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1. ITosicHuTeILHAS 3aNIMCKA
1.1. HopmaTtuBHas 6a3a peaauzanuu IHIICC3

Hacrosiuii yyeOHBIA TJ1aH MpOrpaMMbl MOJATOTOBKH CHEIUATMCTOB CPEIHETO
3BeHa BIIOY BO «Bosjoroackuii Koijie» TEXHOJOTUM W JHW3aiiHa» pa3paboTaH Ha
OCHOBE (peiepaIbHOTO TOCYJAapCTBEHHOTO O0pa30BaTeNbHOrO CTaHaapTa (Jajiee —
®I'OC) mo crmenuaaTbHOCTH CpeaHero MpogdecCHOHAIBHOTO 00pa3oBaHUs (janmee —
CIIO) 46.02.01 [JoxymeHTaUMOHHOE OOECIEYEHUE YIPABICHHUS W apXHBOBEJCHUE,
yTBepkIeHHoro Ilpukasom MunucrepcrBa oOpa3oBanuss M Hayku Poccum ot 11
asrycra 2014 1. Ne 975 wm Ha ocHOBe (eaepalbHOTO TOCYAapCTBEHHOTO
00pa30BaTEeNbHOTO CTAaHJIAPTa CPEAHEr0 OOIIero OO0pa30BaHMs, pEaTU3yeMOro B
npenenax [IIICC3 ¢ ywyetom mpoduias MmoaydyaeMoro mpodecCHOHaTLHOTO
oOpa3oBaHus, YTBEPKIEHHOTO NpHuKazoM MuHucrepcTBa oOpa3zoBanus Poccuiickoi
®enepanuu ot 17.05.2012 1. Ne 413 (¢ u3mMeHeHUsIMU).

HopMmatuBHBIE TOKYMEHTHI:

- Oepaepanbhbiii 3akoH «OO0 oOpazoBanuu B Poccuiickoit ®deneparuu» ot 29
nekadps 2012 roma Ne 273-D3 (¢ usMeHEeHUSIMU ),

- @enepalibHBI  TOCYNApCTBEHHBIM oOpa3zoBarenbHblii  cranmapt CIIO 1o
cnequanbHocT  46.02.01  JlokyMEHTaMOHHOE  OOECIeYeHHE  YOpPaBJICHHUS U
apXuBOBeJleHUE, yTBepxkAeHHbIH IIprkazom MunucTepcTBa 00pa3oBaHMs W HAYKH
Poccun ot 11 aBrycra 2014 1. Ne 975;

- @enepalibHbIN TOCYIapCTBEHHBIN 00pa30BaTEeNbHbIA CTAHAAPT CPEAHETO OOIIETOo
oOpazoBanus (PI'OC COO), yTBepx)aeHHBI npukazoM MuHucTtepcTBa 00pa30BaHUS
Poccuiickoit @eneparuu ot 17.05.2012 r. Ne 413 (¢ U3MEHEHUSIMU);

- Ilpodeccuonanpupiii  cranmapt «ChoeqMalucT 1O OPraHu3alMOHHOMY U
JIOKYMEHTAIIMOHHOMY OOECIICUCHUIO YIMPABICHUS OpTaHU3aIlMeN», YTBEPKICHHBIM
npukazoM MUHHCTEPCTBA TPYy1a U cOUHAIbHON 3auThl PD oT 6 mas 2015 r. Ne 276H;

— Ilpuxkaz MunnpocBemennusi Poccun ot 24 aBrycra 2022 1. Ne 762 «O6
yrBepkaenun  [lopsigka  opraHu3alud M OCYIIECTBICHUS  00pa3oBaTEIbHOU
NesATEITbHOCTH
1o o0pazoBaTeIbLHBIM ITporpaMMaM CpeaHEro MpodheCCUOHATIBHOTO 00pa30BaHUs»;

— Ilpuka3 MunnpocBenienuss Poccun ot 08 nHoa6ps 2021 r. Ne 800
«O0 ytBepxaeHun Ilopsaka mpoBeaeHUsS TOCYJApCTBEHHOW HWTOTOBOM aTTecTalluu
1o 00pa3oBaTEIBLHBIM MPOTPAMMaM CPEAHETo MPOo(hecCHOHATEHOTO 00pa30BaAHUS;

— Ilpuxkaz MwunoOpHayku Poccum Ne 885, Munnpocsemenus Poccuum Ne 390
or 5asrycta 2020 r. «O mpakTUYeCKOW MOJATOTOBKE OOydYaromuxcs» (BMeCTe C
«ITonoxxeHneM 0 MPAKTUYECKOMN MOJITOTOBKE O0YUaIOIINXCS;

- YcraB BITIOY BO «Bonorojackuii KoJIeIK TEXHOJIOTHH U JU3aiiHaY,;

- JIOKaJIbHbIE€ HOPMATUBHBIE aKThl KOJIJIEIKA.

VY4eOHbll MJ1aH ONpeAeIIsIeT nepeyeHb, 00bEeMHBIE MapaMeTpbl yueOHON HArpy3KH B
HejaoM, Mo rojaM oOOy4eHHs, IO CEeMECTpaM; IepedeHb M IMOCJIeI0BaTEIbHOCTb
n3ydeHus (1o Kypcam) JUCHMIUIMH, TPO(PECCUOHATIBHBIX MOJYJIEH M BXOISAIIUX B HUX
MEXKIMCIUIUVIMHAPHBIX KYpPCOB; BCE BHJbl YYEOHBIX 3aHSTHI; O3Tanbl Y4yeOHOU U
MIPOU3BOJICTBEHHOW TMPAKTHK; paclpeleleHue pa3InudHbIX (PopM MPOMEKYTOUHON



arreccraiguu I110 IroaamM 06y‘IeHI/I$[ U II0 CceMcECTpaM; IIPOBCIACHHC FOCy,HapCTBGHHOﬁ
UTOrOBOM aTTEeCTAallUU.

1.2. Opranu3anus y4e0HOr0 Npouecca U pexuM 3aHATHI

MakcuMalibHBI  00beM y4eOHOM Harpy3kud oOydaromierocs cocraBiser 54
aKaJeMUYECKHX Yaca B HEJAEII0, BKIIOYas BCE BHJbI ayJIUTOPHOM M BHEAYAUTOPHOMU
y4eOHOM Harpy3KHu.

MaxkcuMmanbHbIi 00BEM ayTUTOPHON yueOHOM HArpy3Ku B OUHOM Gopme oOyueHus
COCTAaBJISIET 36 aKaJEMUYECKUX YaCOB B HEJEIIO.

Hawamo yuebGHOoro roma - 1 ceHTsI0psi, OKOHYAaHHWE - COIMJIACHO Tpaduky
00pa30BaTEeNBLHOrO MpoIecca MO CHEIUATIBbHOCTH. PexknM paboThl 00pa3oBaTEIbHOTO
YUPEXKACHUS - IIECTUAHEBHASA yueOHas Heesl.

[TpoaomKUTENbHOCTh YUEOHBIX 3aHATHH - 45 MUH.

C 1enbio OLIEHKHA U KOHTPOJISI PE3YIbTATOB MOJATOTOBKH M y4€Ta UHAWBHUIYaJIbHBIX
00pa30BaTeNbHBIX JOCTHKEHUN OOYydYalOMMUXCAd NPUMEHSIOTCA: BXOJHOW KOHTPOIb,
TEKYLUHA U UTOTOBBIN KOHTPOJIb.

Texymuii KOHTpOJIb 3HAaHUW NPOXOJUT B Tpelesiax y4eOHOro BpPEMEHH,
OTBEJICHHOTO Ha COOTBETCTBYIOUIYIO yueOHyro aucuuruimny, MJK. Wcnone3yrorcs
paznuuHbie (POPMBI TEKYIIETO KOHTPOJISl, KOTOPhIE MPOBOJATCS KaK TPaJUIIMOHHBIMH,
TaK U MHHOBAIIMOHHBIMU METOJIaMH, BKJIIOUAsi KOMIbIOTEPHBIE TEXHOJIOTHUU: YCTHBIA U
MUCbMEHHBIN WHAWBUIYAJbHBIH M (PPOHTAIBHBIA OMPOC, MUCbMEHHAs KOHTPOJIbHAs
paboTa, KOMOMHUPOBAHHBIM KOHTPOJIb, KOHTPOJIb HA OCHOBE CAMOCTOSATEIILHOU pabOThI,
KOHTPOJIb C MCIOJIb30BaHUHM 3alaHuil B TeCcTOBOM (opMe u aAp. TeKylmuid KOHTPOJb
3HAHMI OLIEHUBAETCSI HA OCHOBE 5 — OAJIIBHOM CUCTEMBI OTMETOK.

[Ipu peammzammu IIIICC3 no cnennanbHOCTH 46.02.01 JloKyMEeHTaMOHHOE
oOecrieueHrEe YMOPABICHUS MW apPXWBOBEICHUE TpeaycMaTpUBAIOTCA Yy4yeOHas U
MIPOU3BOJICTBEHHAs NpakTUKa. [I[pon3BOACTBEHHAs] MPAKTHKA COCTOUT W3 JABYX ITAIOB:
MPAKTUKH TO0 MPOQUII0 CIEIHMATBHOCTH W MPEAJAUILIOMHON TPAKTUKH. YueOHas
MpaKkTUKa TMPOBOJUTCS B JIa0OpaTopusX KOJUIeIKa W/WiaM Ha 0aze opraHu3aiuii,
COOTBETCTBYIOIIETO  mpoduiiss  nmearensbHOCTH.  [Ipou3BoJACTBEHHass  MpaKTUKa
MPOBOAUTCSI B OPraHU3aLUSIX U HA NPEANPUATUSIX HA OCHOBE 3aKJIIOUYECHHBIX IOTOBOPOB.
VYyeOHass ¥ NPOU3BOJCTBEHHAsI MPAKTUKHU MPOBOMSITCS B pamMKax MpodecCHOHATBHBIX
MO/JTyJIEH KOHIEHTPUPOBAHHO.

[Topsnok peanuzanyu NpakTHKA

3 cemectp | 4 cemectp | 5 cemectp | 6 cemectp | 7 cemectp | 8 cemectp

VIL.O1 | YuebHas npakTuka 36 yac.

ITI1.01 | IIpousBoxacTBEHHAs 36 yac.
MPAaKTHKA

I111.02 | IIpon3BocTBEHHAs 36 ygac.
MPaKTHUKA

VII.03 | YuyeOHas npakTuKa 36 yac.




[1I1.03 [IpounsBoacTBeHHAS 36 yac. 72 4ac.
MPAKTUKA

VII.04 | YueOHas mpakTHUKa 108 gac.

[1I1.04 | IIpousBoaCTBEHHAs 72 4ac.
IpaKTUKa

[IpousBoacTBeHHAs 144 yac.
MIPAKTUKA
(mpenaumniaoMHast)

B xone peanuzaiuu 00pa3oBaTeIbHON MPOrpaMMbl 00YYAIOIIUAECS BBITOJIHSIOT TPU
KYpCOBBIX MpOEKTa MO MpOo(heCcCHOHATBHBIM MOAYISIM. 3allliTa KypCOBBIX MPOEKTOB
MIPOXOJUT 3a CUET YacOoB, BbIIECTICHHBIX Ha MpodeccruoHalbHbIi Moaynb. [loaroToBka u
3ammTa KypcoBoro mpoekra mno [IM.01 Opranuzanus JIOKYMEHTAllMOHHOTO
oOecrieueHns ymnpapieHUS M (YHKIIMOHUPOBAHUSA OpPraHU3allMU OCYIIECTBIACTCS B
teuenue 20 4. B pamkax MJIK.01.01 [lokymeHTanroHHoe obecriedeHue yrpaBIeHHs Ha
2 xypce B 4 cemectpe.

[ToaroToBka u 3ammTa Kypcooro npoekra no [IM.02 Opranuzanusi apXxuBHOU U
CIIPaBOYHO-MHGOPMAIIMOHHON pabOThl MO IOKYMEHTaM OPraHM3allMy OCYIIECTBIISIETCS
B TeyeHue 20 4. B pamkax MJIK.02.03 Metonuka u mnpakTuka apXWBOBEJICHUS Ha 3
Kypce B 5 cemecTpe.

[logroroBka wm 3ammra KypcoBoro mnpoekta no IIM.03 OcymecTBienune
JIOKYMEHTAIIMOHHOTO O0ECIEYEeHHs YIPABIEHUS U apXUBHOTO JIeJa C UCHOJIb30BaHUEM
NPOTrPaMMHBIX CpPEJICTB Yy4Y€Ta, XpaHEHUs, OOpadOTKM M TMOUCKA JOKYMEHTOB
ocymiectBisieTca B TedeHue 20 4. B pamkax MJIK.03.02 Meroauka panuoHaIn3anun
JOKYMEHTAIMOHHOTO0 00€CleueHUs YNpPaBICHUS M apXHUBHOro jnena Ha 4 Kypce B 8
CEMECTpE.

O06Bem camocTtosTensHOM padoTsl o [ITICC3 cocTaBiser 2429 yaca.

Koncymprammmm s oOydarommxcss 1o oyHOM  dopme  oOydeHHs
MpeaycMaTpuBalOTCs U3 pacyera 4 yaca Ha OJHOTO OOYYArOMIETOCs Ha KaKIbId
y4eOHBI T0J, B TOM YHCJI€ B TEPHOJl peau3alri 00pa30BaTEIbHONW MPOrPaMMBbI
cpennero oOmiero oOpa3zoBanus. DOpMbI TPOBENCHUS] KOHCYJBTAIHMI: TPYIIOBBIC,
WHIUBUTyalIbHbIE, YCTHBIE, TUChbMEHHBIE.

B mepuon oOyueHus C rOHOIIAMU TPOBOASTCS ydeOHbIe cOOpbl B 00beme 35
y4€OHBIX YACOB PACCPEAOTOUYEHO COTJIACHO IpaduKy.

OO6m1ast TpoIOHKUTENBFHOCTh KAaHUKYJ cocTaBisieT 11 Henens B rojl, B MOCIETHUN
roJi 00yueHus - 2 HeJleJau, B TOM YUCJe 2 HeJIeJIU B 3MMHUU TIEPHUO/I.

OcHOBHBbIC BHABI Y4eOHBIX 3aHATHM: YPOK, JEKIHS, CEMHUHAP, MPAKTUYECKOE
3aHsATHE, JIA0OpATOPHOE 3aHsATHE, KOHTPOJIbHAsE paboTa, camocTosiTeabHas padora,
yuyeOHass ¥ MPOU3BOJACTBEHHAs! MPAKTUKHU, BBINOJHEHHUE KYypCOBOM paboThl (KypcoBoe
MIPOCKTUPOBAHKE), @ TAKXKE€ MOTYT MPOBOJUTHCS M JPYru€ BHUJBI YUEOHBIX 3aHSTHH.
Ucxons u3 cnenuduku yueOHON TUCIUIUINHDI, Y4eOHBIC 3aHATHS MOTYT MMPOBOJIUTHCS C
HNOJArpyNnaMu 00y4aromuxcs.

OO0sizarenbHass  yacth npodeccuonansHoro mwkiaa OIT CIIO - TIIICC3
NpeayCcMaTpUBAECT U3YYEHUE AUCHUILIMHBI «be30macHOCTh KU3HEAESITEIbHOCTUY, B
o0beme 68 yacoB, U3 HUX HAa H3yUYEHHE OCHOB BOEHHOW CIY>KObI (MJIM OCBOCHHE
MEJIMIIMHCKUX 3HAHUU JUIs Tpyni (MOArpyn) AeBylieK) — 48 yacos.



Ouenka kadectBa ocBoeHust OIl CIIO - TIIICC3 Bkiroyaetr TEKylmMid KOHTPOJIb,
MIPOMEKYTOUHYIO U TOCYIAPCTBEHHYIO UTOTOBYIO aTTECTAIUIO.

1.3. O61meoOpa3zoBaTebHbIHA HUKJI

Cpox ocoenus [IIICC3 B ouyHoil popme oOydeHHs IJisl JHI], 0O0y4aroluXcs Ha
0a3ze OCHOBHOTO 00mIero oOpa3oBaHUsA, YBEIMYMBAETCS Ha 52 HEACNH U3 pacyeTa:
TeopeTnueckoe ooyueHue (mpu o0s3aTeIbHON yueOHOM Harpy3ke 36 4acoB B HENEIIO) -
39 Henenb, MPOMEKYTOUHAS aTTECTALUS - 2 HEJEIU, KaHUKYJIbI - 11 Henens.

OO6m1eoOpa3oBaTeNbHBIA UK JAUCHHUIUIMH y4eOHOTO TuiaHa coctaBisier 2106
YaCcOB MaKCHUMaJIbHOW Y4YeOHOW Harpy3kd, U3 KOTOpbIX 261 d9acoB OTBOAWTCS Ha
npeayiaraeMble  JUCHHUIUIMHBI TI0  BBIOOpPY oOydJaromuxcs. B kadecTBe ydeOHBIX
JTUCITUTUINH TI0 BBIOOPY OOyYaromuxcs, mpeajaraeMbie KOJUICIHKEM, MPEeIyCMOTPEHBI
JTUCHUTUIMHBI « BBeieHNEe B CEIUATBHOCTD) U « XUMUS.

B cootBerctBun co cnemudukoit IIICC3 CIIO mo cnemuansHoctu 46.02.01
JlokymMeHTallMOHHOE ~ oOeclieueHrue YNpaBlICeHUS W apXUBOBEJICHHUE  OIpE/esieH
COLIMAJIbHO-DPKOHOMHUYECKUHN TTPO(PUIIB.

AynutopHasi yueOHasi Harpyska mo 1ukiy cocrapisier 1404 yaca u BKIIIOYaeT B
cebs1 6azoBbie, MPOGUIbHBIC AUCIUIUIMHBI U MpeJiaraeMble JUCHUIUIUHBI IO BBIOOPY
o0yyJarommxcs.

[TpodmibHBIC TUCITUTUTMHBI: MaTeMaTHKa, HHPOPMATHKA, SKOHOMHKA.

B y4yeOHOM TmuIaHe MNPEeayCMOTPEH HWHIWBUIYAIBHBIA TPOCKT, BBITTOJHICMBINA
KaXJIbIM 00y4YaroIIMMCsl CaMOCTOSITEILHO TO/I PYKOBOJICTBOM MPEMO/IaBaTesl.

O06meo0pazoBaTeNbHble NUCHMIUIMHBI CTYIECHTHl M3y4alOT Ha MEPBOM U BTOPOM
Kypcax.

1.4. ®opmupoBanune BapuatuBHoii yactu IIIICC3

O06beM yacoB BapuwaTuBHOW yactu B KoiumdectBe 1080 wyacoB pacnpeneneH
CIICTYIOIIMM 00pa3oMm:

Pacnpenenenne
Koapl HanmenoBaHnne HUKIIOB, JUCHUIUINH, MOTYJIEH BAPUATUBHOMN
YacTH, 4ac.

OI1.00 Oo6menpodeccnoHanbHbIEC UCHUATIIHHBI 470
OII.02 DKOHOMMKA OpraHu3aiuu 46
OI1.06 [TpodheccronabHas ATUKA M IICUXOJIOTHS ACIOBOTO 20

oO1eHus
OI1.07 KomneroTepHast 00paboTka TOKYMEHTOB 100
OI1.09 YnpaBneHne KaueCTBOM 24
OI1.10 VYrpaBiieHre IepCOHAIOM 49
OIl.12 ['ocyiapCcTBEHHOE pEryJIMPOBAHUE IKOHOMUKHU 23
OIl.16 OCHOBBI IPEAITPUHUMATEIBCKON JEATEIBHOCTU U 52

TJIAaHUPOBAHKE MPOGECCUOHATBHON Kapbephl
OIl.17 Texauueckue cpecTBa ynpaBieHus B oduce 32
OIIL.18 KanpoBoe nenonpons3BoacTBO 124
11M.00 IIpodeccuonajbHble MOTYJIN 610




[IM.O1 Opranu3zainus JOKyMEHTAIIMOHHOTO 00eCTIeUeHUs
ynpaBiaeHus 1 GyHKIIMOHUPOBAHUS OpraHU3aluu

MJK.01.01 | JlokymeHTarimoHHoe obecrieueHue ynpaBieHus 140
MJIK.01.03 | Opranuzanmsi CEKpeTapCKOro 00CITyKUBaHUS 100
[IM.02 Opranusanusi apXUBHOU U CITPAaBOYHO-

WH(GOPMALIMOHHON pabOTHI MO JOKYMEHTaM

OpraHU3aIHH
MJIK.02.04 | OGecnieueHre COXpaHHOCTH IOKYMEHTOB 62
IIM.03 Ocyl1iecTBiIeHNE JOKYMEHTAIIMOHHOTO

oOecneueHus YIIPABJICHUA K1 APXHUBHOI'O ACJIa C
HCIIOJIB30BAHHUECM IIPOIrpaMMHBIX CPCIACTB YUCTa,
XPaHCHUS, O6pa6OTKI/I " ITIONCKAa NOKYMCHTOB

MJIK.03.01 | UudopmarrioHHbIe TEXHOJIOTHH B 90
JOKYMEHTAITMOHHOM 00ECTICUCHUH YIIPABICHUS U
ApXVBHOM JIeJIe

M/K.03.02 | MeToarka palluOHAIN3AIUN JOKYMEHTAIMOHHOTO 44
obecrieyeHusl yIpaBJeHUs U apXUBHOTO JieJia

MJIK.03.03 | Opranu3zanust paboThl C JIEKTPOHHBIMU 100
JNOKYMEHTAMU

[IM.04 Brinonnenue paboT 1o 0JIHO#M WK HECKOJIbKUM

npodeccusiM pabounx, TOKHOCTIM CITy>KaIluX
(21299 enonpou3BoauTENb)

MJIK.04.01 | TexHOJIOTHS IETOMPOU3BOJICTBA. XPaHECHUE 136
JOKYMEHTOB
Bcero 1080

OcHoBaHueM BBEJCHUS HOBBIX IUCHUIUIUH OCHOBBI MPEANPUHUMATEITHCKON
JeSATEeILHOCTH U TUIAaHUPOBaHUE MPOdEeCCUOHATBHOM Kaphephl, TeXHUYECKHUE CPEe/ICTBA
ynpasienuss B opuce u KaapoBoe AenonmpousBOACTBO SBISETCA TMOJTy4YEHUE
OOYYarOIIMMHUCS JIOTIOJTHUTENIbHBIX KOMIIETCHIINM, YMEHUNW W 3HAHUW, HEOOXOJMMBIX
BBIITYCKHUKY JIJIs1 00€CIieueHusi KOHKYPEHTOCIIOCOOHOCTH B COOTBETCTBUU C 3alpOCaMU
PETHMOHAJTBLHOTO pBIHKA TpyAa W BO3MOXHOCTSIMH TPOJOJDKCHHS 00pa3oBaHUS.
OcHoBanueM 11 W3MEHEHHS OOBbEeMa BPEMEHH OCBOCHHS TIPOTPAMM OTIACITBHBIX
JTUCITUTIINH ¥ TIPO(eCCHOHATBHBIX MOIYJICH - TIOBBIIIEHUE YPOBHS MOATOTOBICHHOCTH
oOyyaromuxcsi, yriay0JieHre MOATOTOBKH, OMpeAessieMO cojepkaHueM o00s3aTelIbHON
YJacTH.

1.5. ITopsinok arrecTanuu 00y4arOUIuXcst

Onenka KayecTBa MOATOTOBKM OOYUYaIOIIUXCSI U BBITYCKHUKOB OCYILECTBISIETCS B
2-X OCHOBHBIX HaIlpaBJICHUSAX:

- OLICHKA YPOBHSI OCBOEHUS TUCIMIUINH (MOAYJEN);

- OIICHKAa KOMIIETEHIIUH 00yYaroUIXCs.

IIpomexxyTouHast aTTecTalus ITPOBOJUTCS B dopme 3a4€TOB,
nudpepeHIMpOBaHHBIX 3a4€TOB U 3K3aMeHOB. [IpomexxyTouHas arrectanus B Gopme
HK3aME€Ha MPOBOJUTCS B JI€Hb, OCBOOOXKIEHHBIN OT Apyrux (opMm yueOHOI Harpy3Ku.



[IpomexxyTouHas arrectanus B (opme 3adera WM TU(PepeHIMpOBaHHOIO 3ayeTa
MPOBOJUTCS 3a CYET 4YacOB, OTBEJCHHBIX HAa OCBOCHHE Y4YE€OHOW MMCUMIUIMHBI WU
MEXIUCIUIUIMHAPHOTO Kypca. KonnuecTBo 3K3aMEHOB B YU€OHOM T'OJly HE MPEBBIIIAET
8, a KOJIMYECTBO 3a4€TOB U AU depeHIIMpOBaHHbIX 3a4eToB - 10 (6e3 yuera 3a4eToB 1O
(bU3NYIECKOU KYJIbTYpe).

KommnekcHblli 3K3aMeH IPOBOJIUATCS MO:

- MJIIK.01.01 J[loxymenTtarmonHoe obOecnedenne ynpasinenns u MJIK.01.02
[IpaBoBOE peryJIMpoOBaHUE YIIPABICHYECKON AEATEIbHOCTH;

- MJK.02.02 T'ocymapcTBeHHBIE, MYHULHNAIBHBIE AapPXUBBI W  APXUBBI
opranuzaunu, MJIK.02.03 Meroauka u mnpakthka apxuBoBenenus u MJIK.02.04
OobecnieueHre COXpPaHHOCTH JOKYMEHTOB;

- MJIK.03.01 NuropmarimoHHbIE TEXHOJIOTHH B TOKYMEHTAITMOHHOM OOECTICYCHUHN
ymnpaBieHus W apxuBHom gene, MJIK.03.02 Meroguka pandoHaNIM3aLUU
JIOKYMEHTAIIMOHHOTO oOecredyeHus: ympaBiieHus u apxuBHoro jgena, MJIK.03.03
Opranuzaiusi paboThI C ITEKTPOHHBIMU JOKYMEHTAMH.

KommuekcHbil AuddpepeHnpoBaHHbIN 3a4€T MPOBOAUTCS I10:

- yueOHOM U mnpousBoacTBeHHOW mpaktuke 1o [IM.01  Opranuzamnus
JOKYMEHTAIlMOHHOTO 00ecTieueHus yrpaBieHus U QyHKIMOHUPOBAHUS OpraHU3aluy;

- yueOHOM W mpousBojAcTBeHHOU mnpaktuke no [IM.04 BeimonHnenue paboTr 1o
OJHOW WM HECKOJbKUM TpodeccusM pabounx, MOIDKHOCTIM chykammx (26353
CekpeTapb-MallIMHUCTKA).

[lo pe3ynpTaTaM IPOMEXKYTOYHOH arTecTaldd Mo MpodhecCHuOHATBHOMY MOJYIIIO
[IM.04 BpinonHeHue padOT MO OJHOM WM HECKOJBKUM MpodeccusM padouux,
JOJDKHOCTSIM  CITy KalllMX OOy4aronuMcsli IPUCBAaMBAETCs KBadU(UKAIUS CEKpeTapb-
MalIMHUCTKA.

1.6. ITopsiiok rocy1apcTBEHHOM UTOTOBOM aTTeCTALUM 00y4YAKOLIUXCS

['ocynapcTBeHHast UTOTOBAsl aTTECTAIMS BBITYCKHUKOB KOJUIE KA MPOBOJAUTCS B 8
cemectpe. ['ocyapcTBeHHass UTOroBasi aTTeCTalldsl BKIKOYAET MOATOTOBKY BBITYCKHOU
KBATM(PUKAIIMOHHON paboThl - 4 Hemenu, 3allUTy BBIMTYCKHOW KBaTU(UKAIIMOHHON
pabotel - 2 Hegenu. Temarwka BBITYCKHOW KBadU(UKAIIMOHHONW pabOTHI JOJDKHA
COOTBETCTBOBATH COJICPYKAHUIO OJHOTO MJIM HECKOIBKUX MPO(ecCHOHATBHBIX MOTYJICH.

K rocymapcTBeHHOI HWTOTOBOM aTTECTAllMW JOMYCKAIOTCS JUIA, BBHIMOJHUBIINE
TpeOOBaHUS, TMPEAYCMOTPEHHBICE MPOrPaMMOl M  YCIENIHO TMPOIISAIINE BCE
IPOMEXKYTOUHBIE aTTECTAIMOHHBIC WCIBITAHUS, MPEIyCMOTPEHHBIE MPOTPaMMaMU
y4€OHBIX TUCUHUILUIMH U Npo(heCCUOHATBHBIX MOIYJIEH.

[lepeyenb KaOMHETOB, J1AOOPATOPUIL COOTBETCTBYET CTAHAAPTY U CPOPMUPOBAH C
y4eTOM TPOQIISI TOATOTOBKH CIICIIHAIMCTOB:

KaOunersn1: Ne ka0.
COIIMAJIbHO-D)KOHOMUYECKUX TUCIUIUINH; 77
WHOCTPAHHOTO S3bIKa; 50, 58
MaTE€MaTUKU U UHPOPMATUKH; 57
DKOJIOTHYECKHUX OCHOB IPUPOIONIOJIB30BAHUS; 54




9KOHOMMKH OpPraHu3alu 1 yIIpaBJICHHA IICPCOHATIOM,

85

MEHEKMEHTA, 85
MPaBOBOIro o0ecreueHus: MpoQecCuoHaAbHON NesSTeIbHOCTH, 67
TOCY/IapCTBEHHOW M MYHUIIMTIATBHOMN CIIY>KOBlI, 67
JIOKYMEHTAIIMOHHOTO 00eCIIeUeHHs yIPaBJICHHUS; 37
apXWBOBEJICHUS; 37
po(eCcCUOHANILHON 3TUKHU U TICUXOJIOTUH JICJIOBOTO OOIIEHUS; 62
0€30MacHOCTH KU3HEIEATEIbHOCTH; 43
METOTUYECKUIA. 40
Jlaboparopumn:

nH(GOPMATUKU U KOMIIBIOTEPHOI 00pabOTKH TOKYMEHTOB; 37
TEXHUYECKUX CPEJICTB yIPABIICHNUS, 37
CHUCTEM 3JIEKTPOHHOT'O JIOKYMEHTO000POTA; 37
JIOKYMEHTOBE/ICHUS; 37
ydeOHas KaHUespust (Cy»0a JOKYMEHTAIIMOHHOTO 00eCTIeueHUs 37
YIPABJICHHUS).

CrnopTHBHBINH KOMILIEKC: + 10roBoOp
3aabi:

OMOIMOTEKA, YUTAIBHBIN 3aJ1 C BBIX0JIOM B ceTh HTEpHET; +
AKTOBBIY 3aJ1. +




