOXOIUMYIO JJIS PEIICHUS 3a1a4H U/ WA TTPOOIIEMBI;




COCTAaBJIATH IIJIaH ,Z[GP'ICTBHSI;

OTpeAesATh HEOOXOIUMbIE PECYPCHI;

BIIQJICTh aKTyaJbHBIMH METOJaMH PAOOTHI B
poeCCHOHAIBPHON U CMEXKHBIX chepax;

PpE€aIn30BbIBATH COCTaBJICHHBIN IJIaH,

OLICHUBATh PE3YJIbTAT U MOCIEACTBHSI CBOMX JACUCTBUN
(caMOCTOSATENHFHO WIH C TOMOIIIbIO HACTABHUKA)

3HaHuA:

aKTyaJIbHBIN TPO(HEeCCUOHATLHBIN M COIIMATBLHBIA KOHTEKCT, B
KOTOPOM MPUXOIUTCS paboTaTh U KUTh;

OCHOBHBIE HCTOYHUKH HUH(POPMALIUHU U PECYPCHI ISl pEIICHUS
3aJa4 ¥ npoodiieM B Npo(hecCHOHAIBHOM /WA COLUAIBHOM
KOHTEKCTE;

QJIITOPUTMBI BBIMOJIHEHHSI paboT B MpodecCHoHaNbHOM 1
CMEXKHBIX 00JIaCTSIX; METOBI padOTHI B MPo(hecCHOHAIBHON 1
CMEXHBIX cepax; CTpYKTypy IUIaHa AJis pelieHus 3a1a4;
MOPSAJIOK OLICHKHU PE3yJIbTaTOB PELIEHUS 3a/1a4
npodeccuoHabHOM 1eATENbHOCTH

OK 02 | Mcnonb3oBaTh Ymenus:
COBPEMEHHBIE CPEJICTBA | ONPEIEIATh 3aauu JUIsl IOMCKa UH(OPMALMK; ONIPEeATh
MOKCKa, aHaJIN3a U HE00X0IMMbIE UICTOYHUKY MH(POPMALINH;
MHTEpIpeTalun IUTAHUPOBATh MIPOLIECC MTOMCKA;
uHpopMaLuy, U CTPYKTYPHUPOBATH MOJIy4aeMyI0 HH(POpMALIHIO;
MH()OPMAIMOHHbIE BBLJIENIATH HanOoJiee 3Ha4YMMOe B IiepedHe MHpopmanuy;
TCXHOJIOTUHA JIA OILICHMBAThH NPAKTUYCCKYIO 3HAUMMOCTh PE3yIbTAaTOB IIOKCKA,
BBIITOJIHCHHA 3a1a4 o(opMIIATH pe3ysIbTaThl MOUCKA, IPUMEHSTH CPEACTBA
pOhECCHOHANBHOH MH(POPMAIIMOHHBIX TEXHOJIOTUH JJIS peIIeHus
ACATEIILHOCTH npodeccnoHaNbHbIX 33jay;
HCIOJIb30BATh COBPEMEHHOE NMPOrpaMMHOE 00eCTIeYeHNE;
HCII0JIb30BATh Pa3InyHble IU(PPOBBIE CPEACTBA I PELICHUS
npoecCHOHATIBHBIX 33/au.
3Hanus:
HOMEHKJIaTypa HHPOPMALMOHHBIX HCTOUHUKOB,
MIPUMEHSIEMBIX B IPO(eCcCHOHAIBHOM AesITeIbHOCTH;
MIPUEMBI CTPYKTYPUPOBaHUS HH(OPMAITUH;
dhopmat odopmileHUs PE3yIHTATOB MOUCKA MH(POPMAIIHH,
COBpPEMEHHBIE CPeICTBA M YCTPOHCTBA MH(OPMATH3AIINY;
MOPAZIOK UX IPUMEHEHHS U IPOTPaMMHOE 0OecTieueHue B
npoeCCUOHATLHOMN IeATEILHOCTH B TOM YHCIIE C
UCIOJIb30BAHNEM HU(DPOBBIX CPEICTB.
OK 03 | IImanupoBats 1 YMenus:

peaTn30BBIBATh
COOCTBEHHOE
npodeccuoHaIbHOE U
JUYHOCTHOE Pa3BUTHE,
TpeANTPUHUMATEIBCKYIO
JeSITebHOCTD B
podeccHoHATbHOM
cdepe, UCIIOIB30BATh
3HaHUS 10 (PUHAHCOBOM
IpPaMOTHOCTH B
Pa3JINYHBIX )KU3HECHHBIX
CHUTYaIUSIX.

ONPEAEIISITH AKTYAJIbHOCTh HOPMAaTUBHO-IIPABOBOM
JIOKyMEHTAITMU B MPO(EeCCUOHATBLHOM JIeITEIIbHOCTH;

MPUMEHSATH COBPEMEHHYIO HAYUHYIO IPOPEeCCHOHATBHYIO
TEPMUHOJIOTHIO;

OTIpEeCIISATh U BBICTPaNBaTh TPACKTOPHH MPO(HECCHOHATEHOTO
Pa3BUTHSL U caMOO0pa30BaHMs;

BBIABJIATH JOCTOMHCTBA U HEAOCTATKHU KOMMGp‘—IGCKOfI Uacu,

MPE3EHTOBATh UIEU OTKPBITHS COOCTBEHHOTO JIeTia B
poeCCHOHATBHON IEATETLHOCTH;

oopMIIATH OM3HEC-TLIaH;

PaCCUUTBIBATH pa3MCPhI BBIIJIAT MO MPOLCHTHLIM CTaBKaM
KpCAUTOBAHM,
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OMPCACIIATL MHBCCTUIITMOHHYTO NPUBJICKATCIBHOCTD
KOMMEPUYECKHX HUJIeH B paMKax MpodecCHOHATBHON
JESITEJIbHOCTH,

MIPE3EHTOBATh OU3HEC-UICIO;

OIIpE€aACIIATh HCTOYHUKHU (bPIHaHCI/IpOBaHI/IH

3HaHuA:

COJIepKaHUE aKTyaJIbHOM HOPMATUBHO-IIPaBOBOM
JOKYMEHTALWH,

COBpCMCHHAas Hay4YHas U HpO(beCCI/IOHaJIBHaH TEPMUHOJIOI' U,

BO3MOJKHBIE TPAEKTOPUH MTPOPECCHOHATLHOTO PAa3BUTHS U
camMmo00pa3oBaHusl;

OCHOBBI IIPEIPUHUMATEIBCKOM 1EATETHHOCTH; OCHOBBI
(UHAHCOBOW TPAaMOTHOCTH;

MpaBmIIa pa3pabOTKH OM3HEC-TUIAHOB;

IIOPAAOK BBICTpAMBAHUA IIPC3CHTALIUU

KpCAUTHBIC 0OaHKOBCKHE IMPOAYKTBIL

OK 04 | DddexTuBHO YMenus:
B3aMMO/JICCTBOBATH U OpraHU30BBIBATh PA0OTY KOJIEKTUBA U KOMAH/IbI;
paboTaTh B KOJIEKTUBE U | B3aWMOJIECHCTBOBATH C KOJUIETaMH, PyKOBOICTBOM, KITMEHTAMH
KOMaH/JIe B X0JI¢ MPOPECCHOHATBHON ACSITEITLHOCTH
3nanus:
MICUXOJOTUYECKUE OCHOBBI JEATEIIbHOCTH KOJJIEKTUBA,
TICUXOJIOTHYECKHUE OCOOCHHOCTH JINYHOCTH;
OCHOBBI IPOCKTHOM JEATEIHHOCTH
OK 05 | OcyuiecTBisITh yCTHYIO U | Y MEHHSI:
MACbMEHHYIO IPaMOTHO HM3J1araTh CBOU MBICITH U O()OPMIISIT IOKYMEHTHI 110
KOMMYHUKAIMIO HA npodeccnoHanbHOM TeMaTHKE HA TOCYJaPCTBEHHOM SI3bIKE,
rOCYIapCTBEHHOM SI3bIKE | MPOSIBIISATH TOJIEPAHTHOCTH B pab0UYeM KOJIJIEKTUBE
Poccuiickoii ®enepannn | 3HaHus:
C YYETOM OCOOCHHOCTEH | 0COGEHHOCTH CONMAIBHOTO M KYJIBTYPHOTO KOHTEKCTA;
COHAIBbHOTO U npaBuia O(I)opMneHI/Iﬂ JOKYMEHTOB M IOCTPOCHM S YCTHBIX
KyJIbTYPHOT'O KOHTEKCTa COOOIIIEHNI
OK 06 | ITposiBisATh rpaKAaHCKO- | YMEHMsI:
MaTPUOTHYECKYIO ONMCBHIBATh 3HAYMMOCTH CBOEH CIIELIMAIIbHOCTH; IPUMEHSTh
MTO3UILIUIO, CTaHJIapThl aHTUKOPPYILIMOHHOTO TOBEICHUS
JIEMOHCTPUPOBATh 3nanus:
OCO3HaHHOC IIOBEACHUE CYIIHOCTb I'PaXKJaHCKO-TTATPUOTUYECKOH TIO3HULINHY,
Ha OCHOBC 00I11eYEeTIOBEYECKUX [IEHHOCTEN;
TpaaTuLIHOHHBIX 3HAYMMOCTb PO(HECCHOHATBLHOM e TETFHOCTH 110
00IIIeYeIOBEYSCKHX CHEUAIbHOCTH;
LICHHOCTEH, B TOM YHCIIe CTaHJAPThl AaHTUKOPPYIIIMOHHOTO TIOBEICHUS Y TTOCIEACTBUS
C y4eTOM rapMOHHM3ALMH | ero HapyIICHHS
MEXHAITMOHAJIBHBIX U
MEXPEITUTHO3HBIX
OTHOUIEHUH, IPUMEHSATH
CTaHJapThI
AHTUKOPPYNLIMOHHOTO
MTOBEJICHUS
OK 07 | ConeticTBOBaThH Ymenusn:
COXPaHEHHUIO COOJTIOAATh HOPMBI DKOJIOTHUYECKOM 0€30MacHOCTH;
OKpYXKaroIlel Cpespl, OTIpeNIeNIATh HAIIPABICHHS PeCypcocOepeskeH s B paMKax
peCypcocOepexreHutIo, po¢eCCUOHAITBHON JAEATETHHOCTH 10 CIEIUATLHOCTH

NPUMEHSTH 3HaHUS 00

OCYIIECTBIISITh pa0OTy C COOJIIOICHUEM PUHITUTIOB

11



U3MEHEHUHU KJIMMaTa,
HPUHIUITBI OEPEKITUBOTO
IPOU3BOCTBA,

3 PeKTUBHO
IIEUCTBOBATE B
Ype3BbIYalHBIX
CUTYaLUSIX

OEpEKITMBOTO TTPOU3BO/ICTRA;

OpPraHU30BBIBATH POPECCHOHATIBHYIO AEATEIBHOCTD C
y4eTOM 3HaHUI 00 N3MEHEHUH KIIMMATUYECKUX YCIOBUN
pEruoHa.

3Hanus:

MpaBUJIa YKOJOTMYECKOM 0€30MaCHOCTH MPU BEJCHUH
npodeccHoHABHOM IeSTENbHOCTH;

OCHOBHBIE PeCypChl, 33JIeiICTBOBaHHbIE B MPOGECCHOHATBHON
JIESITENIbHOCTH,

yTH 00€CIIEYCHHSI PECypCOCOCPeKECHUS;

IIPUHIOMUIIBI 6Cpe)KJ'II/IBOFO ITPOU3BOJCTBA,

OCHOBHBIC HAIIpaBJICHUA U3BMCHCHHU A KIIMMATUYCCKUX YCJIOBI/Iﬁ

peruona.
OK 08 | Ucmonb3oBaTh cpeicTBa | Y MEHMSI:
(bu3nYECKON KYJIbTYpHI WCIIOJIB30BATh (PH3KYIBTYPHO-0370POBHTEILHYIO
JUIsL COXpaHEeHUs U e TEIILHOCTD ISl YKPEIUIEHUS 3J0POBbs, JOCTHKEHUS
YKpEIIeHUs 310POBbS B YKU3HEHHBIX ¥ MPO(ECCHOHAIBHBIX 1ENICH;
nponecce MIPUMEHSITH PAllMOHAIIbHBIE TPUEMBbI IBUTATEIbHBIX QYHKIUI
npodeccrHoHaIbHOM B ITpo(hecCHOHAITLHOM IS TEIIFHOCTH;
ACATEIBHOCTH U I10JIb30BAThCS CPEACTBAMU POPUITAKTHKY [TEPEHATIPSIKEHMUS,
oAACPIKaHUs XapaKTEePHBIMU I TAHHOW CHENHATbHOCTH.
HEO0OXO0JMMOTO YPOBHSI 3uanus:
(prsneckoi poib GU3UYECKON KYJIBTYPBHI B OOIIEKYIBTYPHOM,
HOATOTOBJIICHHOCTHA po(heCCHOHATTLHOM M COLIMAIBHOM Pa3BUTHHU YEIIOBEKA;
OCHOBBI 3/10pOBOT'0 00pa3a *KHU3HHU;
ycioBus Mpo¢eCcCHOHANTBHOM ACSTEIHLHOCTU U 30HBI pHUCKa
(hU3MYECKOTO 37J0POBBS 7Sl CIIEIMATLHOCTH;
cpencTBa MPOPUIAKTHKY MePeHATPSKEHUS
OK 09 | ITonb3oBarbest YmeHnusi:
npodeccnoHaTbHOM TMOHUMATh OOIIUNA CMBICIT YETKO TTPOU3HECEHHBIX

JIOKYMEHTallUe Ha
rOCYIapCTBEHHOM H
MHOCTPAHHOM SI3bIKAX

BBICKa3bIBaHUI Ha N3BECTHBIE TeMHI (MTpodhecCHoHaNbHBIE U
OBITOBBIE), MOHUMATh TEKCTHI HAa 0a30BbIE TPOPECCHOHAILHBIE
TEMBI;

y4acTBOBATh B IMAJIOTAaX HA 3HAKOMBIE 00IIIHE U
npodeccuoHalbHbIE TEMBI,

CTPOUTH MPOCTHIE BHICKA3bIBAHUS O ce0e U O CBOEH
npodeCcCuOHANIBHON IEATETbHOCTH;

KpaTKo 000CHOBBIBATH U OOBSICHATH CBOM JIEHCTBUS (TEKYIIIHE
Y TUTAHUPYEMBIE);

MUCaTh MPOCTHIE CBSI3HBIE COOOLIEHHS Ha 3HAKOMBIE WIIH
HHTEpeCyIolIre npodeccuoHaIbHbIE TEMBI

3Hanug:

MIpaBUJIa TOCTPOSHUS MPOCTHIX U CIOXKHBIX MPEAT0KEHUN Ha
poeCCUOHATHHBIC TEMBI;

OCHOBHBIE OOIIEYTIOTPEONTENBHBIC TIIAr0JIbI (OBITOBAS U
npodeccuoHanbHas JEKCUKA);

JICKCUYECKUH MUHUMYM, OTHOCSIITUIACS K OITUCAHUIO
MIPEIMETOB, CPEICTB U MPOIIECCOB MPOPECCHOHATHHON
JESTETLHOCTH; OCOOEHHOCTH MPOU3HOIIEHUS;

IIpaBUJIa YTEHUS TEKCTOB MPO(ecCHOHABEHOM
HaNpaBIeHHOCTU
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4.3. TlpodeccroHanbHbIE KOMITETCHIIUN

Buabl Koa m HanmmeHOBaHUE
IToxa3aTen 0CBOCHHSI KOMIIETCHIIMH
AeATeJIbHOCTH KOMIIETEeHIIMH

Ocy1ecTBieHue [IK 1.1. OcymectBisites | HaBbiku
OpraHu3anruoOHHOro npueM-repeaady MOJTyYeHHS HEOOX0IMMOI HH(POPMALIUK U TTepeadn
U YIIPaBJICHYECKOM CaHKIIMOHHUPOBAHHOM MH(POPMALIUH C
JIOKYMEHTAIIMOHHOTO | MH(pOpMaUK WCIOJIb30BAHUEM CPEACTB HH(POPMAITMOHHBIX U
obecrieueHus C IOMOIIBIO CPEJICTB KOMMYHHMKAIMOHHBIX TEXHOJIOIHH
JEATENbHOCTU MH(POPMAIIMOHHBIX VMeHus:
opraHu3anuu 1 KOMMYHHKAI[HOHHBIX

TEXHOJIOTUH

HCITOJIB30BaTh CPeICTBA MH(GOPMAITMOHHBIX 1
KOMMYHHKAITUOHHBIX TEXHOJIOTUH JIJIsl TOTyYEHUS U
nepeaavu nHpGopMaumy;

BECTH M HCITOJIb30BaTh B paboTe 0a3y KOHTAKTOB
OpraHu3aIuy;

BECTH YUYETHBIC PETUCTPANIMOHHBIC (DOPMBI,
UCIIOJIb30BATh UX JUIsI ”HPOPMAITMOHHON paObOThI U
pabOTHI IO KOHTPOITIO UCTIOTHEHUS TIOPYUYCHHIH;
yCTaHaBIMBATh U MOACPKUBATH KOMMYHHUKAIIUU B
MpoIIecce JIEJI0BOr0 OOIICHHUS C TTIOMOIIBIO CPEICTB
UH(GOPMAIMOHHBIX U KOMMYHUKAIIHOHHBIX
TEXHOJIOTHI;

CTIIaXKUBaTh KOH(DIUKTHBIEC U CIIOKHBIE CUTYalluU
MEKJIMYHOCTHOT'O B3aUMOJICHCTBYS,

coOJTI0/1aTh CITYKEOHBIN ATHKET;

obecrnieunBaTh HHHOPMAIMOHHYIO OE30MACHOCTD
JESATSIILHOCTH OpTaHU3aIlNH.

3Hanus:

HOPMAaTHUBHBIE TPaBOBbIE aKThl Poccuiickon
Oenepannn B chepe MHPOPMAITMOHHBIX U
KOMMYHUKAI[MOHHBIX TEXHOJIOTHII;

CTPYKTypa OpraHu3aiui, e€ 3a1a4u u QyHKIIH;
IIpaBUJIa IPOBEJCHMUS JIETIOBBIX IEPErOBOPOB;
JTHKA JIEJIOBOT0 OOIIECHUS;

MIpaBUJIa PEYEBOTO ITUKETA,

MpaBWJIa MOAJEPKAHUS U Pa3BUTHS
MEXJIMYHOCTHBIX OTHOILIEHHI;

TpCGOBaHI/IH OXpaHbI TpyHa.

IIK 1.2.
Koopaunuposate
paboTy npHUeMHOI
PYKOBOJUTES, 30H
IIpUeMa pa3IudHbIX
KaTeropui
IIOCETUTENIEH

HaBbiku

KOOPAMHAIIMH PaObO0THI MPUEMHOMN PYKOBOAUTEIS U
30H NpUEMA PA3JIMYHBIX KATETOPUI ITOCETUTENEN
OpraHu3aluu

YMenus:

BCTpEYaTh TIOCETUTENEH, TOTyUaTh NEPBUUHYIO
MH(POPMALIHIO O TOCETUTENSAX, YCTAaHABINBATh
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OpraHu3aIuu

MOPAZIOK MpUéMa AJIsl Pa3INYHBIX KaTerOpHid
MOCETUTENEH;

BECTH YUETHBIE PErUCTpaIlMOHHBIE (DOPMBI 1O
npuémy rnoceTutenei 1 ohopMIISATh MPOITYCKa;
BECTH MpUEM, Mepeady U OTIPaBKY JOKYMEHTOB;
OpraHU30BBIBATH U OPOHUPOBATH IEPETOBOPHBIE
KOMHATBI,

CEepBUPOBATh YaliHbIe (KoelHbIe) CTOJIBI B orce;
MPUMEHSTH B paboTe cpesicTBa HH(POPMAIIMOHHBIX U
KOMMYHHKAITMOHHBIX TEXHOJIOTH;

IPUHUMATH MEPHI IO COXPAHEHUIO
KOH(UACHIIMATLHOU HHPOPMAIUH B X0/1€ MpuéMa
IIOCETUTEIIECH.

3Hanus:

HOPMATHUBHBIE IIPABOBbIE aKThl Poccniickon
denepanuu 1o 3ammUTe HHGOPMAITUU U padoTe C
oOpallleHUsIMU Tpa)</1aH;

CTPYKTYpa OpraHHU3alMy U pacrpeneneHne QyHKIui
MEXIY CTPYKTYPHBIMH MOPA3/ICICHUSIMH U
CTICIIUAJICTAMU;

IpaBUJIa OpTaHU3ANH TPUEMA ITOCETHTEIEH;
9THKET U OCHOBBI MEKYHAPOIHOTO IPOTOKOJIA;
STHKA JEJIOBOI0 OOIIEHMUS;

IpaBUjIa PeYeBOro ITUKETA.

IpaBUJIa CEPBUPOBKHU YaHOTO (KO(elHOoro) cTona;
TpeOOBaHMS OXPaHbI TPyA.

TIK 1.3. Bnagets
HaBbIKAMHU
TUTAHUPOBAHUSI
pabouero BpeMeHH
PYKOBOJIUTEIS U
ceKkpeTapst

HaBbIkn

IUTAHUPOBaHMS pabOYero BpeMEeHH PyKOBOAUTEINS U
paboyero J1Hs ceKkpeTaps

YMenus:

BbIOMpATh (HOPMBI IJIAHUPOBAHUS U ODOPMIIATH
IUTAHUPOBILUK (OpraHaiiep) pyKoBOIUTENS U
ceKkperaps;

yCTaHABIMBATh LIEJH, ONPENEISITh IPUOPUTETHOCTD
1 04epETHOCTD BHINIOJHEHUS paboT U 3PPEKTUBHO
pacripenenarts pabouee Bpems;

COIJIACOBBIBaTbh BCTPEYM U MEPONPUATHUS U BHOCUTH
nH(pOpMaIMIO B IJIAHUPOBIIHUK (OpraHanzep);
MH(POPMHUPOBATH PYKOBOJUTENS O MPUOIMKEHUH
BPEMEHHU U PETTIAMEHTE 3aIIJIaHUPOBAHHBIX BCTPEY U
MEPOIPUATHH;

BBIOMpAThH ONTUMANIBHBIE CITIOCOOBI BHELTHETO U
BHYTpPEHHETr0 HH(POPMHUPOBAHUS O TUIAHUPYEMBIX
MEPOIPUATHSIX;

obecrnieunBaTh HHHOPMAIMOHHYIO OE30MTACHOCTh
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JeSITeIIbHOCTH OPTaHU3aIlNH;
MIPUMEHSATH B paboTe cpeacTBa HHGOPMAITMOHHBIX U
KOMMYHHUKAIIHOHHBIX TEXHOJIOTHIA.

3Hanus:

HOPMAaTHUBHBIE [TPABOBBIC aKThl Poccuiickoin
®denepanun B chepe HHPOPMAITOHHOM
0e30IMacHOCTH;

CTPYKTypa H crieliurKa OCHOBHOH JEATEIILHOCTH
OpraHu3alniy;

OCHOBBI YIIPABJICHUS BPEMEHEM;

MpaBUJIa IPOBEJCHUS JIETTOBBIX IIEPETOBOPOB;
9THKA JCIOBOI0 OOIICHNS;

TpeOOBaHUS OXpaHbI TPyA.

[IK 1.4. OcymiecTBisTh
MOATOTOBKY JENOBBIX
MOE370K PYKOBOIUTEIS
U IPYTUX COTPYAHUKOB
OpraHu3aIuu

HaBbIkn

opraHru3alru JCJIOBBIX OC3J0K PYKOBOAUTECIIA
U APpYIrux COTPyAHUKOB OpraHu3alun

YMmenns:

COCTaBJIATh U OPOPMIIATH TOKYMEHTHI JIJIs IEIOBBIX
MOE3/10K;

OCYIIECTBIISITh TPEBEI-TIOIJIEPIKKY JAEITOBBIX
MOE3/10K;

COTJIACOBBIBATh C MPUHUMAIOIIEH CTOPOHOMN
MIPOTOKOJI TUTAHUPYEMBIX MEPOTIPUSITHI 1
(hopMupOBATH MTPOrpamMMy JI€TTOBOM MOE3IKH;
WCIIOIB30BaTh CpeIcTBA HH(POPMAIIMOHHBIX U
KOMMYHHKAITMOHHBIX TEXHOJIOTHH 115t 00ecrieueHus
B3aUMOJICHCTBUS C PYKOBOJIUTENIEM BO BPEMSI €0
JIEIIOBOM ITOE3/IKH;

0pOpMIIATH OTYETHBIC JOKYMEHTHI O JIETIOBOM
TTOE3/IKE.

3nanmus:

HOPMAaTUBHBIE IIPABOBBIE aKThl Poccuiickoi
®denepanun B chepe OpraHu3aiuu J1eJI0BOU
MOE3/KH;

MOPSA0K MOJITOTOBKU U IOKYMEHTHUPOBAHUS
JIEIIOBOM ITOE3/IKU;

HWHTEPHET-PECYPCHI JIs1 OCYIIECTBICHUS TPEBE-
MOJIEPKKH JIETTOBBIX MOE3/0K;

STUKET U OCHOBBI MEXYHAPOHOTO ITPOTOKOIA;
JTHKA JIEJOBOT0O OOIIEHHUS;

TpeOOBaHMS OXPaHBI TPYA.

TIK 1.5. Bnagetsb
crocodamMn
OpraHu3aIyu paboydero

HaBbiku
OpTraHHU3aINH U MOepKaHUS (PYHKIIMOHATIEHOTO
pabouero MpoCTpaHCTBa
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MIPOCTPaHCTBA
MIPUEMHON 1 KabWHETa
PYKOBOIUTES

YMenus:

OPraHM30BBIBATh pabovee MECTO B COOTBETCTBUHU

¢ TpeOOBAHUSAMU SPTOHOMUKH U KYJIbTYpBI TPYAa;
oOecrieunBath padbodee MeCTo U (PyHKIIMOHAIBHOE
pabodee mpOCTPaHCTBO HEOOXOAUMBIMH CPEJICTBAMHU
OPraHU3aLMOHHON TEXHUKH, MEOEIIbIO U
KaHIEISIPCKUMU ITPUHA ICKHOCTIMH;
MOJICPXKUBATH CPEJICTBA OPTaHU3AIIMOHHOM
TEXHUKU

B paboyeM COCTOSIHUH.

3Hanus:

TpeOOBaHUS OXPaHBI TPY/A, TPOU3BOACTBEHHON
CaHUTAPHUH, POTHBOIIOKAPHON 3aITUTHL;

OCHOBBI ITPABMJILHOM OpraHU3aIH TPYJda U METO/IbI
MOBBIICHHS €r0 () (HEKTHBHOCTH;

BUJIbl OPraHU3AIIMOHHOM TEXHUKH U TIOPSIIOK
paboTHI ¢ HEl.

[IK 1.6. OcymiecTBisTh
paboTy 1o MOJATOTOBKE
Y TIPOBEACHUIO
KOH(EepEeHTHBIX
MEpONPUITHH,
o0OecrieunBaTh
nH(pOpMaIMOHHOE
B3aUMO/ICIICTBUE
PYKOBOTUTEIIS

C TTOIpa3ieICHUSIMHU

1 JOJIKHOCTHBIMU
JTUIAMH OpTraHU3aluu

HaBbiku

OpraHU3alMyi MOATOTOBKHU U MPOBEICHUS
KOH(DEPEHTHBIX MEPONPHITHI, OOeCTICUCHUS
UH(GOPMAIIMOHHOTO B3aUMOJICHCTBUS PYKOBOAUTENS
C oApa3ICACHUSIMHU U JTOJDKHOCTHBIMU JTUIIAMU
OpraHu3alu

Ymenus:

OpPraHU30BBIBATH MTPOLECC TTOATOTOBKU U
MpoBeIeHNE KOHPEPEHTHOTO MEPOTIPHSTHS
VH/IMBUTy AJTBHO

U B cocTaBe paboyeil Tpymibl;

JIOKYMEHTHPOBATh Pa3HbIE 3TAIbI IPOLIEAYPbI
HOJTrOTOBKU U MPOBECHUS KOHPEPEHTHOTO
MEpOIPUATHS;

COOJIIOIATh S TUKET U OCHOBBI MEXKTYHAPOTHOTO
MIPOTOKOJIA;

OCYIIECTBIATH cO0p, 00paboTKy HHPOPMAIIHH,
CHCTEMATH3AIIHIO TIOTy9aeMbIX U TIepEIaBaeMbIX
JTAHHBIX;

OCYIIECTBIISITH IPOBEPKY JOCTOBEPHOCTH, TOTHOTHI
Y HETIPOTUBOPEUNBOCTHU JIAHHBIX, UCKITIOUEHHE
nyOnupoBaHUs HHPOPMAIIHH;

MPUMEHATh HH(POPMAITMOHHO-KOMMYHHUKAI[HOHHBIE
TEXHOJIOTHH.

3Hanud:
HOpPMAaTHUBHBIE IPABOBBIE aKThl Poccuiickon
®denepanun B chepe nHPOPMAIIHH;

KOMIIJICKC OPraHu3alluOHHO-TCXHUYCCKUX
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MEPOTIPHUSATHH IO MTOATOTOBKE M IPOBEICHUIO
KOH(EPEHTHBIX MEPOTIPHUSITHIA;

npaBuiIa 0(hOpMIICHUS JOKYMEHTOB, CO3/JaBAEMbIX
B TIPOIIECCE MMOATOTOBKH U IPOBEICHUS
KOH(EPEHTHOTO MEPOIIPHUATHUS;

STHKET ¥ OCHOBBI MEXIyHaPOJAHOTO MTPOTOKOJIA;
9THKA JCIOBOI0 OOIICHNS;

COCTaB BHYTPEHHUX U BHEITHUX HH()OPMAITHOHHBIX
IIOTOKOB;

CTPYKTypa OpraHu3alyuu U MOPSIOK
B3aMMOJICHCTBHS MOIPA3/ICICHUH;

METO]IbI 00pabOTKH M 3aIUTHI HHPOPMAITUH C
PUMEHECHUEM CPEJICTB MHPOPMAITUOHHBIX U
KOMMYHHKAIIHOHHBIX TEXHOJIOTHIA;

TpeOOBaHUS OXpaHbI TPYAA.

[IK 1.7. Opopmnsts
OpraHU3aluOHHO-
pacropsiTuTeIbHbIC
JTOKYMEHTHI U
OpraHU30BBIBAThH
paboTy ¢ HUMH, B TOM
qHCIIe C
UCIIOJIb30BaHUEM
aBTOMATU3UPOBAHHBIX
CHCTEM

HaBbiku

0o OpMIICHHUS OPTraHU3aMOHHO-PACTIOPS TN TEITBHBIX
I{OKYMCHTOB nu opraHmauI/m pa6OTI>I C HUMH, B TOM
YHUCJIE C UCTIOJIb30BAaHUEM aBTOMATU3HUPOBAHHBIX
CHCTEM

YMmenus:

COCTaBJIATh MPOEKTHI OPraHU3allMOHHbIX,
pacnopsAUTENbHBIX U MH(POPMAIIMOHHO-
CIPAaBOYHBIX JOKYMEHTOB, B TOM YHCJIE
JOKYMEHTOB, COIEPKAINX KOH(PHICHIIMATbHYIO
uH(pOopMaIuIo;

o(opMIIATH OpraHU3aIMOHHO-PACTIOPSTUTEITHLHBIE
JIOKYMEHTBI (OpUTHHAJIBI U KOIINH);

CKaHMPOBATh, KOMHUPOBATH U KOHBEPTUPOBATH
JIOKYMEHTHI B pa3InIHble (POpMaThI;
OCYILECTBIISATh IPOBEPKY MPOEKTOB JOKYMEHTOB Ha
COOTBETCTBHE ITPABUIIAM JIEJIONPOU3BO/ICTBA;
MPUHUMATh U IPOBOAUTH NEPBUUHYIO 00pabOTKy
BXOJISIIUX JJOKYMEHTOB;

MPOBOJIUTH MPEABAPUTETHHOE PACCMOTPEHUE
BXOJISIIIUX U BHYTPEHHUX JTOKYMEHTOB;
PETUCTPUPOBATH BXOAIIHNE, HCXOISIINE U
BHYTPEHHHE JIOKYMEHTBI;

KOHTPOJUPOBATh MapLIPyTU3ALIUIO
JIOKYMEHTOIIOTOKOB B OpraHU3aliu (COrjiacOBaHUe,
MOJIMTMCAHNE, YTBEPIKJICHHE, PErCTpaLus,
03HAKOMJICHHE M UCTIOJHEHUE TOKYMEHTOB) ;
OCYIIECTBIISITH CPOKOBBII KOHTPOJIb HCTIOTHEHHS
JOKYMEHTOB;

OCYILECTBIIATh HOATOTOBKY U OTIIPABKY UCXOISAIINX
JOKYMEHTOB;
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COCTaBJISITh OTUETHI M aHATUTUYECKUE CITPABKU
00 UCTIOJTHEHUH IOKYMEHTOB;

BECTH UH(OPMaIMOHHO-CIIPABOYHYIO paboTy
0 TOKyMEHTaM;

OCYIIECTBIISITH pabOTy C OpraHU3aIlMOHHO-
pacnopsiANTEIIbHBIMUA JJOKyMEHTaMU

B aBTOMAaTU3HPOBAHHBIX CUCTEMAX.

3Hanus:

HOPMAaTHBHBIE MTPABOBBIC aKThl Poccuiickoin
®enepanuu B chepe 1e10Mpou3BOICTBA;
JIOKaJIbHbIE HOPMATHUBHBIC AKTHI,
perIaMEHTHPYIONINE IESTEIIBHOCTD CITYKOBI
JIEJIONPOU3BOJICTBA U €€ paOOTHUKOB, OpPraHU3aLUI0
BEJICHUS JICJIONPOU3BOJICTBA;

COBpEMEHHBIE HHPOPMALIMOHHBIE U
KOMMYHHKAIIOHHBIE TEXHOJIOTUH, TPUMEHSIEMbIE

B paboTe ¢ JOKyMEHTaMH;

CTPYKTypa OpraHHU3aIiH, PYKOBOACTBO
CTPYKTYPHBIX TIOJIpa3elieHui, 00pa3ibl O TUCEH
JIUI, UMEIOIIUX TTPaBO MOAMUCAHUS U YTBEPKICHUS
JIOKYMEHTOB,

Y OTPaHUYEHUS 30H UX OTBETCTBEHHOCTH;

IPaBHJIa PYCCKOTO SI3bIKA;

TpeOOBaHMS OXPaHbI TPyA.

[IK 1.8. Opopmnsts
JOKYMEHTBI 110
JUYHOMY COCTaBY U
OpraHU30BBIBAThH
paboTy ¢ HUMH,

B TOM YHCJIE C
UCTIOJIb30BaHUEM
aBTOMATU3UPOBAHHBIX
CHCTEM

HaBbiku

o opMIIeHHS TOKYMEHTOB IO JIMYHOMY COCTaBY U
OpraHu3aiy paboThl ¢ HUIMH, B TOM YHUCIIE C
MCIIOJIb30BAaHUEM aBTOMATHU3UPOBAHHBIX CUCTEM

Ymenus:

o0ecreynBaTh COXpaHHOCTb IIEPCOHATIbHBIX TaHHBIX
pPabOTHHKOB,;

OpPraHM30BBIBATH JTOKYMEHTOOOOPOT 1O
MIPE/ICTaBICHHIO JOKYMEHTOB I10 IEPCOHAY B
roCy/1apCTBEHHbIE OPTaHbI;

OpPraHU30BBIBAThH JOKYMEHTOOOOPOT MO YUETY

U ABM)KEHUIO paOOTHHUKOB;

BECTU BOMHCKUI YUET paOOTHUKOB;

BECTH y4&€T pabouero BpeMeH! pabOTHHUKOB;
0(QOpMIISTH OPraHU3alMOHHO-PACIIOPS TUTENbHbBIE
JIOKYMEHTHI 110 JINYHOMY COCTaBYy;

BECTHU PETUCTPALIMIO, YUET, ONIEPATUBHOE XPAaHEHHE
JIOKYMEHTOB 110 JIMYHOMY COCTaBY;

BECTHU JJOKYMEHTAIUIO, TOITBEPIK IOy IO
CBEJICHUS

O TPYAOBOH €ATEIBHOCTH U TPYIOBOM CTAXKE
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pabOTHUKOB;

(hopMupoOBaTh JIMYHBIC JIe]1a paOOTHUKOB;
oopMIIATH IeTIa IO INYHOMY COCTaBY ISt
nepeaadn

B apXHB OpTraHH3aIlny;

paboTath co CrierMaTu3upPOBAaHHBIMU
MH()OPMAIIMOHHBIMU CHCTEMaMU U 0a3aMu TaHHBIX
10 BEJICHUIO yUYETa U IBUKCHUIO PAOOTHUKOB.

3Hanus:

HOpPMaTHBHBIE TPaBOBbIC aKThl Poccuiickoin
®enepanuu B chepe TPy I0BBIX OTHOIICHHIA;
JIOKaJIbHbIE HOPMATUBHBIC aKTHI,
perIaMeHTHPYIOIIKE TPYA0BbIE OTHOIICHHUS;
COBpEMEHHBIE MHPOPMAIIMOHHO-
KOMMYHHKAIIIOHHBIE TEXHOJIOTHH, IPUMEHSIEMBbIC B
pabote ¢ TOKyMEHTaMH 110 TUYHOMY COCTaBY;
CTPYKTYypa OpraHU3aIfu, PyKOBOACTBO
CTPYKTYPHBIX MOJIpa3iesieHU;

IpaBuiia JeIONPOU3BOICTBA;

IPaBHJIa PYCCKOTO SI3bIKA;

9THKa JAEOBOr0 OOIIEHUS;

TpeOOBaHMS OXPaHbI TPyA.

IK 1.9.
Opranu3oBbIBaTH
TEKyIIee XpaHEeHHe
JIOKYMEHTOB,
00paboTKy Je ISt
OIIEPaTUBHOIO

U apXUBHOT'O
XpaHeHUs1, B TOM YHCIIe
C MCIOJIb30BaHUEM
aBTOMAaTH3UPOBAHHBIX
cUCTEM

HaBbixu

OpraHU3alMK TEKYIIET0 XpaHEHHsI TOKyMEHTOB,
00paboTKu /1€ U1 OTIepaTUBHOTO U apXUBHOI'O
XpaHEeHHUsI, B TOM YHCIIE C UCTIOIH30BaHUEM
ABTOMATH3MPOBAHHBIX CHCTEM

YmMmenus:

pa3pabaThiBaTh HOMEHKJIATYPY JI€JT OpraHU3aIlig;
MIPOBEPSATH IPaBUIIBHOCTH OPOPMIIEHHUS IOKYMEHTOB
U OTMCTKHN 06 NX UCIIOJIHCHUHN HCpC}I nux
(dhopMupoBaHUEM B ACIIO IS MTOCIEAYIOIETO
XpaHeHus; GOpMHUPOBATH Jiea, KOHTPOIUPOBATH
MPaBUIILHOE U CBOEBPEMEHHOE PACIIPEICIICHUE U
MOAIIMBKY JOKYMEHTOB B JIeJla B COOTBETCTBUU C
HOMEHKJIATypOu J1e;

HpOBepHTL CpOKI/I XpaHeHI/ISI HOKYMGHTOB,
COCTABJISITH TPOTOKOJ PaObOTHI IKCIIEPTHOM
KOMMCCHH T10 MOJTOTOBKE JOKYMEHTOB K Mepeiaye B
apXWB,

COCTAaBJIATH aKT O BBIACJIICHUU K YHI/I‘-ITO)KCHI/II-O
)IOKYMCHTOB, HE IMOAJICKAIIINX xpaHeHmo;
COCTAaBJIATH aKT 06 YHI/ILITO)KeHI/II/I )IOKYMGHTOB;
OCYH_ICCTBHHTL IIOJIHOC NI YaCTUYHOC O(bOpMJIeHI/IC
JIeT BPEMEHHOT0, TIOCTOSTHHOTO, JI0JITOBPEMEHHOTO

19




CPOKOB XpaHEHHS;

COCTABJISITh ONKCH JI€] CTPYKTYPHBIX
I0/1pa3IeJIEHUI TIOCTOSHHOT0, I0JITOBPEMEHHOTO
CPOKOB XpaHEHUS /ISl IIepeaayuu el B apXuB
OpraHH3aluy;

NPUMEHSATh UHPOPMAIIHOHHO-KOMMYHUKAIMOHHbBIE
TEXHOJIOTHH IIpH paboTe C JOKYMEHTaMHU.

3Hanus:

HOPMAaTHUBHBIE [TPAaBOBBIE aKThl Poccuiickoin
@enepanyn B cepe AeTONPOU3BOACTBA U
apXUBHOIO €114,

JIOKAQJIbHBIE HOPMATHUBHBIC AKTBI,
perIaMEeHTUPYIOIINE BEACHUE JEIOIPOU3BOICTBA U
nepenady el B apXUB OpraHU3allny;

BUJIBI HOMEHKJIATYD /1€, 001Iue TpeOoBaHus K
HOMEHKJIAType JIe, TIOPSIOK paboTHI C HEel;
nopsiioK GopMHUPOBaHUS U 0DOPMIIEHUS LI,
cneundurka GopMUPOBaHUS OTAEIbHBIX KATETOPHil
e

IIPAaBUJIa XPAaHEHUS JI€]1, B TOM YHUCIIE C
JOKYMEHTaMH OTPaHUYEHHOI0 JOCTYIIA;

IIPAaBUJIA BBIJAYX U UCIIOJIb30BaHUs JOKYMEHTOB U3
c(OpPMHUPOBAHHBIX JIET;

MOPSIA0K MCIOJIB30BAHMS TUIIOBBIX WIH
BEJIOMCTBEHHBIX NEPEYHEN JOKYMEHTOB,
OIPEIETICHUS CPOKOB XPAaHEHHUs B IIPOLIECCE
JKCIEPTU3BI LEHHOCTU JOKYMEHTOB;

BU/IbI OMMCEN JI€T OpraHU3alluu U NOPSAJ0K paboThl
C HUMU;

TpeOOBaHMS OXPaHbI TPyA.
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Opranuzanus
apXUBHOM pabOThI
0 IOKyMEHTaM
OpraHu3aluin
pa3nuyHbIX GOopM
COOCTBEHHOCTH

[IK 2.1. OcymiecTBisTh
KOMIIJIEKTOBAHUE
apXUBHBIMHU JI€IaMU
(IoKyMEHTaMM) apXuBa
OpraHu3aIu

Hasbixkn

Y4acTHsI B KOMIUIEKTOBAHUH apXVUBHBIMHU J€JIAMU
(IoxyMEeHTaMM) apXuBa OpraHU3aIiu

Ymenusi:

paboTaTh ¢ oIpa3aeiCHUIMU/OpraHU3aIUIMU
VMCTOYHMKAMHU KOMIUIEKTOBAHUS apXUBa;
IPUHUMATH APXUBHBIE JIeNa (JOKYMEHThI) Ha
MOCTOSIHHOE WJIM JI0JITOBPEMEHHOE XPaHEHHUE;
y4acTBOBATh B IPOBEJICHHUH IKCIIEPTU3BI LIEHHOCTH
Pa3JINYHBIX TUIIOB U BUJIOB JTOKYMEHTOB B
COOTBETCTBUU C BHYTPEHHUMHU pErIaMeHTaMHu
OpraHH3aluy;

MPUMEHSATH B pab0OTE peKOMEHAAIMH SKCIIEPTHO-
MIPOBEPOYHON KOMUCCHH UJIU SKCIIEPTHON KOMHCCUU
OpraHu3aluu;

NPUMEHSTH IEPEUHH C YKA3aHUEM CPOKOB XpaHEHUs
nen (TJOKYMEHTOB);

coOI0AaTh HOPMATUBHBIE CPOKU XPAHEHHUS JIEN
(ITOKyMEeHTOB);

BECTU YUET UCTOUHUKOB KOMIUIEKTOBAHUS apX1Ba;
MCIIOJIb30BaTh MEPEIOBOM OTEYECTBEHHBIN U
3apyOeHBIH OIBIT [0 KOMITJIEKTOBAaHHUIO apXHBa
nenaMu (JOKYMEHTaMH ) TOCTOSTHHOTO U
JIOJITOBPEMEHHOI'O XPAaHEHHUS;

HCMOJIb30BATh COBPEMEHHBIE AaBTOMATU3HUPOBAHHEIE,
WH(POPMAIIMOHHBIE U TEIEKOMMYHUKAIIMOHHBIE
TEXHOJIOTHH JIOKYMEHTHPOBAHHBIX chep
JIEATEIIbHOCTH OpraHU3alHH.

3nanmus:

HOPMAaTHBHBIE [TPABOBBIE aKThbl Poccuiickon
®enepannu B chepe 1e10mpou3BoICTBA U
apXUBHOTIO JIENa;

HAY4YHO-METOJNYECKUE KPUTEPUHU IKCIIEPTU3BI
LIEHHOCTH Pa3JWYHbIX TUIIOB U BUJIOB JIEJI
(ITOKyMEHTOB);

TEOPETUUYECKUE U METOJIUYECKUE ACTIEKTHI
KOMIUJIEKTOBAHUS U OKCIIEPTU3bI LIECHHOCTH BCEX
BHUJIOB JIOKYMEHTOB;

BH/JIBI, PAa3HOBUAHOCTU U (hOpMAThI BCEX BUJIOB
JIOKYMEHTOB;

YHUDUIIMPOBAHHYIO CHCTEMY OpPraHU3aIlMOHHO-
pacmopsAIUTEIbHON TOKYMEHTAIINH;

CTaHAapThl O(hOpPMIIEHUST OPraHU3AIOHHO-
pacopsIUTEIbHON TOKYMEHTALINH;

CIOCOOBI ¥ TEXHOJIOTHH JJOKYMEHTHPOBAHUS
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Pa3IUYHBIX BUJOB NMPO(HEeCCHOHATBHOM
JESTeNIbHOCTH;

OpraHU3aIlOHHBIE TPUHIIUITBI KOMITJIEKTOBAHHUS JIETT
(IOKyMEHTOB) OrpaHUYEHHOT'O JIOCTYTIA;
TpeOOBaHUS OXpaHbl TPyAA.

[IK 2.2. Bectu yuér
ApXUBHBIX JIEN
(10KYMEHTOB), B TOM
qucie

C UCIIOJIb30BAaHHEM
aBTOMAaTH3UPOBAHHBIX
CHCTEM

HaBbiku

BEJICHUS y4ETa apXUBHBIX JeN (JOKyMEHTORB), B TOM
YHUCIIe C UCIIOJIb30BaHUEM aBTOMATHU3UPOBAHHBIX
CHCTEM

YMenus:

MOJIB30BAThCS YUYETHBIMU JOKYMEHTAMH B PaMKaxX
3JIEKTPOHHBIX HHPOPMAIIMOHHBIX CUCTEM
JIOKYMEHTUPOBaHHBIX cep AeATSIBHOCTH
OpraHu3aIuy;

10JIb30BaThCS CEPTHPHUIIMPOBAHHBIMU
ABTOMATHU3MPOBAHHBIMU CHCTEMAMHU
JOKYMEHTUPOBaHHBIX cep AeATSIBHOCTH
OpraHu3aIiK M0 YUYETY, PETUCTPAIIMH, KOHTPOJIIO
nen (JIOKyMEHTOB);

MI0JIb30BATHCSI HHPOPMAIIHOHHO-CIIPABOYHBIMH
CUCTEeMaMH JJOKYMEHTHUPOBaHHBIX cep
JESATSIIbHOCTH OPTaHN3aINY;

BECTH CIIPABOYHO-IIOMCKOBBIC CPEJICTBA K apXHBHBIM
nenaM (JIOKyMeHTaMm);

BECTH YYET CTPaxoBOro (hOHAa apXUBHBIX JET
(TOKyMEHTOB);

MIPUMEHSTh HOPMaTHBHEIC PABOBBIC aKTHI,
JIOKaJIbHbIE HOPMAaTUBHBIE aKThl OPraHU3aluU U
METOJUYECKHE TOKYMEHTHI B 007acTH yuéra
ApXUBHBIX JIeT (TOKYMEHTOB);

BHOCHTb MPEIOKEHHUS IO COBEPIICHCTBOBAHUIO
METOJIMIECKOT0 00eCIIeUeHHS YIETa Pa3HbIX BHIIOB
JIOKYMEHTOB B JOKYMEHTHPOBAHHBIX chepax
JeSTeIbHOCTH OpTaHU3aIUH.

3Hanusn:

HOPMAaTHUBHBIE TPABOBbIEC aKThl POCCUIICKOM
®denepanun B chepe AeT0NMPON3BOICTBA U
apXUBHOTIO JIENa;

METOJIUYECKHE JOKYMEHTBI U HALIMOHAJIbHBIE
CTaHJApTHI B 00JaCTH y4€Ta TOKYMEHTOB U
JIOKYMEHTHPOBAHHBIX chep NeITeTbHOCTH
OpraHu3aluy;

OTEUECTBEHHBIC U 3apyOeKHBIC
cepTU(UIIMPOBAHHBIE CUCTEMBI
ABTOMATU3UPOBAHHOIO YUYETA APXUBHBIX JEI
(moxKymMeHTOB);
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TpeOoBaHUS K yUETY 0CO00 IIEHHBIX U YHUKAJIBHBIX
apXUBHBIX eI (JOKYMEHTOB);

CPOKH BBINOJIHEHUS PA0OT MO YUETY apXUBHBIX 1€
(moxymMeHTOB);

oO111e TPUHIIUIIBI Y4€Ta U KOMIUIEKTOBAHUS J1E]
(1OKyMEHTOB) OTPaHUYEHHOIO JJOCTYIIA;
TpeOOBaHUS OXpaHbl TPyAA.

[IK 2.3. OcyuiecTBisTh
XpaHEHUE apXUBHBIX
nen (TOKyMEHTOB)

C IOCTOSTHHBIM CPOKOM
XpaHEHUs U 110
JUYHOMY COCTaBY

B apXMBE OpraHu3aIlux

HaBbiku

OCYH.[CCTBHGHI/ISI XpaHeHI/ISI apXI/IBHbIX pi(SAlE
(1OKyMEHTOB) C IOCTOSTHHBIM CPOKOM XPaHEHUS U
110 JII/I‘-IHOMy COCTaBy B apXI/IBe OpFaHI/I3aI_II/II/I

Ymenusn:

CHCTEMaTU3HPOBAThH Jeja (JIOKYMEHTHI);

pa3melaTh apXuBHbIE Aesa (JJOKyMEHThI) Ha MECTax
XpaHEHUs B COOTBETCTBUM C HOPMATUBHBIMU
TpeOOBaHUSAMU B 00J1aCTU ApXUBHOTO JIe1a U
yIpaBieHUs T0KyMEHTaMH;

co0Ir0AaTh HOPMATUBHBIE PEXKUMbI XPaHEHUSI
ApPXUBHBIX JIeJ1 (IOKYMEHTOB) Ha JIIOOBIX HOCUTEISX;
IPOBOAUTD ITPOBEPKY MOITHOTHI COCTaBA APXUBHBIX
JIOKYMEHTOB B €IMHHLIAX XPAaHEHMUS;

IPOBOJIUTH OITUCAHNE APXUBHBIX €] (JIOKyMEHTOB);
COCTaBJISITh CIPABOYHO-TIONCKOBBIE CPEICTBA K
apXUBHBIM JIeJ1aM (JOKyMEHTaMm);

BECTH Y4ET U KOHTPOJIb BbIIaYU APXUBHBIX JIEJT
(TOKYMEHTOB) U3 apXUBOXPAHMIUINA U UX BO3BPATa;
BECTHU YUYET U KOHTPOJIb Mepeaayu Aei (JIOKyMEHTOB)
B rOCYJapCTBEHHBIN/MYHUIIMNIAIBHBIN apXUB UM Ha
MHOE BHEILIHEE XpPAaHEHUE U NIPUEMA JIENl C BHEIIHETO
XpaHEHHUS;

IIPOBOJUTH MOJUCTHYIO MPOBEPKY PUZNIECKOTO
COCTOSIHMS JIeTT (JIOKYMEHTOB);

pa3bICKUBaTh HEOOHAPY>KEHHBIE JieN1a (JIOKyMEHTHI);
3alUIATh THPOPMALMOHHBIE PECYPChI apXHBa OT
HECaHKLMOHUPOBAHHOTO JIOCTYTIA.

3HaHus:

HOPMaTUBHbIE NPaBOBble aKTbl Poccuniickoim
®denepanun B cepe AeT0NPOU3BOACTBA U
apXUBHOIO JI€N1a;

HOPMAaTHBHBIE [TPABOBBIE aKThl Poccuiickoin
®denepanuu B 001acTi HHPOPMAIIHH,
MH(OPMALIMOHHBIX TEXHOJIOTHH, 3aIlIUTHI
nH(pOpMAaIIUY U IEPCOHATTBHBIX JAHHBIX, IU(PPOBOI
TpaHchopmanuy;

HOPMAaTHUBHBIE IPABOBbIE aKThl Poccuiickon
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denepanuu B 00;1acTH KOHPUIESHITUATEHOCTH
nHpopmanmu;

IpaBUiIa XpaHEHUs Jel (IOKyMEHTOB) B
COOTBETCTBUH C UX THIIAMHU;

HopsI0K GOpMUPOBAHUS JOKYMEHTOB B KOMIUICKTHI,
IPYIIIbI, THITHI;

TpeOOBaHUS K O)OPMIICHHIO TOTOBOPOB HA
peaTM3AIHIO YCIIYT BHEIIHETO XPAaHCHHUSI JCTT
(1OKyMEHTOB);

CPOKH BBITIOJHEHUS padoT;

TpeOOBaHMS K yCTAHOBJICHHBIM HOpMaM BBIPAOOTKH;

TpeOOBaHUS OXpaHbl TPy/a.

[IK 2.4. OcymiecTBisTh
XpaHEeHue,
KOMIUICKTOBaHHE, YUET
M UCIIOJB30BaHUE el
(ITOKyMEHTOB)
BPEMEHHOT'O XpaHCHUS

HaBbiku

obecrieueHns XpaHeHUsI, KOMILJIEKTOBAHMS, y4€Ta 1
UCIIONI30BaHUs el (JIOKyMEHTOB) BPEMEHHOTO
XpaHEHUS

Ymenus:

OpPTraHU30BBIBATh U 00ECTICYMBATH XPAHEHHUE JIETT
(IOKyMEHTOB) BpEMEHHOT'O XpaHEHHs OpPraHU3aI|H
B TPAJUIIMOHHOM H B 3JIEKTPOHHOM BHU/IE;
KOHTPOJIMPOBATH Pa3pabOTKy CTPYKTYPHBIMU
10JIpa3ieIEHUsIMU OITUCEH U aKTOB O BBIIEJICHUH Ha
YHUUTOXKEHUE el (JIOKYMEHTOB) BPEMEHHOTO
XpaHEeHHS B TPAJAUIIMOHHOM H B DJIEKTPOHHOM BH/JIE;
(hopMHUPOBATH €AUHUIIBI XPAHEHUS TOKYMEHTOB JIJIS
UX MOCJIEAYIOIErO Pa3MEILEHUS B apXUBE
OpraHM3aLuHy;

COCTaBJISITh CIIPABOYHO-IIOMCKOBBIE CPENICTBA K
apXUBHBIM JIe1aM (IOKyMEHTaMm);

OCYILECTBIISATh MOUCK JIe (JIOKYMEHTOB)
BPEMEHHOI'0 XpaHEHUSI B IPOLIECCE UX XPAHEHUS B
CTPYKTYPHBIX HOJpa3IeNeHHUsIX U apXUBe
OpraHu3aiuy;

OCYIIECTBIISITH METOIUYECKOE PYKOBOJICTBO
opraHu3zanyei XxpaHeHus Jien (JIOKyMEeHTOB)

B CTPYKTYPHBIX MOAPA3/IeICHUIX OpraHu3alliig;
OKa3bIBaTh CTPYKTYPHBIM HOPA3/ICICHUSIM
MPaKTUYECKYIO TOMOIIb B OpraHU3alluy XpaHEHUs
nen (IOKyMEHTOB);

pa3pabarbIBaTh CIIPaBOYHO-UH(OPMAIIMOHHBIE
JOKYMEHTBI 10 OpraHU3alliy CIOIb30BAHUS el
(1OKyMEHTOB) BPEMEHHOI'O XpaHEHUS B
CTPYKTYPHBIX HOJpa3IeNeHHUsIX U apXUBE
OpraHM3aLuH;

MMPOBOJIUTH IKCIIEPTU3Y LIECHHOCTH JIeJT (;TOKYMEHTOR)
BPEMEHHOTO XpaHEHUs, IePEeITaHHBIX B apXHB;
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OTIPEIETIATH CPOKH XpaHEHUS JeJ (JIOKYMEHTOB)
BPEMEHHOTO XpaHCHUS;

obecrieunBaTh 3aMUTy 1€ (IOKYMEHTOB)
BPEMEHHOT'O XpaHEHHsI B OPTaHU3aIluH OT
HECaHKIIMOHUPOBAHHOTO JIOCTYTIA UITU
YHHUYTOXKCHUS;

POBOUTH (PU3NIECKOE YHHUTOKCHUE JICIT
(TOKyMEHTOB) BpEMEHHOT'O XPAHEHUSI C UCTEKIIUMHU
CpOKaMH XpaHEHHSI [TOCTIE COTIIACOBAHUS CO
CTPYKTYPHBIMH TOJIPA3JICIICHUSIMHI OpTaHU3allNH;
oopMIATh YUETHBIE TOKYMEHTBI 00 YHHUTOXKCHHUU
Jell (IOKYMEHTOB) BPEMEHHOT'O XPaHEHHSI C
UCTEKITUMH CPOKAMHU XPaHEHHSI COBMECTHO CO
CTPYKTYPHBIMH NOAPa3AeNeHUAMM OpraHM3aLmm.

3Hanus:

HOpMaTHBHBIE MPAaBOBBIE aKThl Poccuiickoit
®enepanuu B chepe 1e10Mmpou3BOICTBA U
apXUBHOTO JIeNa;

HOpMaTHBHBIE MTPABOBbIE aKThl Poccuiickoii
®deneparyn B 006JaCTH 3aIIUTHI IEPCOHATBHBIX
JTAHHBIX;

HOpPMaTHBHBIE MTPABOBbIE aKThl Poccuiickoii
®enepanyu B 00JaCTH KOHPUACHIUATLHOCTH
uH(popManuy;

METOAMYECKHUE JOKYMEHTHI M HAIlMOHATbHBIC
CTaHJAPTHI B 00JIACTH JIETTOTIPON3BOICTBA
ApXHUBHOTO JIeNa;

METO/IMKa pa3paboTKH (GOpM YUETHBIX JOKYMEHTOB
B TPAJIULIMOHHOM U B 3JIEKTPOHHOM BHUJIE;
MpaBHJIa CUCTEMATH3AIUH U KlIacCUPUKALIUN
JIOKYMEHTOB;

0COOEHHOCTH OpraHM3ally XpaHEeHus JAel
(IOKyMEHTOB) Ha pa3IMYHbIX HOCUTEISX;
KPUTEPUH OTPEACTICHUS IICHHOCTH JeTT
(TOKYMEHTOB) JUTSI TATbHEHIIIEro XpaHSHHS FITH
YHUUYTOXKEHUS;

TpeOOBaHUS K MPOIIECCaM YHUUYTOKCHUS
nHGOPMAIINHY B TPAJAUITMOHHOM H DJIEKTPOHHOM
BUJIC;

TpeOOBaHMS OXPaHBI TPYA.

[IK 2.5. OcymiecTBisTh
HCIIOJIb30BaHKE
APXUBHBIX JICT
(IOKYMEHTOB), B TOM
qucie ¢
HCITOIb30BAHHEM

HaBbIxn

OCYILIECTBJIEHUSI UCITOIb30BaHUs APXUBHBIX JIE]T
(IOKyMEHTOB), B TOM YHCIIE C UCTIOIB30BaHUEM
ABTOMAaTU3UPOBAHHBIX CUCTEM

Ymenus:
CUCTeMAaTHU3UPOBATh H 00001IaTh CBEICHUS O
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ABTOMATU3UPOBAHHBIX | COCTABE M COACPIKAHUU apXUBHBIX JICT
CUCTEM (moxymMeHTOB);

UCIIOJIb30BaTh HH(OPMAIIMOHHBIE TEXHOJIOTHH B
00JIaCTH CO3aHUs CIIPAaBOYHO-TIOMCKOBBIX CPE/ICTB
apXx#Ba 1 JIOKyMEHTUPOBAHHBIX chep AeATeIbHOCTH
OpraHu3aIuy;

q)OpMHpOBaTb OCHOBHBIC U BCIIOMOT'aTCJIIBHBIC BHU/IbI
ApPXUBHBIX CIIPABOYHHUKOB B JICKTPOHHOU (hopme;
IIoAroTraBjJIvBaTh HH(bOpMaLII/IOHHLIe AOKYMCHTEI 110
3arpocam MoJb30BaTeNeH Pa3InYHbIX KaTeropuil.

3Hanus:

HOPMAaTHBHBIE MTPABOBBIC aKThl Poccuiickoin
®enepanuu B chepe 1e10nponu3BoICTBA;
HOPMATHUBHBIE IIPABOBbIE aKThl Poccuiickon
®denepanyu B 00J1aCTH 3aIUTHI IEPCOHATBHBIX
JTAHHBIX;

METOJUYECKHE TOKYMEHTHI B 001aCTH
UCIOJIb30BaHUS U My OIUKAIIMK apXUBHBIX JIEJT
(IIOKyMEeHTOB);

cepTu(UIMPOBaHHBIE HHPOPMAITUOHHO-TIONCKOBBIC
CUCTEMBI B 00JIacTH pa3pabOTKH HAYYHO-
CIPaBOYHOIO anmnapara JOKYMEHTHPOBAaHHBIX cdep
NeSITeIbHOCTH OpraHU3aIuy;

CPOKH BBIIIOJHEHHUS pa0OT 110 OpraHu3aiu
HCIIOJIb30BAHUS ApXUBHBIX /€] (JOKYMEHTOB);
OpraHMU3aIMOHHbIE IPUHIIUIIBI UCIIOJIB30BaHUS
JOKYMEHTOB OIPaHUYEHHOI'0 JOCTYTIIA;

TpeOOBaHUS K MOATOTOBKE apXMBHBIX CIPABOK U
BBINKCOK U3 apXUBHBIX IOKYMEHTOB;

TpeOOBaHUS OXpaHbl TPyAaA.

Pa3jnen 5. Ctpykrypa o6pa3oBarejibHO# NPorpaMmbl

5.1. YaeOubrit mnan

Copmepxanne o0ydenuss mo crnenuanbHocTd 46.02.01 JlokymeHTannoHHOe oOecreveHue
YIOpaBIeHUS U apXUBOBEIECHUE OMpeesieTcs y4eOHbIM MJIaHOM, pa3paOOTaHHBIM B COOTBETCTBUU C
@I'OC CIIO u yTBepxaAeHHBIM qupekTopoM Kosemka ([Ipunoxxenue 1).

VY4eOHblIil I1aH onpeesnseT KaYeCTBEHHbIE U KolnuecTBeHHbIe XapakTepuctuku OITOIT:

* 00BEMHBIE TapaMeTpbl yUeOHOM Harpy3KHu B 11€JI0M, 10 rojjaM 00y4eHUs U IO CeMEeCTpaM;

* MepevyeHb y4eOHBIX TUCHUIUIMH, TPOo(deCcCHOHAIbHBIX MOAYJEH W MX COCTAaBHBIX 3JIEMEHTOB
(pa3aenoB, MEXIUCHUIUIMHAPHBIX KypCOB, yueOHOW U MPOU3BOJICTBEHHON NPAKTHUK);

* [10CJIEIOBATENbHOCTD N3YYEHHSI YUEOHBIX NUCHHUIUIMH U MPOodECCHOHATBHBIX MOIYJIEH;

* BUJIbI yUEOHBIX 3aHATHI;

* pacrpezefieHHue pazIu4HbIX (OpPM MPOMEKYTOUHOH aTTecTallM MO rojaM oOyudeHUus U Io
CceMeCTpaM;

* 00BEMHBIE TOKA3aTEIH MTOITOTOBKH U IPOBEJEHUS TOCYAAPCTBEHHOM UTOrOBOM aTTeCTaluu.
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BapuatuBHas 4acTh JaeT BO3MOXKHOCTh pacIlIdpeHusi W (WIW) YIIyOJIeHHS TOATOTOBKH,
ompenesieMoll Cofep)KaHUeM 00s3aTeTbHON YacTH, JOTOJHUTEIBHBIX KOMIETCHIUN, YMEHUU |
3HAHWA, HEOOXOAMMBIX /Il 00CeCIeueHUs KOHKYPEHTOCIIOCOOHOCTH BBITYCKHUKA, B COOTBETCTBUU C
3arpocaMy PETHOHAILHOTO PhIHKA TPY/Ia M BO3MOXHOCTSMU MPOJOHKEHUS 00pa30oBaHUsl.

TpebGoBanmsi  paboromareneii K  NpOPECCHOHATBHBIM  KOMIETCHIMSIM  BBITYCKHUKOB
OTIPEEIIAIOTCS B XOJ€ COBMECTHBIX JIEJIOBBIX BCTPEY, HA OCHOBE KOTOPBIX CIEHHUAIMCTHI KOJUIEIHKA
pacmupenensoT  4Yackl ~BapUATHBHOW 4YacTH HAa  BBEJICHHWE HOBBIX W/WIM  yBEIUYCHHE
MPOJOHKUTEIFHOCTH U3YUYEHHUS JUCIUILINH (MEXAUCIUILIMHAPHBIX KYPCOB), MOAYJIEH U T.1I.

OO0si3aTenbHast ayAMTOpHAs HArpy3ka MpeJrosiaraer JICKIUU, Ja0opaTOpHbIE U MPAKTHUYECKUE
3anatua. CamocTosATenabHas paboTa opraHu3yercs B (OpME BBINOIHEHHUS MCCIENI0BATEIbCKUX U
TBOPUYECKUX 3aIaHUI, IOJTOTOBKU pedepaToB, Mpe3eHTAIMA U T.JI.

O6pa3oBarenbHast IPOrpaMMa BKIIFOUAET CIAEAYIOLIUE [IUKIIBL:

— 00111€00pa30BaTEIBHBIN UKIT;

— COLIMAJIbHO-TYMaHUTaPHbII LIUKJI;

— obmenpodeCcCHOHATBHBIN ITHKIT;

— npodeccroHaNbHbIN HUKIT;

5.2. KanennapHsiil yueOHbIH rpaduk

B kanennmapHom ydeOHOM rpaduke ykas3blBaeTcs MocienoBarenbHoCcTh peanuzanuu OITOIT:
MPOIOJDKUTEILHOCTh TEOPETHYECKOTO OOyUYeHUsI, MPAKTHKH, MPOMEXKYTOYHOH M TOCyIapCTBEHHOMN
UTOTOBOM aTTecTaluil, KaHUKYI, yueOHble cOopsl ([Ipunoxenue 2).

5.3. PabGouas mporpamma BOCHUTAHUS

53.1. Llean u 3agauM BOCHUTAHMUA OOYYAIOLIMXCA IPU OCBOCHUU UMM 00pazoBaTeIbHOM
IIPOrPaMMBI:

Llenp paGoueil mporpaMMbl BOCIUTAHUS — CO3/IJaHME OPraHU3allMOHHO-TIEArOTMUYECKUX YCIOBHM
JUTS (dbopMupoBaHUs JIMYHOCTHBIX pe3ynbTaTOB oOyuJaromuxcs, IIPOSIBIISIOIUXCS
B Pa3BUTMM HUX TO3UTHBHBIX YYBCTB U OTHOIIEHHH K POCCHHCKUM TpakIaHCKUM (0a30BbIM,
oOlIeHallMOHANbHBIM) HOPMaM M ILEHHOCTSM, 3akpermnéHHeiM B Koncrutymuu Poccuiickoit
®denepanuy, ¢ yueToM TpaTulMid U KylbTypbl cyobekTa Poccuiickoit ®eneparium, 1€I0BBIX KauecTB
KBATH(UIIMPOBAHHBIX ~ pa0OUMX, CIYXKAIIUX/CIEIUATUCTOB CPEIHET0 3BEHA, OMNPEETICHHBIX
OTpacieBbIMU TpeOOBaHUAMHU (KOPIOPATUBHON KYJIBTYpOH).

3amaun:

— (popMupOBaHHUE €MHOTO BOCIIMTATEIBHOTO IPOCTPAHCTBA, CO3JAIOIIEr0 PaBHbIE YCIOBUS IS
pa3BuTHs 00yUaromuxcs mpodeccuonanpHOl 00pa3oBaTeIbHON OpraHu3allii;

- Opra"usanus BCEX BUJIOB JEATEIIBHOCTH, BOBJICKAIOLLEN 00yYaroLIMXCsl
B OOLIIECTBEHHO-IIEHHOCTHBIE COLIMATTU3UPYIOIINE OTHOIIECHHUS;

— (GopmupoBaHue y obyyaromuxcs npopeccHOHaIbLHON 00pa3oBaTeIbHON OpraHu3aluy OOIMIUX
LIEHHOCTEH, MOpaJIbHBIX U HPABCTBEHHBIX OPUEHTHPOB, HEOOXOJUMBIX I YCTOMUMBOIO pa3BUTHUS
roCyapcCTBa;

— YCUJICHHE BOCIIUTATENIbHOTO BO3A€UCTBUS O1aroiapsi HEIPEPHIBHOCTH MPOIIeCcca BOCIIUTAHUS.

Pabouvas mporpamma BociuTaHHs MPEICTABICHA B IPUIIOKEHUH 3.

5.4. KanengapHslii j1aH BOCIUTATEIbHON paboThI
Kanennapusrit TUTaH BOCIIUTATEILHON paboTHI MPEJICTABICH
B IIPWJIOKEHUU 4.

5.5. IlporpaMMbl JUCHMIUIMH O peAIU3aLUU CPEHEro 001ero oopa3oBaHus

O®I'OC COO peanusyercs B TIpeAenax  00pa3oOBaTENbHBIX  MPOTPAMM  CPEIHETO
npoeCCHOHATBHOTO  00pa3oBaHUsl C ydeToM MNpoduis MOJIyd4aeMoro MpoecCHOHATIBLHOTO
obpazoBanus (denepanpHbiii 3akoH OT 29.12.2012 1. Ne 273-03 «O6 obpazoBanuu B Poccuiickoii
Oeneparumn», cr. 20, m. 2). B crpykrypy OIIOII Bxoaut obmieoObpa3zoBarenbHblil Huki. [Iporpammsl
JUCIUILIMH IO pean3aliy CpeTHEro 00IIero 00pa3oBaHus NPEICTaBICHbI B IPUIOKEHUH 5.
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5.6. IlporpaMMbl JUCUHUIUIMH, TPO(HECCHOHAIBHBIX MOYJICH U PAKTUYECKOM MOTOTOBKH

B o6menpodeccrnonanbHoM W MpOoGECcCHOHATBPHOM IHKJIaX 00pa3oBaTEIbHON MPOrpPaMMBbl
BhIJIENIACTCST 00BeM paboThl OOydaromMXCsl BO B3aWMOJICHCTBMM C TpenojaBaTeieM IO BHAAM
yUeOHBIX 3aHATUH (YpOK, MPAKTUYECKOE 3aHATHE, Ja0OpaTOpPHOE 3aHATHE, KOHCYJbTAallUs, JEKIMS,
CEeMMHap), MPAKTUKH (B TPOPECCHOHATHLHOM IHMKJIIE) U CAMOCTOSTEILHON pabOTHl 00YYArOIIUXCS.

Ha npoBenenue yueOHBIX 3aHATUH U NPAKTHK IPU OCBOCHUHU YUEOHBIX LIMKJIOB 00pa30BaTEIbHOM
nporpaMMbl B OYHOM (opme oOydeHus BbigeneHO He MeHee 70 MPOIEHTOB OT oObema y4deOHBIX
LIUKJIOB 00pa30BaTeNbHON POrPAMMBI.

B yueOHble LHMKIBI BKIIOYAETCS IMPOMEXKYTOUYHAS AaTTEeCTalMs OOydYalolIMXCs, KOTopas
OCYILECTBIIICTCSI B paMKaX OCBOEHHUS YKa3aHHBIX ILMKJIOB B COOTBETCTBUM C pa3pabOTaHHBIMHU
o0Opa3oBaTenpHONW OpraHu3anueld (QOHIAaMHU OIEHOYHBIX CPEJICTB, MO3BOJSIONIMMU  OILEHHUTH
JOCTHKEHUS 3aIUIAaHUPOBAHHBIX 10 OTAEIbHBIM IUCLUUIUIMHAM, MOAYJISM U NPAKTUKAM PE3YyJIbTaTOB
o0yueHwsI.

[TpodeccnonanbHblil LUK 00pa3oBaTENbHOM MPOrpaMMbl  BKIHOYAET MPOo(hecCHOHAIbHBIE
MOJYJH, KOTOpble (OPMHUPYIOTCI B COOTBETCTBUM C OCHOBHBIMH BHUIAMU JCSTEIBHOCTH,
npeaycmorperHsivu @I'OC CIIO.

B npodeccnonanbHblil MK 00pa30BaTeIbHON MPOTrPaMMBI BXOIAT CIETYIOIINE BUABI MTPAKTUK:
yueOHas MpaKkTUKa U IPOU3BOJICTBEHHAS MPAKTHKA.

YuebHas W TNPOU3BOJCTBEHHAs IPAKTHKU IPOBOJAATCS IPU OCBOCHUHU OOYyYaIOLIUMUCA
npoeCCHOHATIPHBIX KOMIIETEHIIMKA B paMKax NPOQPECCHOHATBHBIX MOIYJEH W pealn30BBIBAIOTCS
KOHIICHTPUPOBAHHO.

[IpakTdeckas MOArOTOBKA MMEET IENIbI0 KOMIUIEKCHOE OCBOCHHE 00yYaIOMIMMUCS BCEX BHUJIOB
npoeCCHOHATIBHON JAEATENbHOCTH, (OPMHUPOBAHUE OOIIMX M MPO(EeCCHOHAIBHBIX KOMIIETCHIIUH, a
TaKXe MpruodpeTeHne HeoOXOAMMbIX YMEHUH U OIbITa NPAaKTU4YeCKOi paboThl 1o npodeccum.

[TporpaMMbl TPaKTUYECKOH MOATOTOBKH pa3padaThIBAIOTCS NPENOJaBaTesIMU M MacTepaMu
IPOM3BOJICTBEHHOTO 00Yy4EHUs!, paCCMaTPUBAIOTCS HA 3aCelaHUsX MPEMETHON IUKIOBOM KOMHCCHUH.

YyeOHast TpakTUKa MPOBOIUTCS B YYEOHBIX JAOOpaTOPHsIX, MACTEPCKHX, Y4UeOHBIX Oa3ax
OPaKTUKA M MHBIX CTPYKTYPHBIX TMO/pa3feleHusX oOpa3oBaTeNbHONM OpraHu3aluuu Jubo Ha
NPEIIpPUATHIX HAa OCHOBE JOTOBOPOB MEXAy 00pa30BaTEIbHOW OpraHM3alledl W OpraHu3alMsIMHU T.
Bonorapl, 3akiarodaeMbIX OO Haydaja NpakTUKUA. IIpom3BoACTBEHHass mNpakTHKa IMPOBOIUTCS Ha
npeanpusTusx r. Bonorasl u Bonoroackoit 06;1actT Ha OCHOBAaHWH 3aKIIOYEHHBIX JOTOBOPOB.

KoHTponb NpakTHYECKONH MOATOTOBKM OCYIIECTBISETCS MacTE€paMH IPOU3BOJCTBEHHOIO
oOydeHusa. PykoBoguTensMu TPaKTUKH OT MPEANPUATHH  COOTBETCTBYIOIIMMH  MPHKa3aMu
HA3HAYaIOTCSl BBICOKOKBAJTM(HUIIMPOBAHHBIC, OMNBITHBIE CIEHUAINUCTBI. Pe3ynabTaThl MpakTHUYECKON
MOJTOTOBKU ONPEIEINAIOTCS IPOrpaMMaMy MPAKTHKU.

[Topsinok opraHu3anuu U NPOBEAEHUS NPAKTHKHU onpezensercs [lonoxeHneM o MpakTH4ecKon
MOATOTOBKE 00YYaIOIUXCSI.

C umenbr0  TpPyIOYCTpPOMCTBAa  BBIIYCKHHUKOB — KOJUIEDKA — 3aKJIIOYAIOTCA  JOTOBOPBl O
COTPYJIHUYECTBE C MPEIIPUITUSIMU U opraHu3alusiMu r. Bomorasl u Bosnoroackoii o6macTu.

[TporpaMMbl  TUCHMIUIMH, MNPOPECCUOHATBHBIX MOJYJEH M MPaKTHUYECKOH MOJATrOTOBKU
MpEeJICTaBJICHbI B IPUJIOKEHUU 6.

Yuactue padoroaaresieil B 00pa3oBaTejibHOM Ipolecce U OlleHKe KayecTBa 00pa30BaHusA

CoTpynHu4ecTBO C paboTomaTeNssMd TPH OpraHM3aldd  00pa3oBaTENbHOIO Tpolecca B
KOJUIEJIKE BEJETCS IO HECKOJIBKUM HAIIPABIICHUSAM:

- cormacoBanue OIIOIT;

- TPOBEIEHHE OKCIEePTU3bl pabouymx mporpamMm MpPoPEeCcCHOHATBHBIX MOyJeH, (oHIOoB
OIICHOYHBIX CPEJICTB;

- COTJIaCOBAaHWE NPOrpamMM MPOU3BOJCTBEHHOW IPAKTUKH M TOCYJAapCTBEHHOM HMTOrOBOM
aTTecTaluu;

- ydyacTde B TMPOMEKYTOYHOM aTTECTallMd, TOCYJAapCTBEHHOM MTOrOBOWM aTTeCTallud
00yYaromuxcs;

- y4acTHe B COCTAaBE YICHOB KIOPU KOHKYPCOB MPOECCHOHATBHOIO0 MaCTEPCTBA.
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Pa3nes 6. YciaoBus peanu3anuu o0pa3oBaTebHON NPOrpaMMbl

6.1. TpeboBanus K MaTepUATHHO-TEXHHUECKOMY OOecrieueHIIO 00pa30BaTeIbHOM MPOTrPaMMbI

6.1.1. OcHamenre yueOHbIX TOMEIeHU

CrienuanpHble TOMEIIEHUS TPEACTABIAIOT 000 yueOHbIe ay IMTOPHH JUIS TPOBEACHUS 3aHATHHA
BCEX BMJIOB, IPEAYCMOTPEHHBIX OOpa30BaTEeIbHOM IPOrpaMMON, B TOM YHUCIE TIpPYNIOBBIX U
WH/IMBUYAIbHBIX KOHCYJbTALMH, TEKYIIErO KOHTPOJS M HPOMEXKYTOUHOW AaTTecTallid, a TaKKe
IOMEIIEHUsT JUIsl  CaMOCTOATENbHOM  paldoThl, MacTepckue U J1abOpaTOpHM, OCHAIEHHbIE
000pyIOBaHHEM, TEXHHYECKHMMHU CpEIACTBaMH OOYy4YeHHMS W MaTepHajaMH, YYUTHIBAIOIIMMHU
TpeOOBaHUS MEKAYHAPOIHBIX CTaHIAPTOB.

IlepedyeHb cnenmuaJIbHBIX TOMeEIEHU H

KaOunerni:

COLIMATIbHO-3KOHOMHUYECKUX U YIPaBICHUYECKUX TUCIUILINH;
WHOCTPAHHOTO sI3bIKA B MPO(ECCHOHALHOM IeATEIHbHOCTH;
PYCCKOTO 513bIKa B TPO(EeCCHOHANBHOM IeATENbHOCTH;
IIPABOBOTO 0OecredeHus MPodhecCHOHATLHOM A TeTLHOCTH;
JIOKYMEHTAIlMOHHOTO 00eCIieUeHus yIpaBICHHUS;
ApXUBOBEICHUS;

POoECCUOHAIBHON 3TUKU U OCHOB JIEJIOBOTO OOIICHHS;
OpTaHM3aINH CEKPETAPCKOro 00CITyKUBAHHUS,
0€30MacHOCTH )KU3HEIeATEIbHOCTH;

METOJIMYECKUM.

JlabopaTopuu:

KOMITBIOTEPHOI1 00pa0OTKH JOKYMEHTOB;
WH(POPMALMOHHBIX 1 KOMMYHUKAIIMOHHBIX TEXHOJIOTHIA;
apXHUBHOTO JIeN1a;

opranu3zaiu paboThl ¢ JOKyMEHTaMH;

CHCTEM 3JIEKTPOHHOI'0 TOKYMEHTO000pOTa;

yueOHasi KaHUEJSpusl.

CnopTuBHBIH KOMILIEKC

3aabl:

— OubNMOTEKa, YNTATHHBIN 3a]1 C BBIXOJIOM B UHTEPHET;
— aKTOBBIH 3aIT;

U JIp.

OOpa3zoBarenbHas OpraHu3alusi, peajusylolas mnporpaMMmy Mo crneuuanbHoctd 46.02.01
JlokyMeHTalmoHHOe oOecrieueHrne YNpaBiIeHUS W apXUBOBEIEHHE, pacloyiaraeT MaTepHallbHO-
TEXHUYECKOM  0a3ol, o0OecreuyuBaroliel MpoOBEJECHHE BCEX BUAOB  JUCHUIUIMHAPHOW U
MEXIUCUUIUIMHAPHOM  TOJATOTOBKH, J1AOOpPAaTOpHOM, MpakTU4YecKoW paboThl  oOydaromuxcs,
OPEIYCMOTPEHHBIX Y4YeOHBIM IUJITAHOM M COOTBETCTBYIOIIEH JIEHCTBYIOUIMM CAHUTApPHBIM U
MIPOTUBOMNOXAPHBIM MpPaBUIaM U HOpMaM B pa3pe3e BHIOPAHHBIX TPAEKTOPHIA.

Ocnamenue  kaOuHETOB M Jlaboparopuil  cpeiacTBamMu  oOydeHust  (1abopaTOpHBIM
obopynoBanueMm, TmpuOOpamMu, oOpa3oBaTeIbHBIMU pecypcamMu M T.I.) W JUJAKTHYCCKUMHU
MaTepHajaMH OTPaXXeHO B MAaCHOPTe KOMILJIEKCHO-METOINYECKOTr0 o0ecrieueHus y4eOHbIX KaOMHETOB,
nabopaTopuii, MaCTEPCKHUX.

B nacrosimee Bpems OIIOIlI  obecriedueHa: KOMIbIOTEpaMH, MOOMJIIBHBIM KaOHMHETOM
MH(OPMATUKU, MYJIbTUMEAUMHBIMU MPOEKTOpPaMHU, WHTEPAKTUBHBIMHU MAaHENISMH, JIULEH3MOHHBIM
nporpaMMHBIM oOecrieueHreM. KoMITbIoTephl MOAKIIOYEHbI K ceTH MHTepHeT.
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6.1.2. OcHamienue 6a3 MpaKkTUK.

Peanmzanust  oOpa3oBarenpbHONW MpOrpaMMbl  TpEAnojiaraeT o0s3aTelbHYI0 Y4eOHyI0 |
IPOM3BOJICTBEHHYIO MPAKTHKY.

VYueOHasi TIpaKTHKa peaju3yercs B MacCTepPCKHX NpoQecCHOHAIbHON 00pa3oBaTeIbHOM
OpranM3aiui u TpeOyeT Hamuuus o00OpYyJOBaHMSA, WHCTPYMEHTOB, pPACXOJHBIX MaTEpPHAJIOB,
00ECIICUMBAIOIINX BBIIIOJHEHUE BCEX BHIOB PpabOT, ONPENCIICHHBIX COJIEPIKAHHEM IPOrpaMm
npodeCCHOHATIBHBIX MOJTYJIeH, OTBEYAOIIETO MOTPEOHOCTSAM OTPACIH U TPEOOBAaHUAM pabOTOATETICH.

[Tpon3BOJICTBEHHAST TPAKTHUKA PEATM3yeTCs B OPraHU3alMsiX IO CHEIHATBHOCTH MPOQHIs,
o0ecreynBarIuX ACATEIBHOCTh 00yUYaIOMIUXCs B MPO(PECCHOHANBHOMN 001acTH

OOopynoBaHre  MPEANPHATAH W TEXHOJOTHMYECKOE  OCHAIleHHe  pabodmx  MecT
NPOM3BOJICTBEHHON TPAKTUKU JOJDKHO  COOTBETCTBOBATh  COJACPIKAHUIO  MPOGECCHOHATBHON
NEeSITeTLHOCTH U JIaTh BO3MOXKHOCTh 00yYaroeMycst OBJIaIeTh MPOPECCUOHATBHBIMA KOMIIETCHITUSIMH
10 BCEM BUAAM JESATEIBHOCTH, MPEIYCMOTPEHHBIMU MPOrPAaMMOM, C MCIOJIb30BaHUEM COBPEMEHHBIX
TEXHOJIOTHI, MAaTEpUAIIOB U 00OPYIOBaHUSI.

6.2. TpeboBaHus K y4eOHO-METOJMUECKOMY 00ECIIEYCHUIO 00pa30BaTEIbHON IPOrPAMMEI

6.2.1. OIIOII obecneueHa MO MUCHMIUIMHAM, HTPOPECCHOHATBHBIM MOIYJISIM METOAWYECKHMU
PEKOMEHAANUSAMH 0 OPTaHU3AIMH CAMOCTOSTEIFHONW pabOTHl M BBHIMOIHEHUIO MPAKTHYECKUX paboT
CTyJICHTaMH.

OIIOIT mpemycmarpuBaeT  peanu3ali0  KOMIIETEHTHOCTHOTO  IOJXOJa  ITOCPEICTBOM
UCTIOJIB30BaHUS B 00Pa30BaTEIILHOM TPOIIECCEe AKTHBHBIX MHTEPAKTUBHBIX ()OPM IPOBEICHHS 3aHITUI
(KOMITBIOTEPHBIX ~CHUMYJISIIMH, JENOBBIX M POJIEBBIX Wrp, pa3dopa KOHKPETHBIX CHTYaIlHi,
NICXOJIOTHYECKUX W HHBIX TPEHHWHTOB, TPYNIOBBIX UCKYCCHH) B COYETAaHHUH C BHEAYAUTOPHOMN
paboToit 11 GopMHUPOBaHUS M PA3BUTHS OOLIMX U MPOPECCHOHATBHBIX KOMIIETCHIIUI 00YyYaloIIMnXCs
(Tabmuma 1).

Tabmuua 1
O6pa3zoBaTenbHbIC TEXHOJIOTHH

HenaromquKHe TCXHOJIOI'HMH HOCTI/IF&CMLIC PE3YIbTATHI

ITpoexTHOE 00yUeHHE Pa3BuTHe/popMupoBaHre HaBBIKOB IJIAHUPOBAHUS
(moctanoBKa mpooIIeMbl ), cOOpa U CUCTEMATU3 AT
MaTepUasoB, MPEACTABICHHUS PE3YIbTATOB ACSITETbHOCTU
(mpe3eHTaIUN)

[TpobnemHoe oOyueHne AKTHBHAs CaMOCTOATENIbHAS JESITEIbHOCTh 00yUaroImuxcs 1Mo
pELIeHNI0 TPOOIEMHBIX

CUTyalluli; TBOPYECKOE OBJIAZICHUE 3HAHUAMM,
MIPaKTUYECKMMH YMEHUSMU; Pa3BUTHE KOTHUTUBHBIX

cocoOHOCTEH

HccnenoBarenbckue Bo3moxHOCTh pa3BUBaTh/(pOPMUPOBATH HABBIKHA METO/IbI
MCCIIEI0BATEIbCKON AEATENbHOCTH

PaznoypoBHeBoe 0Oy4ueHue VYyet cmocobHOCTEN M MHANBUYATbHBIX 0OCOOEHHOCTEH

JTUYHOCTH KKIOT0 00YUaIOIIerocs; OI[eHKa JesTeIbHOCTH,
WCXOJIS U3 YCHIIMHN TI0 OBJIAJICHUIO YIYEOHBIM MaTEepHAJIOM,
TBOPYECKOMY €r0 IPUMEHEHUIO

WNudopmanmronHo- Buzyanuzanus u MoAeIMpoBaHuEe N3YYaeMbIX SIBJIICHHM,
KOMMYHMKAIIMOHHBIE TEXHOJIOTHH MIPOLIECCOB, TEXHOJIOT WA, YTO oOecreueHre He0OX0TUMBII
o0ydJaronMcst ypoBeHb OCBOCHHUS YIEOHOTO MaTepuana;
JOCTUKEHHUE IPEIMETHBIX U METAIIPEIMETHBIX PE3YJITaTOB

o0y4JeHus
Hrposblie TeXHOTOTHU Pa3BuTHe mo3HaBaTENbHOM ACSITENEHOCTH, (HOPMUPOBAHKE
(poneBsie, nenOBbBIC, npodeccuoHaIbHBIX
MMUTALMOHHBIE U IPYTUE BUJIbI YMEHHM, HeOOXOUMBIX B IPAKTUUYECKON JeSITEIbHOCTH,
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00y4arouux urp) JOCTUKEHHE IPEIMETHBIX U METAIIPEIMETHBIX PE3YJIbTaTOB

o0yueHHS
OOyueHre B COTPYTHUYECTBE CoBMecTHas 00y4aroIas ¥ pa3BUBAIOIIAs IS TEIHHOCTh
(rpynmoBasi, KOMaHHas, OpuragHas | 0OyYarOUIMXCs; TOCTHKCHNUE TIPEAMETHBIX U
pabora) METaIpeIMETHBIX Pe3yIbTaTOB 00YUEeHUs

3n0poBbecOeperaroiye TEXHOIOTHK | BricTpanBaHue CyObeKT-CyObEeKTHBIX B3aUMOOTHOIIICHHH C
00yYalOIMMUCS; TAPMOHUYHOE COYETAaHHE 00YYaIOIINX,
BOCIIMTBIBAOIINX U Pa3BUBAIOIIHNX IICAATOTNYCCKUX
BO3/ICHCTBUII; COOTBETCTBHE COJICPKAHUS M OPTaHU3aLUH
00ydeHust BO3PaCTHBIM OCOOCHHOCTSIM O0YYarOIIHXCS;
MPUOPHUTET aKTUBHBIX METOAOB 00y4eHHS; (OPMHUPOBAHUE

30K
CucreMa OLIEHUBaHUS [lepconnuumupoBaHHbII y4eT JOCTHKEHUN 00yJaroIuXcs
«IOPTQOTHON» KaK HHCTPYMEHT Me1aroruniyecKon moIIep>KK1 COLUATBLHOTO

CaMOOIIPCACIICHHA, OIIPCACIICHUS TPACKTOPUU
WHAWBUAYAJIBHOT'O pa3BUTHUA JINYHOCTU

HHTepakTBHBIE TEXHOJIOTUU Pacmmpenue o0y4aronux U pa3BUBAIOLINX BO3MOKHOCTEH
YPOKa; aKTUBHU3ALUs [T03HABATEIIBHOMN
AKTUBHOCTH OOYYaroIInXcs

DneKTpoHHOE 00yueHHe JlocTyn K 31€KTPOHHBIM UH(POPMALIMOHHBIMU
00pa3oBaTeNbHBIM PECYpCaM pa3HbIX KaTeropHii
oOy4aromuxcsi, Bkitouas mui; ¢ OB3; popmupoBanwme

JluctaHIIMOHHOE 00yUYeHHE HaBbIKa MCIOJb30BaHUS HH(OPMAITHOHHO-
KOMMYHHKAITMOHHBIX TEXHOJIOTUH B PO ECCHOHATBHON
NesTeNbHOCTH: paboTa ¢ 0a3aMu JaHHBIX, 00paboTKa
WH(OPMAIIAY C UCITOJIE30BAHUEM TEXHUIECKUX CPEJICTB,
MH(OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETeH

bubnuoreunsiii ¢oHa o0pazoBaTeIbHON OpPraHM3alMU YKOMIUIEKTOBaH MEYaTHBIMU M (WJIH)
AIIEKTPOHHBIMU Y4YeOHBIMM HW3JaHUSMU (BKJItOYash Y4eOHHKM U ydeOHble MOCOOMs) MO KaXaou
JUCLUIUIMHE (MOYJII0) U3 pacueTa OJHO MeYaTHOe U (MJIN) 2JIEKTPOHHOE yueOHOe U3JIaHHe MO KaX 10
JUCIUILINHE (MOAYJII0) Ha OJAHOTO 00yYaroerocs.

OJneKTpoHHas MH(POPMALMOHHO-00pa3oBaTeibHas cpela 3aMeHsSeT NeYaTHBbIH OMOJIMOTEUHBbIH
GoH MpeoCcCTaBIEHUEM IIpaBa OJIHOBPEMEHHOTO JOCTYyNa HE MEeHee 25 MPOLEHTOB 00yYaroIIuXcs K
U poBoH (3TEKTPOHHOI) OUbINOTEKE.

OGpa3zoBarenpHas mporpamMma obOecredeHa y4eOHO-METOAMYECKOW TOKyMEHTAIMeld 1o BCEeM
y4eOHBIM JUCIUILINHAM (MOIYJIISIM).

6.2.2. OOyuaromuecss WHBAIMIBI M JIMI[a C OTPAaHUYCHHBIMH BO3MOXKHOCTSMHU 3JI0POBBS
oOecrieyeHbl MeYaTHBIMU M (WJIM) 3JIEKTPOHHBIMU YYEOHBIMH M3JAQHUSMM, aJalTUPOBAHHBIMU TPH
HE0OX0UMOCTH AJi 00y4EHHUs YKa3aHHBIX 00y4aroIuXcsl.

6.3. TpeboBaHus K MPAKTUUECKON TOATOTOBKE O0YUYAIOIIINXCSI

6.3.1. ITlpakTuueckas TOATOTOBKA MpPH pealHu3ali 00pa30BaTENbHBIX MPOTPAMM CPEIHETO
npoeCCHOHATBPHOTO 00pa30BaHMWs HANpaBlieHA Ha COBEPIICHCTBOBAHWUE MOJIETH  IPAKTHKO-
OpUEHTUPOBAHHOTO OOYUYEHUS, YCUJICHHE POJIM paboToaTeneil mpu MOArOTOBKE KBATH(PUITMPOBAHHBIX
paboumx, CITy)KaluX, CIEIUAIMCTOB CPETHETO 3BEHA ITyTeM PACHIMPEHUS KOMIIOHCHTOB (dYacTeil)
00pa3oBaTeNbHBIX MPOrpaMM, MPEIyCMATPUBAIOIINX MOACIUPOBAHUE YCIOBHM, HEMOCPEICTBEHHO
CBS3aHHBIX ¢ Oynymied nmpodecCHOHaTbHOW NEeATENIbHOCThIO, a TaKkkKe 00ecredyeHus YCIOBUM s
MONy4eHUsT OOYyYaIONIUMUCS TPAKTUYECKUX HABBIKOB W  KOMIIETCHIUH, COOTBETCTBYIOLIUX
TpeOOBAHUAM, TPEABIBISIEMBIM PAOOTOAATEISIMU K KBATHU(UKAIUAM CIEIHATNCTOB, pa0OUnX.
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6.3.2. OOpa3oBarenbHasi  OpPraHM3aLUs  CAMOCTOATENBHO  MPOEKTHPYET  peau3aIfio
00pa3oBaTeNbHOI MpOorpaMMbl U €€ OTAEIbHBIX YacTel (IMCHUIUIMHBI, MEXIUCIHUILUTUHAPHBIE KYPCHI,
npodecCHOHATIBHBIE MOYJIH, IPAKTUKA U JIPYTHe KOMIIOHEHTHI) B (hOpMe MPAKTHYECKON MOATOTOBKH
¢ yuerom TpedoBanuii PI'OC CIIO u cnenuduky morydaeMoi CrieualbHOCTH.

6.3.3. O6pa3zoBarenbHas AEATEIBHOCTh B (JOPME MPAKTUIECKOH MMOJITOTOBKH:

—peaiu3yercss NpU TNPOBEACHUM MPAKTUUYECKUX M JAaOOPATOPHBIX 3aHATUN, BBINOJIHEHUU
KypCOBOT'O IPOEKTUPOBAHUS, BCEX BUOB MTPAKTUKH U MHBIX BUAOB Y4eOHOM AEATEIbHOCTH;

—IpeyCMaTPUBACT JIEMOHCTPALMIO MPAKTUYECKUX HABBIKOB, BBIIIOJHEHHE, MOJCIUPOBAHHE
00y4JaloIMMHUCS OINpENeTICHHBIX BHUJIOB pabOT ISl pelIeHHs NPAaKTHUYECKUX 3a/ay, CBA3aHHBIX C
Oynyuieit npodeccroHaIbHON JIeATEITbHOCTHIO B YCIIOBUSIX, PHUOTKEHHBIX
K peaJIbHbIM IPOU3BOICTBEHHBIM;

—MOKET BKJIIOYaThb B ce0s OTHENbHBIC JIEKIUH, CEMHHApBl, MacCTep-KIacChl, KOTOpbIE
IpelycMaTpuBalOT  mepenady  oOydaromuMmcs  ydyeOHoW  uHbopManuu, HEOOXOAUMOW Ui
MOCJIEIYIOIIETO BBHITIOTHEHUSI Pa0OT, CBA3aHHBIX C Oyaymiel mpodecCHOHATbHON AeATEIbHOCTHIO.

6.3.4. O6pazoBaTenbHas AEATEIBHOCTh B ()OpME MPAKTUUECKOW MOATOTOBKM OpPraHM30BaHA Ha
BCEX Kypcax oOydeHHsI, OXBAThIBasl AUCUUILUIMHBI, MPOPECCHOHATbHBIE MOIYJIH, BCE BHUJIbI MPAKTUKH,
IPeIyCMOTPEHHBIE Y4eOHBIM TUTAaHOM 00pa30BaTENbHON IPOTPAMMBI.

6.3.5. IlpakTuueckass TOJATOTOBKAa OPraHU3yeTCs B Yy4eOHBIX, Y4eOHO-IPOM3BOACTBEHHBIX
1abopaTopusax, MacCTEPCKHUX, yUYEOHBIX MOJIMTOHAX, yU4EOHBIX 0a3aX MPAKTHUKU W MHBIX CTPYKTYPHBIX
noJpa3fielieHusiXx 00pa3oBaTeNbHONM OpraHM3aluM, a Takke B CHEIHAIbHO 000PYJOBAHHBIX
MOMEMICHUX (pabounx MecTax) Mpo(uIbHBIX OpPraHU3anruii Ha OCHOBAHUH JOTOBOpA O MPAKTHYECKON
MOJIFOTOBKE OOYyYaIoIUXCs, 3aKI0YaeMOro Mexay oOpa3oBaTelbHON opraHusanueid u npoduibHoM
OpTraHM3aINeH, OCYIICCTBISIONIEH NEATEIBHOCTh MO MPOQIIII0 COOTBETCTBYIOMICH 00pa30BaTEeILHOM
IPOrpaMMBl.

6.3.6. PesynbTarhl OCBOEHHS O0O0pa30BaTEIbHOW MporpamMmbl (€€ OTAEIbHBIX 4YacTei)
OIICHMBAIOTCSI B  paMKax INPOMEXKYTOYHOM ¥  TOCYJIapCTBEHHONM WTOTOBOW  aTTeCTAllHH,
OpPraHMU30BaHHBIX B (OpPME JEMOHCTPALIMOHHOTO SK3aMEHa.

6.4. TpeOoBaHMs K OpraHU3aIlluU BOCIIUTAHUS 00YYaIOIIUXCS

Bocnutanue oOydaromuxcsi MpH OCBOCHHM HMH OCHOBHOM 00pa3oBaTENbHON MPOTpamMMbl
OCYIICCTBIISIETCS HA OCHOBE BKIIFOUAEMBIX B HACTOSIIYI0 00pa3oBaTENbHYIO MpOrpaMmy padodeit
MPOrpaMMbl BOCITUTAHUS M KaJIEHIApHOTO TJIaHA BOCIIUTATENBHON paboThI (MpHiIokeHus 3 u 4).

B pazpaboTtke paboueil mporpamMMbl BOCHHUTAHHMS M KaJl€HAAPHOTO IUIaHA BOCIUTATEIBHOMN
paboThl TPUHUMAIOT YYacTHE COBETHI OOYYAIONIMXCS, COBETHI POJUTEICH, TPEACTABUTEIN
paboTonaTeneii u (UIM) UX O0ObETUHEHUH (TTPU UX HATTUYHH).

B BIIOY BO «Bomoroackuii KOMJIEMK TEXHOJOTMM U Ju3aiiHa»  cOpMHUpOBaHA
COLIMOKYNBTYpHast ~ cpema, oOecreunBaromas ycnoBus st GopMupoBaHus  oOmIMX |
po(heCcCHOHATTLHBIX KOMITETSHITHH, aKTHBHOW TPAXKIAHCKOW MTO3UITUH, PA3BUTHS JINYHOCTHBIX KAa4ECTB
U TBOPYECKUX CIIOCOOHOCTEH O0OyYaromuXcs, HEOOXOAMMBIX [UIsl YCIEHIHONW MpodeccHoHaNbHOMI
caMOpeaJTM3aIiK U COIMATN3AIIIN 00y JarONTHUXCS.

Bocriutatensnass pabota ¢ 0OydarOmMMHUCS SBISETCS Ba)KHOM COCTaBJISIONICH KadecTBa
MOJTOTOBKU CIEITUAIUCTOB CPEAHETO 3B€HA M KBATH(PUIIMPOBAHHBIX paOOYHX.

OpraHu3anuio BOCIUTATEIHFHOTO TPOIECCca OCYIIECTBIISIOT:

- 3aMeCTUTENh TUPEKTOPA MO MHKIIIO3UBHOMY 00Pa30BAHHIO U COIIMATLHBIM BOIIPOCAM;

- TIeIaror-OpraHnu3aTop;

- COIMANTLHBIN MIEIaror;

- Iearor-oudInoTeKaph;

- BOCITUTATEINb OOIIEKUTHSI.

3a KaxJOW TPYNIOW 3aKpeIuieH KIACCHBIA PYKOBOJWUTENb, YTO TO3BOJISIET MOBBICUTH

3¢ (HEeKTUBHOCTH OPTaHU3AIUH BOCIIUTATEIFHON PabOThI, 00ECTIEYUTh €IUHCTBO MPOQPECCHOHATBHOTO
00yYeHHUS U BOCIIUTAHUS CTYJICHTOB, YCHIIUTH TIEIarOrMYeCKOe BIMSHIE HAa (DOPMHUPOBAHHUE JTHIHOCTH
OyIylIuX CIEUAINCTOB, a TAKXKE 00ECTIeUNTh MHAUBHUIYAIBHBIN MOAXO0I K KaXKIOMY 00y4YatomeMycs.

[lemarormyeckuii  KOJUICKTHUB  KOJUICIKA  BJIAJCET  COBPEMEHHBIMH  00pa30BaTeIbHBIMU

TEXHOJOTUSIMU, CO3/Ia€T YCIOBHSI Il BOCIUTAHUS U CAMOPA3BUTHS JTMYHOCTU CTyneHTOB. [lenaroru B
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OpraHu3aIy y4eOHON U BHEYUEOHOW JESATEIBHOCTH HMCIONB3YIOT KaK TPAJAUIIMOHHBIC, TAK U HOBBIC
aKTHBHBIC (JOPMBI pabOTHI.

B komnemxke opranuzoBaHa padoTa METOIUYECKOe OOBEAMHEHNUE KIACCHBIX PYKOBOJIUTENCH, HA
3ace/IaHusIX KOTOPOTO paCCMaTPUBAIOTCSl HAMOOJIee aKTyallbHbIE MPOOJIEMbI BOCIIUTAHHSI

MOJIOJICKH, (POPMUPOBAHUS OOIIMX KOMIICTCHIIMN OOYYArOIIMXCS B paMKax BOCIHTATEIHHOTO
nporiecca U MOBBIIICHUS YPOBHS MOJTOTOBKH TIEIarOrOB MO0 BOIPOCAM OPTaHU3alluU BOCIIUTATEILHON
paboThL.

BocrnuratenpHas cucTeMa KOJUIEKa BKIIOYAET JBa OCHOBHBIX OJIOKa: BOCHUTAHUE dYepe3
o0OydJeHre U BOCIIUTAHUE Yepe3 OPTaHU30BAHHYIO BHEYUCOHYIO JESTEIBHOCTh O0YUYaIOIIIXCS.

BocnurarenpHast pabota opraHiM30BaHa Ha yPOBHE YUEOHBIX TPYIIIT U OOLICIKHUTHSI.

3HAYUTEIIBHOE MECTO B BOCHUTATENBLHOW CHCTEME KOJUICDKA 3aHHMAaeT JesATEIbHOCTh
OUOINOTEKH.

B xonnemke cinoxmiack cucteMa BHEYy4eOHOU pabOThI, KOTOpasi MPEAOCTABISIET BO3MOKHOCTH
JUIE  TBOPYECKOTO PAa3BUTHUs OOydarommxcsi, obOecredynBaeT (OPMHPOBAHUE OOIICKYJIBTYPHBIX
KOMIIETCHIIN, HPABCTBCHHBIX, T'PAXJTAHCKUX U TPOPECCHOHATBHBIX KA4eCTB JIMYHOCTH OYIyIIero
BBIMTYCKHUKA, OOECIEUMBACT YCIOBHUS JUISI CAMOBBIPAXCHHS W CaMOpeaM3alud O0ydYaroIInuXcs.
Co3nmanel  ycioBusl s (OPMUPOBAHUS ~ KOMIICTEHIIMH  COIMAILHOTO  B3aMMOJICHCTBHSI,
CaMOOpraHU3alliy U CAMOYIIPABJICHHS CTYICHTOB.

6.5. TpeboBaHus K KaJIpOBBIM YCIOBHSAM pealin3aliiu 00pa3oBaTeIbHOM MPOrpaMMbl
6.5.1. Peanmzammsi oOpa3oBaTeNbHOM  MpOrpaMmbl  OOECIIEUUBACTCS  MEIArOrMYeCKUMU
paboTHUKaMU 00pa30BaTENBHON OpraHU3alluy, a TaKXKe JUIAMH, MPHUBJICKACMbIMU K pealu3aluu
00pa3oBaTeNbHON IPOTPAMMBI Ha YCIOBUSIX I'PaKJaHCKO-IIPABOBOTO JOIOBOPA, B TOM YHCIIE U3 YHCIIA
pyKoBoauTeNnel U pabOTHUKOB OpraHu3alliii, HANpaBICHUE ACSITENbHOCTU KOTOPBIX COOTBETCTBYET
obmactu mpodeccuoHanbHON nesTensHocTH 07 AIMHHUCTPAaTHBHO-YIIpAaBICHUECKass W OQUCHAS
JeSITeNIbHOCTD, U UMEIOIIUMHU CTaXX PabOThI B TaHHOM MpodeccuoHaNIbHON 0051acTH HE MEHee TpeX JeT.

KBamudukamnus negarornaeckux paboTHUKOB 00pa30BaTeIbHON OpraHU3alny J0DKHA OTBEYATh
KBATM(UKAIIMOHHBIM ~ TpeOOBAaHUAM,  YKa3aHHbIM B  KBAIM(UKAIMOHHBIX  CIPAaBOYHUKAX
U (um) npodeccuoHAIbHBIX CTaHAapTaX (IpU HAIUYUH).

[Tenarornyeckne paOOTHUKH, NMPUBJIEKAEMBbIE K pealu3allid 0O0pa30BaTENbHONW MPOTrpaMMBI,
MOJIy4aroT JIONOJIHUTENbHOE NpoecCHOHaIbHOE 00pa3oBaHUME IO MporpaMmaM IOBBIIICHUS
KBaJM(UKAIUK, B TOM 4Hcle B (hOopMe CTAKUPOBKM B OpraHMU3ALUAX, HANpPaBICHUE IESITEIbHOCTU
KOTOPBIX COOTBETCTBYET o0OsacTu mpodeccuoHabHONW jaesTenbHocTd 07  AJAMHUHUCTPATHBHO-
ynpaBieH4YecKas U opucHas JesTeIbHOCTb, HE PEXe OJHOIO pa3a B TPU Tojia C yYETOM PACHIMPEHHS
CHeKTpa NpodeccruoHaTbHBIX KOMIETEHIIUH.

Jonst nmenarorudyeckux paOOTHMKOB (B MPUBEACHHBIX K IEJIOYUCIIEHHBIM 3HAUYEHUSIM CTaBOK),
o0ecrieunBarOIUX OCBOCHHE OOyYaloIMMHUCA NPOGECCHOHATIBHBIX MOAYJIEH, HMEIOIIMX OIbIT
JEATEIIBHOCTM HE MEHEEe Tpex JIET B OpraHM3alusaX, HAlpaBICHUE JAEATEIbHOCTH KOTOPBIX
COOTBETCTBYET 00nacTu npodeccuoHanbHol AestenbHocTh 07 AIMUHUCTPAaTUBHO-YIIpaBieHUecKas 1
oucHas NesATeIbHOCTh B OOIIEM YHCIEe MEeNIarormyeckux pabOTHHUKOB, PEATU3YIOLIMX IMPOrpaMMbl
poeCCHOHAIBHBIX MOJTyJIEH 00pa30BaTEILHOM MPOTPAMMBI, COCTABIISIET HE MEHee 25 MPOIEHTOB.

6.6. TpeGoBaHMs K (UHAHCOBBIM YCIIOBUSM pean3alui 00pa3oBaTeIbHON IPOrpaMMBI

Pacuersl HOpMaTMBHBIX 3aTpaT OKa3aHHWA TOCYJAPCTBEHHBIX YyCIyr MO pealnu3alun
00pa30BaTeNbHON MPOrpaMMbl OCYIIECTBIISIIOTCS B COOTBETCTBMM ¢ MeETOAMKON ompeneneHus
HOPMATUBHBIX 3aTpaT Ha OKa3aHHE TIOCYAAapCTBEHHBIX YCIyr IO pealu3aluud o0pa3oBaTeNIbHBIX
porpamMM  CpenHero MpodecCHOHANBHOTO 00pa3oBaHus M0 mpodeccusM (CIeNUaTbHOCTAM) |
YKPYIHEHHBIM TpynmnaM mpodeccuil (crenuanbHOCTeR), yTBepxkaaemble Munnpocsemenuss Poccun
€XKEro/THO.

HopmaruBHble 3aTpaThl Ha OKa3aHHUE TOCYJapCTBEHHBIX YCIyr B cdepe oOpa3oBaHUS IO
peanmzanuu  00pa3oBaTeNbHOM MPOrpaMMbl BKJIIOYAIOT B ce0s 3aTpaTel Ha oOIUlaTy TpyAda
npernoJiaBaTeseii 1 MacTepoB MPOU3BOJACTBEHHOTO OOYUYEHHUS C YUETOM OOECIeUeHHs YPOBHS cpeiHei
3apa0OTHOM  TUIATBl  TEJArOTMYECKUX  pPAOOTHHKOB 32  BBIMIOJIHAEMYIO HUMH  y4eOHYIO
(mpemoaBaTeNbCKy10) paboTy U APYTryio paboTy B COOTBETCTBHH ¢ YKa3zoMm lIpesunenrta Poccuiickoit
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@enepatn ot 7 Masg 2012 r. Ne 597 «O MeponpusTusx MO peanu3alud ToCyJapCTBEHHOM
COLMAJIBHOW MOJIUTUKWY.

Paznen 7. @opmupoBaHHe OLEHOYHBIX MATEPHAJIOB /Jisl NMPOBEJEHUs] TOCYIAPCTBEHHOM
HTOrOBOH aTTeCTALNU

7.1. Buabl KOHTPOJIS U OLleHKH pe3yabTaToB ocBoenusi OINOII

Onenka kauectBa ocBoeHus OIIOII Bxkmroyaer TEKyIIUMH KOHTPOJIb  YCIIEBA€MOCTH,
MPOMEKYTOUHYIO aTTECTALUIO MO JUCHUIUIMHE U MPOPECCHOHATBHOMY MOIYJIIO, TOCYJIapCTBEHHYIO
UTOTOBYIO aTTECTALUH.

Jns aTrectanuu 00y4aronuxcs Ha COOTBETCTBUE X MEPCOHANBHBIX JOCTHKEHUM TpeOOBaHUIM
OIIOIT (Texymuii KOHTPOJb YCIEBAEMOCTH M TPOMEXKYTOYHAs aTTecTalus) CO3Mal0TCs (OHIBI
OLICHOYHBIX CPEJICTB, MO3BOJISIOIIME OLEHUTHh YMEHMs, 3HAHMS, NPAKTUYECKUN ONBIT U OCBOCHHBIE
KOMIIETEHIUH.

Onenka KadecTBa MOATOTOBKM OOYYalOIIMXCS W BBIMTYCKHUKOB OCYIIECTBISIETCS B JABYX
OCHOBHBIX HAIIpaBJICHUSX: OLEHKAa YPOBHA OCBOCHMS JMCLUMIUIMH; OLIEHKA KOMIIETCHIIUH
oOyuaromuxcs. [y 1oHOLIEH NpeaycMaTpUBAaeTCs OLIEHKAa Pe3yJbTaTOB OCBOEHHUS OCHOB BOEHHOM
CITYKOBL.

Tekymuid KOHTPOJIb YCIEBAaEMOCTM HAIpaBJeH Ha BBIABIECHUE pE3yJlbTaTOB yueOHOU
NEeSITEILHOCTH B TEUYCHHUE CEMECTpPA 10 y4eOHBIM TUCIUITIMHAM, TPO(QEeCCHOHATBHBIM MOAYIISIM. BHITbI
U (opMbl TEKyIIero KOHTPOJIA YCIEBaeMOCTH mpeaycMaTpuBaroTcs IlomokeHueM o Tekyliem
KOHTPOJIE YCIIEBAEMOCTH U MPOMEKYTOUHON aTTECTalluU O0YyUYaOLIXCS.

KouTponb u oleHKa pe3ynbTaToOB OCBOEHHUS HCIOJIb30BaHHEM (POHIA OIEHOYHBIX CPEICTB
(®OC) no crennanabHOCTH, COCTOSIIETO U3 (DOHIOB OLICHOYHBIX CPEJICTB MO KAXKIOW IHCUUILUIUHE,
npoecCHOHABHOMY MOJAYNI0, BXOASMKUX B yueOHbl 1wiaH. POC 1o3BONSET YCTaHOBUTH
COOTBETCTBUE MEPCOHAIBHBIX JOCTHKEHUH (3HAHUN, YMEHUN, MPAKTHUYECKOTO OMbITa U KOMIETEHIIUN )
oOyuatomuxcs tpedosanusim @I'OC CIIO, T'OC COO.

@OHIBl OIEHOYHBIX CPEACTB JUId IPOMEXKYTOYHOM aTrTecTalud 10 JUCHUIUIMHAM U
MEXIUCIMIUIMHAPHBIM KypcaM B cOCTaBe Mpo(ecCHOHANBHBIX MOAYJIeH pa3pabaTbiBaloTc U
YTBEPKAAIOTCSI 00pa30BaTeIbHON OpraHu3anyeil cCaMoCTOSTENbHO, a Il IPOMEXYTOUHOM aTTecTaluu
10 NMpoecCHOHAIBHBIM MOAYJISIM U JUIS TOCY/IapCTBEHHOW UTOTOBOM aTTeCTallui — pa3padaTbIBalOTCs
U yTBEp)KIAIOTCS 00pa3oBaTelNbHONW OpraHu3alueld IMocjie MpeIBapUTEIbHOTO IOJIOXKHUTEIbHOTO
3aKJII0YeHHs paboronaTeneil.

7.2. @opMBbI aTTECTALIMH
@®opMBbI IPOMEKYTOUHOM aTTECTAllMK OMPE/ENIEHbl YU€OHBIM IIIIAHOM.
®opma rocyaapctBeHHoM ntorosou arrecrauuu onpeaenena @I'OC CIIO.

7.3. OneHoYHbIX MaTePHAJIOB A5 NPOBE/IeHUsI TOCYAAPCTBEHHOH UTOrOBOM aTTEeCTALIUH

l'ocynapctBennast utoroBasi arrectanus (namee — ['MA) mpoBoauTcs MO 3aBEpIIEHUH BCETO
Kypca oOyd4eHHus: 1O HampaBiIeHUIO0 MOAroToBKU. B xonme 'MA oneHuBaeTcsi creneHb COOTBETCTBUS
c(hopMUPOBaHHBIX KOMITETEHIINH BBITYCKHUKOB TpeboBanusm GI'OC CIIO.

BrImyCKHUKH, OCBOMBIIME IIPOrpPAMMBI IOATOTOBKH CIIELIMAIIMCTOB CPEAHETO 3BEHA, CHAIOT
roCy/apCTBEHHBIN 3K3aMEH, B TOM YHUCJIE JIE€MOHCTPALMOHHBIN 3K3aMeH. TpeOoBaHUsS K COACpPKAHMUIO,
00beMy M CTPYKTYpe AMILUIOMHOTO MHpoekTa (paboThl) oOpa3oBaTeibHas OpraHU3alsl ONpeaesser
caMocToATeNbHO ¢ yuyeroM [1OIL

['ocynapcTBeHHass UTOroBasi — aTrTecTallis — 3aBepIlaeTcsl MPUCBOCHHEM  KBaTU(UKAIIH
CIEIMaJIMCTa CPEIHEr0 3BeHAa: HauMEeHOBaHue KBaylnpukamy «CrnenuanucT Mo JOKyMEHTAallHOHHOMY
00eCTeYeHNIO YIPABJICHUS 1 apXUBHOMY JICIIY».

Jl1s rocy1apcTBEHHOM UTOTOBOM aTTecTalli 00pa3oBaTeIbHON opraHu3aluei pazpadbareiBaercs
IIporpaMMa rocyJapCTBEHHOM UTOIOBOM aTTECTAllMU U OLEHOYHBIE MaTEpHaJIbl.
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OueHounble Marepuanbl st nposeneHus ['MA BkioyaroT 3aiaHust Al JEMOHCTPALIMOHHOTO
9K3aMEHa, TeMbl JUIUIOMHBIX padOT, ONMHMCAHUE MPOLEAYP M yCIOBUN MPOBEICHUS TOCYIapCTBEHHON
WUTOTOBOM aTTECTAIlMU, KPUTEPHUH OLICHKH.

OueHouHble MaTepualibl Jyist ipoBeneHust [ A npuBeneHbl B IPUIOKESHUH 7.

8. Bua 1oxymenTa 00 00pa3oBaHuu U 0 KBAJINPUKAIUA

JlokymeHTOM cBHIeTeIbCTBYOMUM 00 ycrentHoMm ocBoeHuu OITOI sBiisieTcst AUIIIoM 0 cpeHeM
npodeccuonanbHoM  oOpa3oBaHuu. OH  BblAAeTCA  OOYYAIONIUMCS, YCIEIIHO  MPOIICAITNM
rOCY/IapCTBEHHYIO MTOTOBYIO aTTEeCTallMi0, W MOJATBEPXKIAeT TMOJy4eHHe MpodecCHOHAIBHOTO
00pa3oBaHuUs COOTBETCTBYIOIIMX KBAUTM(UKAIIMY 10 CHICIIUATBHOCTH (Tpodeccun).

VYpoBeHb nmpodeccuoHanbsHOro 00pa3oBaHusl U KBATH(HUKAIUS, YKa3blBa€MbIE B TUILIIOME, al0T
BBIITYCKHUKAM TIPaBO 3aHUMATHCS OIPENCICHHONH Mpo(ecCHOHANBHON AeSITeNbHOCThIO, 3aHUMATh
TOJIKHOCTH, JUISl KOTOPBIX B YCTAHOBJIIEHHOM 3aKOHOAATenbcTBOM Poccuiickoit denepannu nopsijake
ompeseNieHbl  00s3aTeNbHbIE TPEeOOBaHMS K YpPOBHIO TPO(ECCHOHATBHOrOo oOpa3oBaHus U (W)
KBaJTM(DUKAIMU, €CITH MHOE HE YCTaHOBJICHO (heiepaabHBIMU 3aKOHAMH.
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