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Paznen 1. O0mue mo1osxkeHus

1.1. Hactosmas OIIOIT CIIO nmo cneuuansHOcTH 46.02.01 JlokyMeHTaIlMOHHOE OOecredeHue
yOpaBieHUs] W apXUBOBEJCHHE pa3padOoTaHa Ha OCHOBE (PelepaIbHOTO TIOCYAapCTBEHHOIO
00pa30BaTEeNBbHOIO CTaHAApTa CpPEJHEro NpOQPecCHOHAIBHOIO 00pa3oBaHUsA IO CIEHUATIBHOCTH
46.02.01 JloxymeHTauMOHHOE OOECIEYEeHHUE YIpPaBICHUS U AapXUBOBEJIEHUE, YTBEPXKIECHHOTO
[Ipukazom Munnpocsemenus Poccun ot 26.08.2022 Ne 778.

OIIOII pa3paborana st peaau3anuu 00pa30BaTEIILHON MPOrpaMMbl Ha 0a3e CpeaHero O0IIero
o0Opa3oBaHMUsl.

OOpaszoBaTenpHasi MporpamMma, peaiquzyemMas Ha 0a3e OCHOBHOTO 0O0mIero o00pa3oBaHU,
pa3paboTaHa Ha OCHOBE TpeOOBaHM (eepaIbHOr0 rocy1apcTBEHHOI0 00pa30BaTeIbHOIO CTaHAAPTa
cpennero obmero obpaszoBanus (manee — OI'OC COO) u ®I'OC CIIO ¢ yuyeTtom mosydaemoit
cneunanbHoctd  46.02.01 JlokymMeHTalMOHHOE OOecreueHue YNpaBIeHUS M apXUBOBEJICHHE U
npuMepHoi obpazoBaTesibHOI nporpammsl CIIO.

1.2. HopmatuBHble ocHOBaHus A5 pazpadotku OITOIT:

— @epepanbHblii  3akoH OoT 29 gmekabps 2012 1. Ne273-®3 «O06 ob6pa3oBaHuu
B Poccuiickoit denepanumy;

— Ilpuka3 Munnpocsemenuss Poccun ot 26 aBrycra 2022 roma Ne 778 «O6 yTBepkaeHUU
(denepanbHOro TOCYJIaPCTBEHHOIO OOpPa30BaTEIbHOTO CTaHAApTa CPEAHEro MpodeccroHaTbHOTO
oOpazoBanust 1o cnenuanbHocT  46.02.01 JlokyMeHTallMOHHOE OOecHedYeHrue YIpaBlICHUs
Y apXUBOBE/ICHUE,

— Ilpuka3 Munnpocsemenusi Poccun ot 24 aBrycra 2022 r. Ne 762 «O6 yTBepxaeHHH
[Topsanka OpraHu3anuu " OCYIIECTBICHUS o0Opa3oBaTenbHON JESATEIIBHOCTH
1o 00pa3oBaTeIbLHBIM MPOrPaMMaM CPEIHEro MPOGECCHOHATHLHOTO 00Pa30BaAHUMY;

— Ilpukaz  Munmnpocsemnieauss  Poccum ot 08  wmosops 2021 r.  Ne 800
«O6  ytBepxknenuun  llopsigka — mpoBeleHHUS — TOCYJAApCTBEHHOW — MTOTOBOM  aTTeCcTalluu
1o 00pa3oBaTeIHLHBIM MPOTPAMMaM CPETHEr0 MPOGECCHOHATHHOTO 00Pa30BaHUY;

— Ilpukaz MwunoOpHayku Poccum Ne 885, MunmpocBemenuss Poccum  Ne 390
or 5asrycra 2020 r. «O mpaktuyeckod moaroroBke oOyuarommxcs» (BMecte ¢ «llonoxeHuem
0 MPaKTUYECKON MOJTOTOBKE 00yUYaIOIIUXCSI»;

— Ilpukaz MuHucTEepcTBAa TpyAa | colManbHOM 3amuThl Poccuiickoin ®Denepaunu
otr 15 urons 2020 r. Ne 333H (3apeructpupoBad MunucrepctsoM roctuinu Poccuiickoit denepannn
15 urona 2020 r., peructpaunoHubiii No 58957) «O06 ytBepxkaeHuu npodecCHOHAIBLHOTO CTaHIapTa
«CrneuuasucT 1O  OpPraHU3aliOHHOMY U JOKYMEHTAallMOHHOMY OOECIEUCHHMIO  YyIpaBlICHHS
OpraHu3aLen»;

— Ilpuka3 MunHucrepctea Tpyaa U couManbHOM 3amuTel  Poccuiickon @Denepanuu
ot 18 mapra 2022 r. Ne 140H (3apeructpupoBan MunuctepctBoM roctunmu Poccuiickoit denepanuu
21 ampenst 2022 r., peructpanuonHsiii Ne 63193) «O06 yTBepkIeHHH NPOPEeCcCHOHATBHOIO CTaHIapTa
«CrienuanucT apxuBay;

— VYcras BIIOY BO «Bonoroackuii KoJuie K TEXHOJIOTHH U TU3aiHa

— JlokanpHble HOpMATHUBHBIE AKTHI KOJUIEIKA.

1.3. Tlepeuens cokparieHui, ncnoiab3yeMbix B Tekcte OITOIT:

®I'OC CIIO — denepanbHbIii TOCYAapCTBEHHBIH 00pa30BaTENbHBIA CTaHAAPT CPEIHEro
poeCCHOHATEHOTO 00pa30BaHUS;

@I'OC COO — denepanbHbIi TOCYTAPCTBEHHBIN 00pa30BaTENIbHBINA CTAHAAPT CPEIHETO OOIIETro
o0pa3zoBaHUs;

OIIOIT — ocHoBHas mpoeccuoHanbHasi 00pa3oBaTeIbHas MporpamMma;

OK — 00111e KOMIIETEHIIIH;

I1K — mpodeccroHanbHble KOMIIETCHIINY;

CI' — conmanbHO-TYMaHUTAPHBIN 1K,

OII — obmenpodeccuoHaTbHBIN UK,

IT — npodeccroHambHBIN UK,



M/IK — MexAUCIUIUIMHAPHBIN KypC;

IIM — mpoeccrnoHanbHbIi MOAYb;

OII — obmenpodeccronanbHast TUCIUTLINHA;
1D — neMoHCTpalMOHHBIN K3aMEH;

I'MA — rocynapcTBeHHas UTOrOBasi aTTECTALIMS.

Paspnen 2. O0mas xapakTepucTHKa 00pa30BaTe/IbHOM MPOrpaMMbl

KBanudukanus, npucBanBaemasi BbIIYCKHHKaM 00pa3oBareiabHON mporpammbl: «Crenuanuct
10 JOKYMEHTAI[HOHHOMY 00€CHeUeHHIO YIIPABICHUS U ApXUBHOMY JIEIY.

Hamnpasnennocts OIT:

— JlokyMeHTalnoHHOe oOecrieueHe ypaBiIeHUs] U apXUBOBEICHHE;

®opMbI 0O0yUEHHSI: OYHAS.

OOBem mporpaMmbl IO OCBOCHHIO MPOrpaMMbl CPEAHEr0 MPOQPecCHOHAIBHOTO 00pa3oBaHUs Ha
0a3ze OCHOBHOro oOuiero oOpa3oBaHUsI C OJHOBPEMEHHBIM IIOJIyYEHHEM CpEIHEro o0OIlero
o0pa3oBaHUs: 4428 aKaJIeMHYECKUX 4acoB, co CPOKOM o0yueHus
2 roga 10 mecseB.

OIIOII oOHOBIIsIETCS €KETOIHO B YaCTH COJEp KaHUs y4yeOHOro IUIaHa, COCTaBa U COZAEP KaHUS
MporpaMM Yy4eOHBIX TUCIUIUIMH (MOAYJeil), mporpamMMm y4eOHON M IPOU3BOACTBEHHOM NPAKTUKH,
METOJUYECKMX MAaTEPHUAJIOB.

OcHoBubiMu Tos1b30BatesiMu OINOII sBnsroTcs: neparornyeckue pabOTHUKH U COTPYIHUKH
KOJUIeJKA; CTYACHTHI, oOydaromuecs mo crnenuanbHocTH 46.02.01 JlokymeHTanmoHHOE obecredeHme
yIpaBJIEHUS U apXUBOBEJICHUE; AOUTYPUEHTHI U UX POAUTENHN, paOOTOAATENH.

Peanuzanus OIIOIT ocymectBisieTcs oOpa3oBaTeNbHON TOCYAApCTBEHHOM si3blke Poccuiickoit
®denepanuu.

Pa3nea 3. XapakTepucTnka npoecCHOHAJILHOM AeTeJIbHOCTH BBIIIYCKHUKA

3.1. OGnacte mnpodeccHOHATBbHON JEATETbHOCTH BBIMYCKHUKOB: 07 AJIMHHUCTPATHBHO-
ympaBieH4YecKas U 0(hUCHAsI JeSITeTbHOCTD.
3.2. CooTBETCTBHE BUJIOB ACATEIHHOCTH MPOPECCHOHATHHBIM MOTYJISIM:

HaumeHoBaHue BUIOB JeATENBHOCTU HanmenoBanue npodeccnoHamTbHBIX MOAYIEH
1 2

Bune! nestensHocTH
Ocy1ecTBIEHHE OPraHU3allOHHOTO U IIM.01 Ocy1uecTBieHue OpraHu3aluoOHHOTO
JOKYMEHTAIIMOHHOTO 00eCTICeUeHUS IeSTeIbHOCTH U IOKyMEHTAllMOHHOT0 00ecTeyeHns
OpraHH3aluu JIeITENIBHOCTH OpraHU3alun
Opranu3anys apXxuBHOH pabOTHI IO JOKYMEHTaM IIM.02 Opranusanus apxuBHOU pabOTHI
OpFaHI/I?,aHI/Iﬁ Pa3INYHbIX q)OpM COOCTBEHHOCTH 10 TOKYMEHTaM OpraHI/ISaLII/Iﬁ

pa3nuYHBIX GOPM COOCTBEHHOCTH

OcBoeHnue BUJ0B paboT MO OJHOM WU HECKOJIBKUM

rpoeccusiM pabovuX, TOIKHOCTSIM CITYKAIIAX




Pasnen 4. Iliianupyemblie pe3yJibTaThl 0CBOCHUSI 00Pa30BaTEJIbHON MPOrPaMMbl

4.1. IInanupyemsbie pe3yabTaThl OCBOCHHUS 0011€00pa30BaTEIbHBIX JUCIUTUIHH

JInyHOCTHBIE pPe3yIbTaThl OCBOEHHUSI OCHOBHOM 00pa30BaTEIbHON NpOrpaMmMbl 00y4arOIUMUCS
JOJKHBI OTPa’kaTh TOTOBHOCTh U CIIOCOOHOCTH OOYYAIOIIMXCSl PYKOBOJICTBOBATHCS CPOPMUPOBAHHOM
BHYTPEHHEN NO3ULMEH JUYHOCTH, CUCTEMOM IEHHOCTHBIX OPHEHTALMM, IO3UTUBHBIX BHYTPEHHUX
yOexIeHHH, COOTBETCTBYIOLUIMX TPAJAULMOHHBIM LEHHOCTSAM POCCHMCKOTO OOIIECTBA, pacIIMpEeHUe
KU3HEHHOTO OIbITa W OIBITa JEITEIbHOCTH B IPOLIECCE pealu3al OCHOBHBIX HAalpaBICHUN
BOCIIMTATEIbHON AESTEIbHOCTH, B TOM YHCJIE B YAaCTH!

IPa)/1aHCKOI'0 BOCIIUTAHUS:

Cc(OPMHUPOBAHHOCTh I'PAKIAHCKON MO3UIMH O0YYaroIIerocsi Kak akTUBHOI'O U OTBETCTBEHHOI'O
YJIeHa POCCUIICKOro 00I1IecTBa;

OCO3HAHME CBOUX KOHCTUTYLIMOHHBIX MPaB U 00s13aHHOCTEH, YBaXKEHUE 3aKOHA U ITPABOIOPSIKA;

NPUHATHE  TPAJAULMOHHBIX  HAIMOHAJbHBIX, OOIIEUETOBEYECKUX T'YMAHUCTHUECKUX U
JNEMOKPAaTUYECKUX LIEHHOCTEN;

TFOTOBHOCTh  IIPOTUBOCTOSTH  UJCOJOTHM  DKCTPEMHU3MA, HAlMOHalu3Ma, KceHodoOuwu,
JUCKPUMUHALIMY 110 COLUATbHBIM, PEIUTHUO3HBIM, PACOBBIM, HALIMOHAIBHBIM IPU3HAKAM;

TFOTOBHOCTh BECTHM COBMECTHYIO JESTEIbHOCTh B MHTEpEcax TIPa)JIaHCKOro o0OIecTBa,
y4acTBOBaTh B CaMOYIMpaBJIEHUU B 0O0I1€00pa30BaTENbHON OpraHU3alMl U JIETCKO-FOHOILIECKUX
OpraHu3alusix;

YMEHHUE B3aUMOJICHICTBOBATh C COLMAIBHBIMU MHCTUTYTAMU B COOTBETCTBUM C UX (QYHKLUSAMHU U
Ha3HAYCHHEM,;

TrOTOBHOCTb K T'yMaHUTapHON U BOJIOHTEPCKOM NEATENBHOCTH;

MaTPUOTHYECKOTO BOCIIUTAHUS:

c(hOPMUPOBAHHOCTh POCCUUCKON TPAKIAHCKOW HACHTUYHOCTH, MATPHOTU3MA, YBAXKEHUS K
CBOEMY Hapojly, 4yBCTBa OTBETCTBEHHOCTH Iiepes PonuHOM, TOpaOCTH 3a CBOM Kpaii, cBO0 Poauny,
CBOM SI3BIK U KYJIBTYPY, IPOILIOE U HACTOALIEE MHOIOHALIMOHAJILHOTO Hapoaa Poccun;

LEHHOCTHOE OTHOLICHHE K TOCYJAapCTBEHHBIM CHMBOJIAM, HCTOPHUYECKOMY U NPUPOJTHOMY
HaCJIeIMI0, TaMATHUKAM, TpaaulMsM HaponoB Poccun, poctmxenusMm Poccum B Hayke, UCKYCCTBE,
CIIOpTE, TEXHOJIOTUAX U TPYAE;

uzelHas yOexJIeHHOCTb, TOTOBHOCTh K CIyXeHHI0 M 3ammre OTedyecTBa, OTBETCTBEHHOCTDH 32
ero cyapoy;

JTlyXOBHO-HPABCTBEHHOI'O BOCIIUTAHHUS:

OCO3HaHME JTYXOBHBIX IIEHHOCTEW POCCUIICKOTO HApO/1a;

c(OPMHPOBAHHOCTH HPABCTBEHHOT'O CO3HAHMS, ITUYECKOTO MIOBEACHUS;

CIOCOOHOCTh OLIEHMBATh CUTYalUI0 W MPUHUMATh OCO3HAHHBIE PEIICHUS, OPUEHTUPYSICh Ha
MOPaJIbHO-HPABCTBEHHBIE HOPMBI U LIEHHOCTH;

OCO3HaHUE JINYHOTO BKJIAJla B IOCTPOEHUE YCTOMUMBOTO OyAyLIEro;

OTBETCTBEHHOE OTHOIICHHWE K CBOMM POAMTENSAM M (WIM) JPYTUM WIEHaM CEMbH, CO3/IaHUIO
CEMbU Ha OCHOBE OCO3HAHHOT'O MPUHSITHUS LIEHHOCTEN CEMENHOM )KU3HU B COOTBETCTBUU C TPAIULUASIMHU
HapoaoB Poccuu;

ACTETUYECKOTO BOCITUTAHUSA:

ACTETUYECKOE OTHOIIEHHE K MHpPY, BKJIIOYas ICTETUKY ObITa, HAyYHOTO M TEXHHYECKOIO
TBOPYECTBA, CIIOPTA, TPYAa U OOIIECTBEHHBIX OTHOLICHHIA;

CIOCOOHOCTh BOCHPUHHUMATH Pa3IUYHBbIE BUABI MCKYCCTBA, TPAJAULUU U TBOPUYECTBO CBOETO U
JPYTUX HAPOJAOB, OIIYIIATh YMOIIMOHAIBHOE BO3/IEHCTBUE UCKYCCTBA;

yOeXIEeHHOCTh B 3HAYMMOCTHU JJISi JIMYHOCTH M OOIIECTBa OTEYECTBEHHOIO M MHPOBOTO
HCKYCCTBA, STHUYECKUX KYJIbTYPHBIX TPAJAUIMI U HAPOJHOTO TBOPUYECTBA;

TOTOBHOCTh K CaMOBBIPa)KEHUIO B Pa3HBIX BHJAX MCKYCCTBA, CTPEMJICHUE NPOSBIATh KauecTBa
TBOPYECKOM JINUHOCTH;

(U3UIECKOro BOCIIMTAHUS:

c(OpPMHUPOBAHHOCTH 3/I0POBOTO M 0€30MacHOro o0pasza KU3HU, OTBETCTBEHHOTO OTHOUICHHS K
CBOEMY 37J0pOBBIO;



MOTPEOHOCTh B (PU3UYECKOM COBEPILIECHCTBOBAHHUM, 3aHATUSAX CIIOPTUBHO-030POBUTEIHHON
JESTENIbHOCTHIO;

aKTUBHOE HEMPHITHE BPEAHBIX MPHUBBIYEK M MHBIX (HOpM MPUUUHEHHUS Bpeda (U3NIECKOMY H
NCUXUYECKOMY 3/I0POBBIO;

TPYIOBOI'O BOCIIUTAHMUSL:

TrOTOBHOCTB K TPYAY, OCO3HAHUE [IEHHOCTH MAacTepPCTBa, TPYI0Jt00ue;

TFOTOBHOCTb K AKTUBHOHN JE€ATENbHOCTH TEXHOJOTMYECKOW M COLMAIbHOM HalpaBiICHHOCTH,
CIIOCOOHOCTh MHUIIMUPOBATh, IUTAHUPOBATH U CAMOCTOSITENILHO BBIIIOJIHATH TaKylO JAESITEIbHOCTD;

UHTEpPEC K pas3auyHbiM cdepaM npodecCHOHATIBHON JEATENIbHOCTH, YMEHHME COBEpIIaTh
OCO3HAHHBIN BRIOOP Oyaymiel mpodeccuu 1 peaan30BbIBaTh COOCTBEHHBIC )KU3HEHHBIC TUIAHBI;

TOTOBHOCTB M CITIOCOOHOCTH K 00Pa30BaHUIO M caMOOOPa30BaHUIO HA MIPOTSHKEHUH BCEH JKU3HU;

HKOJIOTMYECKOTO BOCTIUTAHUSI:

C(OPMHUPOBAHHOCTh  HKOJOTHUECKOM  KYJbTYpbl, = I[OHMMAaHUE  BIMSHUS  COLMUAIBHO-
SKOHOMMYECKHX IPOLECCOB HA COCTOSIHUE MPUPOIHON U COLMAIBHOM CpeJibl, 0CO3HAHHUE TT100aTbHOI0
XapakTepa 3KOJIOrMYeCKHX MpolieM;

IJJAHUPOBAHUE W OCYLIECTBIICHUE JEHUCTBUN B OKPYKAIOIIEW Cpele Ha OCHOBE 3HAHUS LIEeJIei
YCTOHYMBOIO Pa3BUTHUs YEJIOBEUECTBA;

AKTUBHOE HETIPUATHE NEHCTBUN, IPUHOCSIIMX BPEl OKPYKAIOIIEH CpeAE;

YMEHHUE MPOTHO3UPOBATH HEOIArONPUATHBIE HKOJOTHYECKUE MOCIEIACTBUS MPEIIPUHUMAEMBIX
JEMCTBHMN, TPEAOTBPAILATh UX;

pacIIipEeHHE OMbITA AEATEIbHOCTU IKOJIOTUYECKOM HAIIPaBJIEHHOCTH;

LIEHHOCTU HAYYHOTO [MO3HAHUS:

c(OPMHPOBAHHOCTh MHPOBO33PEHHSI, COOTBETCTBYIOILIETO COBPEMEHHOMY YPOBHIO Pa3BUTHS
HAyKH 1 00I1IeCTBEHHOM NMPaKTUKHU, OCHOBAHHOT'O Ha IUAJIOTe KYJbTYp, CIIOCOOCTBYIOLIETO OCO3HAHUIO
CBOETO MECTa B IIOJUKYJIbTYPHOM MUDE;

COBEPILIECHCTBOBAHUE S3BIKOBOW W YHWTATEIbCKOM KYJIBTYpbl KaK CpPEICTBA B3aMMOJEHCTBHS
MEXY JIFOIbMU U TIO3HAHUSI MUPA;

OCO3HAHUE IIEHHOCTH HAay4YHOW JEeATEIbHOCTH, TI'OTOBHOCTb OCYIIECTBIATH IIPOCKTHYHO U
HCCIIEI0BATENIBCKYIO JEATENbHOCTh HHAUBUAYAIbHO U B TPYIIIIE.

MeTanpeaMeTHble pe3yJbTAaThl OCBOCHUS OCHOBHOM 00pa30BaTEeNIbHONW MPOTrPaMMBbl JJOJKHBI
OTpaxkaTh:

Osnadenue yHu8epcanbHbLMU yY4eOHbIMU NO3ZHABAMENbHBIMU OeliCINEUAMU

a) 0a30BbIC JJOTUYECKHUE JICHCTBHUS:

CaMOCTOSITENILHO ~ (OPMYJIMPOBATh M aKTyalW3UpOBaTh IMpoOOJIeMy, pacCMaTpUBaTh ee
BCECTOPOHHE;

YCTaHABIMBATh CYIIECTBCHHBIH MPU3HAK WM OCHOBAaHUS /I CpaBHEHUs, Kiaccuduxarmu u
00001IICHHS;

ONpEIENATh LENH IeATeIbHOCTH, 337aBaTh [MapaMeTPbl U KPUTEPUU UX JTOCTHKCHUS;

BBISIBJISITH 3aKOHOMEPHOCTHU M MPOTUBOPEUHS B PACCMATPUBAEMBIX SBJICHUSIX;

BHOCUTH KOPPEKTHUBBI B JIEATEILHOCTh, OLIEHUBATh COOTBETCTBUE PE3YyJIbTATOB 1EISM, OLICHUBAThH
PHUCKHU TIOCTIEACTBUM NEATEIILHOCTH;

pa3BUBATh KPEATUBHOE MBIIIJICHHE MTPHU PEIICHUH KU3HEHHBIX TPOOIIeM;

0) 0a30BbIE UCCIIEIOBATEIBLCKUE ICHUCTBUS:

BJIAJIETh HaBBIKAMHU Y4E€OHO-UCCIIEIOBATENLCKOM M MPOEKTHOM JAESTENbHOCTH, HABBIKAMU
paspenieHus mpooem;

CIOCOOHOCTh M TOTOBHOCTh K CaMOCTOSITEIbHOMY IOMCKY METOJIOB PEIICHHS MPAKTUYECKUX
3aJ1a4, IPUMEHEHHUIO Pa3IMYHBIX METOIOB IMO3HAHUS;

OBJIAJICHUE BHUAAMH JI€ATEIBHOCTH IO MOJYYEHHIO HOBOI'O 3HaHMs, €ro HWHTEpIpEeTalud,
peoOpa3oBaHUI0 U MPUMEHEHHUIO B PA3IMYHBIX Y4eOHBIX CUTYallMsX, B TOM YHUCIE MPHU CO3JAaHUU
y4eOHBIX U COIMATIBHBIX TPOEKTOB;

dbopMHpOBaHHE HAYYHOI'O THUIMA MBIIUICHHS, BIaJIeHUE HAYYHOW TEPMUHOJIOTHEH, KIIIOUYEBBIMU
MOHATUSIMU U METO/IaMU;



CTaBUThb M (OPMYITUPOBaTH COOCTBEHHBIE 3aJadyll B 00pa30oBaTENbHOM NEATEIBHOCTH U
KU3HEHHBIX CUTYaIUsX;

BBISIBJISITH IPUYMHHO-CIICACTBEHHBIC CBSI3U M aKTyalIM3UPOBATh 3a7ady, BHABUTATh TUIIOTE3Y €€
pelIeHus, HaXOAUTh apryMEHTHI IS JI0Ka3aTelbCTBA CBOMX YTBEPXKICHHH, 3a7aBaTh MapaMeTphl U
KPUTEPUU PELICHUS;

aHAJM3UPOBAThH IMOJTyUYCHHBIE B XOJ€ PEIICHHs 3a/a4 PEe3yJIbTaThl, KPUTHUECKH OIIEHUBATh MX
JIOCTOBEPHOCTb, IPOTHO3UPOBATH H3MEHEHUE B HOBBIX yCIOBUSX;

JIaBaTh OLICHKY HOBBIM CUTYAIUsM, OLICHUBATh IPHOOPETECHHBIN OIIBIT;

pa3pabaTeiBaTh IUIAH PEUICHHs] MPOOJIEMBI C YYETOM aHalu3a MMEIOIIUXCS MaTepHadbHBIX U
HeMaTepHaIbHBIX PECypPCOB;

OCYLIECTBIIATh 1leJICHANpPABICHHBI IOUCK IEPEeHOCca CPeJICTB U CHOCOOOB JIEHCTBHUS B
po(eCCHOHATIBHYIO Cpeay;

yMETh MIEPEHOCUTH 3HAHUS B MIO3HABATEIBHYIO M MMPAKTUUYECKYIO 00JIACTH JKU3HEIEATEIbHOCTH;

YMETh HHTETPUPOBATH 3HAHUS U3 Pa3HBIX MPEIMETHBIX 00JIaCTeH;

BBIIBUTATh HOBBIE UJICU, TIpe/IaraTh OPUTHHAIBHBIE TIOJXOAbl U PEIICHHS,

CTaBUTH MPOOJIEMBI U 331a4H, JOIMYCKAIONINE aTbTePHATUBHBIC PEIICHUS;

B) paboTa ¢ uHdopmarmeii:

BJIQJICTh HABBIKAMH TOJyYCHHUS HWH(MOPMAIMK U3 UCTOYHHKOB PAa3HBIX THUIIOB, CAMOCTOSTCIIBEHO
OCYIIECTBIISATh MOKCK, aHAIIU3, CUCTEMATH3AIMIO U UHTEPIIPETALNI0 HHPOPMAIH Pa3TUYHbIX BUIOB U
dbop™m mpeacTaBICHUS;

CO3/1aBaTh TEKCThl B PA3IMUYHBIX (opMaTax C y4eTOM Ha3HAUYCHUS WHGOPMALMU U IIETIEBOU
ayJIMTOPUH, BEIOMPAsT ONTHMATBHYIO (OpPMY MPEICTABICHHS U BH3YyaTH3allNH;

OILICHWBATh JOCTOBEPHOCTh, JIETUTUMHOCTh HWH(POpPMAIUH, €€ COOTBETCTBHE IPABOBBIM U
MOpaIbHO-ITHYECKUM HOpPMaM;

UCIIONIb30BaTh CPENCTBA WH(MOPMAIMOHHBIX M KOMMYHHUKAIIMOHHBIX TEXHOJOTUH B PEIICHUU
KOTHUTHBHBIX, KOMMYHUKATHBHBIX U OpraHU3allMOHHBIX 3aJad ¢ coOyto/ieHneM TpeboBaHui
IPrOHOMUKH, TEXHUKH 0€30MaCHOCTH, THTUEHBI, PECYPCOCOCPEKEHHsI, MPABOBBIX U ITHUYECKUX HOPM,
HOPM MH(OPMAIIMOHHOM O6€30MacHOCTH;

BIIQ/ICTh HABBIKAMU PACIO3HABAaHUS U 3amIUThl HHpOpManmu, nHGOPMAIIMOHHOW 0e30MacHOCTH
JUYHOCTH.

Osnadenue yHUBepcanbHbIMU KOMMYHUKAMUBHBIMU OUCTNEUAMU.

a) obmeHue:

OCYIIECTBISITh KOMMYHHUKAIIUU BO BCeX chepax KHU3HHU;

pacrno3HaBaTh HeBepOalbHBIE CpelCcTBa OOIICHMS, MOHMMATh 3HAYEHHE COIMAIbHBIX 3HAKOB,
pacno3HaBaTh MPEANOCHUTKA KOH(MIUKTHBIX CUTYaIlMi U CMATYaTh KOH(QIHKTHL;

BJIQ/IETh PA3IMYHBIMU CIIOCOOaMH OOILIEHUS U B3aUMO/ICHCTBHUS;

apryMEHTUPOBAHHO BECTH JUAJIOT, YMETh CMATYaTh KOH()IUKTHBIC CUTYAIIUH;

Pa3BEepHYTO U JIOTUYHO U3J1araTh CBOIO TOUKY 3PEHUS C UCIOIb30BAaHUEM SI3BIKOBBIX CPE/ICTB;

0) COBMECTHas JIeATCIbHOCTD:

MMOHMMATh U UCMOJIb30BaTh MPEUMYIIIECTBA KOMaHIHON 1 UHIUBUAYaJIbHOU PabOThI;

BBIOMpATh TEMATUKYy W METOJbI COBMECTHBIX JCHCTBHHA C YYeTOM OOIIMX HWHTEPECOB U
BO3MOXKHOCTEH Ka)KJI0T0 4ieHa KOJJIEKTHBA;

MPUHUMATH IIETTH COBMECTHOM JIEATEIBHOCTH, OPTaHU30BBIBATH U KOOPAUHUPOBATH JICUCTBUS 110
€€ JIOCTH)KEHHUIO: COCTAaBJIATh IUIaH ACHCTBHM, pacnpeleNsTh pojid ¢ y4eTOM MHEHMH Y4YaCTHUKOB,
00CyX/1aTh pe3yJbTaThl COBMECTHOM palboOTHI,

OLIEHHMBATh Ka4eCTBO CBOETO BKJIAJa M KaXIOT0 y4acTHHKAa KOMaHJAbI B OOIIMH pe3yibTar Mo
pa3paboTaHHBIM KPUTEPHUSIM;

mpejiaraTh HOBBIE MPOEKTHI, OLEHUBATh HAEU C TMO3UIUM HOBHU3HBI, OPUTHMHAIBLHOCTH,
MPAKTUYECKOW 3HAYMMOCTH;

KOOPJIMHHUPOBaTh W  BBINOJIHATH pabOTy B YCIOBUSX peajbHOro, BHUPTYalbHOTO U
KOMOWHHPOBAHHOTO B3aMMOCHCTBUS;

OCYIIECTBIISITh MO3UTUBHOE CTPATETHYECKOE MOBEJIEHUE B PA3IUYHBIX CUTYyAlUSX, MPOSBISTH
TBOPYECTBO U BOOOPAKEHUE, OBITh MHUITUATHBHBIM.

Osnaodenue yHu8epcanibHbIMU pe2yisamugHbIMU 0eUCmEUsMU:



a) caMOOpTaHU3alIHS:

CaMOCTOATENIHO OCYIIECTBIISITh MO3HABATEIBHYIO I€ITEIbHOCTD, BBISIBISTH MPOOJIEMBI, CTABUTh
u GopMyIHUpPOBaTh COOCTBEHHBIE 3a/1a4H B 00pa30BaTEIbHON ACSITEILHOCTH U )KU3HEHHBIX CUTYAIIHSX;

CaMOCTOSITEJIbHO COCTAaBJIATh IUIAH PEIIEHUS MpOOJIEMbl C Y4YeTOM MMEIOIUXCS PECypCOB,
COOCTBEHHBIX BO3MOKHOCTEH U MPEANOUTEHUII;

JIaBaTh OIEHKY HOBBIM CUTYAIIHsIM;

paciupsaTh paMKH y4eOHOTo MpeiMeTa Ha OCHOBE JTUMYHBIX MTPEANOYTECHUH;

JleJ1aTh OCO3HAHHBIN BBIOOP, ApIryMEHTHPOBATh €r0, OpaTh OTBETCTBEHHOCTDH 3 PELICHHUE;

OLIGHUBATh IPUOOPETECHHBIN OTIBIT;

croco0cTBOBaTh (OPMUPOBAHUIO U MPOSBICHUIO IIUPOKOW SPYAMLMU B Pa3HbIX O0JACTAX
3HAHUM, TOCTOSTHHO MOBBIIIATH CBOW 00pa30BaTENbHBIN U KYyJIbTYPHBIN YPOBEHb;

0) CaMOKOHTPOJIb:

JaBaTh OIICHKY HOBBIM CHUTYyallsiM, BHOCHTb KOPPEKTHBBI B JEATEIHHOCTh, OIICHUBATH
COOTBETCTBHUE PE3YJIbTATOB LIEJISIM;

BIIQJICTh HABBIKAMHU TO3HABATENHHON pe(hICKCUU KaK OCO3HAHMS COBEPIIAEMBIX ACHCTBUN W
MBICJIUTEIILHBIX MPOIIECCOB, UX PE3YJIHTATOB U OCHOBAHUM;

UCIIONIb30BATh MPUEMbI peIEKCHU TS OLIEHKH CUTYalllH, BEIOOpA BEPHOTO PEIICHUS;

YMETb OIICHUBATh PUCKH U CBOCBPEMEHHO NMPUHUMATD PEIICHUS TI0 UX CHUKEHUIO;

B) OMOLMOHANLHBIA UHTEIJIEKT, MPEANOoaaraonuii cChopMUPOBAHHOCTD:

CaMOCO3HAHUS, BKIIIOYAIOLIEr0 CIOCOOHOCTh MOHUMAaTh CBOE SMOIMOHAIBHOE COCTOSHUE,
BUJICTh HAIIPABJICHUS Pa3BUTHSI COOCTBEHHOM SMOIMOHAIBHOMN Cepbl, ObITh YBEPEHHBIM B ce0e;

CaMOpETryJIMPOBaHMsI, BKIIOYAIOIIET0 CAMOKOHTPOJb, YMEHHUE NPUHHUMATh OTBETCTBEHHOCTH 3a
CBOC IMOBEACHHUE, CIOCOOHOCTH aAJanTHPOBATHCS K HSMOIMOHATBHBIM HM3MEHEHUSM W MPOSBISATH
THOKOCTB, OBITh OTKPBITHIM HOBOMY;

BHYTPEHHEH MOTHUBAILIMH, BKIIOUAOIIEH CTPEMIICHHE K JTOCTHXKEHHIO LIETU U YCIIEXY, ONITUMM3M,
MHUIMATUBHOCTh, YMEHUE JIeHCTBOBATh, UCXO/ISl U3 CBOMX BO3MOXKHOCTEH;

SMIATHH, BKJIIOYAIOIICH CIOCOOHOCTh TIOHMMAaTh OMOIMOHAIBHOE COCTOSHUE JPYTHX,
YUUTHIBATh €T0 MPHU OCYIIECTBICHUH KOMMYHHUKAIUHU, CIIOCOOHOCTh K COUYBCTBHUIO U CONEPEKUBAHUIO;

COLIMATBbHBIX HABBIKOB, BKIIOYAIONINX CHOCOOHOCTh BBICTPAMBATh OTHOIIEHUS C JPYTUMH
JOJbMH, 3a00TUTHCS, IPOSBISATH UHTEPEC U pa3peliaTh KOHQIUKTHL;

T) IpUHATHE CeOsl U PYTHX JIIOICH:

IIPUHUMATH ce0sl, MOHUMAsi CBOM HEJIOCTaTKU U JOCTOMHCTBA,

MPUHUMATh MOTHBBI U ApTYMEHTBI JPYTHX JIFOICH MPHU aHAIHU3E Pe3yIbTaTOB ACITEIbHOCTH;

[pU3HaBaTh CBOE MPABO U MPABO APYTUX JIOJEH Ha OMINOKH;

pa3BUBATh CIIOCOOHOCTH TOHUMATH MU C TIO3UIIMH JPYTOro YeJIOBEKa.

9. IlpenmeTHble  pe3yJbTaThl  OCBOSHHUS OCHOBHOM  00pa3oBaTelbHONM  MPOTPaMMBbl
YCTaHABIUBAIOTCA JUIS YI€OHBIX TPEIMETOB Ha 0a30BOM U YIIIyOJIEHHOM YPOBHSIX.

4.2. O0111e KOMIETEHIIUN
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OK 01 | BsiGupats crioco0Obt Ymenus:
penieHus 3ana4y pacrno3HaBaTh 3a7avy W/Uiau IpodiemMy B mpodhecCuoHaTFHOM
npogeccuoHaIbHON W/WJIHA COIIMAIbHOM KOHTEKCTE;
ACATCIIBHOCTH aHaAJIM3UPOBATh 3a/1a4y W/WIM MPoOIeMy U BBIIETATH €€
IMPUMCHUTCIIBHO K COCTAaBHBIC YACTH,
Ppas/iIniHbIM KOHTCKCTAM | oOpeneiATh dTallbl PEIICHUS 3aa4H;
BBISIBIIAT ¥ 9((HEKTUBHO UCKATh WH(POPMAIIHIO,
HEOOXOIUMYIO JIJIsl pEeLIeHHUsI 3a/1a4 W/WIK IPo0OIeMBl,




COCTAaBJIATH IIJIaH HeﬁCTBHﬂ;

ONpeeNsAiTh HE00OXOMMbIE PECYPCHI;

BJIAZICTb aKTyaJIbHBIMHU MCTOAAMU paGOTLI B
po)eCCHOHATIBHON 1 CMEXHBIX cepax;

pEeaIM30BbIBATh COCTABJICHHBIN ILIAH,

OLIEHUBATh PE3YJIbTAT U MOCIEACTBUS CBOUX JEHCTBUI
(caMOCTOSATEIBHO WJIM C TOMOUIbIO HACTABHHUKA)

3HaHuA:

aKTyaJbHBIA MPOGECCHOHATBHBINA U COITUATBHBIA KOHTEKCT, B
KOTOPOM MPUXOAUTCS paboTaTh U KUTh;

OCHOBHBIC HCTOYHUKHU HH(POPMAIMH U PECYPCHI JUTS PEIICHUS
3a71a4y ¥ MpooJieM B MpohecCHOHAIIEHOM U/WIIN COLTUATEHOM
KOHTEKCTE;

aJITOPUTMBI BHITIOJIHEHHS paboT B IPOpECCUOHATIBHON U
CMEXHBIX 00J1acTsX; METOIbI PAOOTHI B MPO(ECCHOHATBHON U
CMEXHBIX cepax; CTpYKTypy IIaHa JJIs pelIeHus 3a/1a4;
HOPSIOK OLIEHKH PE3yJIbTaTOB PELICHUS 3a/1a4
po(ecCHOHATTLHOM IS TEIBHOCTH

OK 02 | Ucnonw3oBath YmMenus:

COBPEMEHHBIE CPEJICTBA | ONpPEAENATh 3a7auu AJis MoucKa UH(pOpMAaIK; OIPEIEsITh

MOMCKa, aHAIH3a U HE00X0IMMbIe UCTOYHUKU MHPOpMAIUH;

MHTEpIIpeTalun IJIAHUPOBATH MIPOLIECC TIOUCKA,

uH(bopMaIUHK, U CTPYKTYPHUPOBATH MOJIY4aeMYI0 HHPOPMAIIHIO;

MH(pOPMALOHHBIE BBIJICJSITH HAMOOJIee 3HAYMMOE B TIEpedHe HH(popMaIuu;

TCXHOJIOTHH U1 OLICHHMBATh IIPAKTUYECKYK 3HAYUMOCTb PE3YyJIbTATOB IIOUCKA,;

BBITTOJTHEHHA 3a71a9 0(pOpPMIIATH pe3yIbTaThl TOUCKA, IPUMEHSTH CPECTBA

PO eCcCHOHANBHOM MH()OPMAITMOHHBIX TEXHOJIOTUN TSI pEIIeHUS

ACATCIBHOCTH podheCCHOHATBHBIX 33/1a4;
HCIOJIb30BaTh COBPEMEHHOE MTPOrpaMMHOE 00ECIIeUeHUE;
UCIOJIb30BaTh pa3iIHyHble IIU(POBBIE CPEeICTBA IS PELLICHUS
podecCHOHATBHBIX 3aJ1au.
3HaHus:
HOMEHKJIaTypa HH(GOPMALIMOHHBIX HCTOUHHUKOB,
PUMEHIEMbIX B IPOPECCHOHATBHOM NesITEIbHOCTH;
MIPUEMBbI CTPYKTYpPUPOBaHUs HHGOpMAIIUU;
dopMmat opopmiteHUsT pe3yIBTATOB MTOMCKA HHPOPMAIIHH,
COBPEMEHHBIE CPEJICTBA U YCTPOWcTBAa HH(MOPMATU3ALINY;
MOPSAJIOK X IPUMEHEHUS U MporpaMMHOe o0ecrieueHre B
npodeCcCHOHATBHOMN AEATEILHOCTH B TOM YHCIIE C
HCIIOJIb30BaHUEM IIU(PPOBBIX CPEJICTB.

OK 03 | [InanupoBath u Ymenus:

peann30BhIBATH
coOCTBEHHOE
npodeccuoHabHOE U
JINYHOCTHOC PAa3BUTHC,
IPEANPUHIMATEICKY IO
ACATCIIBHOCTD B
npodeccuoHaTbHON
cdepe, UCTIOIB30BAThH
3HaHUS 110 PUHAHCOBOM
TpaMOTHOCTHU B
Pa3IMYHBIX )KU3HEHHBIX
CUTyalusx.

ONPENENATh AKTYaJIbHOCTh HOPMAaTUBHO-TIPABOBOM
JIOKYMEHTAIIMU B IPO(ECCUOHATLHON IS TeIbHOCTH;

MPUMEHATh COBPEMEHHYIO HAYYHYIO MPO(PECCHOHANBHYIO
TEPMHHOJIOTHIO;

OIIPEICIISATh M BBICTPAUBATh TPACKTOPUH MPO(HECCHOHATIBHOTO
Pa3BUTHA U CaMOOOpa30BaHMS;

BBISABJIATE JOCTOMHCTBA M HCJOCTATKHU KOMMGp‘IGCKOﬁ nIacu,

MPE3EHTOBATh UJIEH OTKPBITUS COOCTBEHHOTO JIENa B
PO eCCHOHAIBHON NeATEIbHOCTH,

obopmIIATh OM3HEC-TIJIAH;

pacCUUThIBATh PA3MEPhI BBIIUIAT IO IMTPOLICHTHBIM CTaBKaM
KpCAUTOBAHU A,
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ONpEACIIATh UHBECTUIIMOHHYIO IIPUBJIEKATENBHOCTh
KOMMEpPUECKUX HJIel B paMKax MpodeccrnoHalbHOM
JIESITEJIBHOCTH,

MPE3EHTOBATh OM3HEC-HJICIO;

OonpeacC/IsiTb UCTOYHHUKN (bI/IHaHCI/IpOBaHI/IH

3HaHuA:

COZIepKaHUE aKTyaJIbHOM HOPMaTUBHO-IIPaBOBOM
JIOKYMEHTalluy;

COBpeMeHHasl Hay4Hasi ¥ mpodecCuoHaIbHas TEPMUHOJIOTHS;

BO3MOXKHBIE TPAEKTOPUHU TIPOHECCUOHATILHOTO Pa3BUTHUS U
caM000pa3oBaHus;

OCHOBBI HpeﬂHpHHHMaTeHLCKOﬁ JACATCIIBHOCTH, OCHOBBI
(hMHAHCOBOW TPaMOTHOCTH;

paBmJia pa3pabOTKH OM3HEC-TUIAHOB;

MOPAA0K BBICTpaMBAHUA IIPC3CHTAIINN,

KpPCAUTHBIC 0OaHKOBCKHE ITPOAYKTEIL

OK 04 | DddexTuBHO Ymenus:
B3aUMOJICUCTBOBATh U OpraHHU30BbIBATH PA0OTY KOJJIEKTHBA U KOMaH/Ibl;
paboTaTh B KOJUIEKTUBE U | B3aMMOEIHCTBOBATE C KOJJIETAMHU, PyKOBOACTBOM, KIMEHTAMU
KOMaHZE B X0J1¢ MPOECCUOHATBHON NEATEITHHOCTH
3uanus:
IICUXOJIOTUYECKUE OCHOBBI ACATEIIBHOCTH KOJIJIEKTUBA,
MICUXOJIOTHYECKHE OCOOCHHOCTH JINYHOCTH;
OCHOBBI IIPOCKTHOM JEATEIBHOCTU
OK 05 | OcyiiecTBisiTh yCTHYIO U | YMEHUS:
[NUCbMEHHYIO IPaMOTHO M3J1araTh CBOM MBICIIU U O(DOPMIIATH JOKYMEHTBI IO
KOMMYHUKAIMIO Ha npodeccuoHaIbHOM TeMaTHKE Ha TOCYJapCTBEHHOM SI3BIKE,
rOCyIapCTBEHHOM SI3BIKE | TIPOSIBIISITH TOJIEPAHTHOCTH B pab0oueM KOJUICKTHBE
Poccuiickoit ®enepanuu | 3nanus:
C Y4ETOM OCOOEHHOCTEH | 0COGEHHOCTH COLUANBHOIO 1 KYJIbTYPHOI'O KOHTCKCTa,
COIIMAaJIbHOTO 1 npaBuiia 0pOPMIICHUS JOKYMEHTOB U MMOCTPOCHUS YCTHBIX
KYJIbTYPHOI'O KOHTEKCTa COO00LLIEHU
OK 06 | IIpostBisITh rpaykaaHCKO- | YMeEHHsA:
[aTPUOTUYECKYIO ONKMCHIBATh 3HAYMMOCThH CBOEH CHEUATbHOCTH; TPUMEHSTh
MIO3HIIUIO, CTaHAAPTHl AaHTUKOPPYIILIMOHHOT'O NMOBEACHUSA
JIEMOHCTPHUPOBATH 3HaHus:
OCO3HaHHOC ITIOBEICHNE CYIIHOCTb I'PAXXAAHCKO-IIATPUOTUYECKON IIO3ULIHH,
Ha OCHOBE o011eueI0BeYeCKUX [IEHHOCTEH;
TpaaUuLUOHHbBIX 3HAUYUMOCTH MTPOPECCUOHAIBHON JAESTEIHLHOCTH 10
O6HIC‘I€HOBGLI€CKI/IX CIIEIMAIIbHOCTH;
LICHHOCTCH, B TOM YHUCIIC CTaHAAPTHl aHTUKOPPYIIIIUOHHOTO TTOBEACHUS U MIOCIEACTBUSA
C Y4ETOM rapMOHU3AIMH | ero HapyIIEHHS
MEKHALMOHAIBHBIX U
MEXPETUTHO3HBIX
OTHOILIEHUH, TPUMEHSTh
CTaHIAPTHI
AHTUKOPPYIILIUOHHOT O
TIOBEJICHUS
OK 07 | ConelicTBOBaThH Ymenus:
COXPAHEHUIO co0JI01aTh HOPMBI KOJIOTHYECKON O€30MacHOCTH;
OKpYKAaIOIICH CPEJIb, OTpEIEeTISATh HAIIPaBJIEHUSI pecypcocOepekeHns B paMKax
pecypcocOepekeHuIo, npoecCuoHaTBbHOM NESATENIbHOCTH 0 CIeUaIbHOCTH

NPUMEHSTH 3HaHUS 00

OCYIIIECTBIISATh PA0OTY C COOJIIOICHUEM TPUHITUTIOB
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M3MEHEHUU KJIMMara,
IPUHLIUIIBI OEPEKITUBOTO
IIPOM3BO/ICTBA,

3¢ dexTrBHO
JIECTBOBATH B
Ype3BbIYATHBIX
CUTYaLUsAX

6epe)KJ'II/IBOFO IIPpOU3BOJCTBA,

OpraHU30BBIBATh MPO(ECCUOHATBHYIO ACATEIHHOCTD C
y4eTOM 3HaHHUH 00 U3MEHEHHH KITMMATHYECKHUX YCIOBHMA
pEeruoHa.

3HaHUA:

npaBuUiia SKOJOTHYECKO 0€30MacHOCTH MPU BEICHUN
po(heCcCHOHATILHOM JISSATEIILHOCTH,

OCHOBHBIE PECYPCBI, 33/IeiICTBOBaHHbIE B POHECCHOHATBHON
JIeSITEJIbHOCTH;

IYTH 00ECIICUCHUS PECYPCOCOCPEIKEHHSI,

IPUHLIUIIBI OEPEKIMBOTO MPOU3BOJICTBA;

OCHOBHBIC HAITPaBJICHHUA U3MCHCHHA KIIMMATHUYCCKUX YCJIOBI/Iﬁ

pEruoHa.
OK 08 | Ucnonws3oBarh cpeacTBa | YMeHHs:
buznyecKoil KyJabTyphbl UCIIONIB30BaTh (DU3KYIBTYPHO-037J0POBUTEIHHYIO
JUISL COXpaHEHUS U JIeSATENIbHOCTD JUIsl YKPEIUIEHUS 3/10pPOBbs, JOCTHXKEHUS
YKPEIUIEHUs 30POBbs B | )KH3HEHHBIX U MPOoecCHOHANBHBIX IENeH;
nporecce MPUMECHSTH PAIllOHATBHBIC TIPUEMBI IBUTATCILHBIX (YHKITUI
npodeccuoHaIbHOM B ITpo(hecCHOHANLHOM IS TEIbHOCTH;
ACATCIIBHOCTH U 10JIb30BATHCS CPEJICTBAMU NPOGUIAKTUKY EPEHANPSHKEHNUS,
NOAACPKaHUA XapakTEepHbIMU Il TAHHOU CHELHUAIBHOCTH.
HEOOXOMMOT0 YPOBHS ZHAHMSA:
usmIecKoi poib pu3nYecKoi KyIbTYpHI B OOIIEKYIBTYPHOM,
IIOATOTOBJIEHHOCTH Po)eCCHOHAIBHOM U COITMAIBHOM Pa3BUTHH YEJIOBEKA,
OCHOBBI 3JI0POBOT0 00pa3a >KU3HH;
yCIoBHs PO(HECCUOHATBHOMN 1eATEIbHOCTH U 30HBI PUCKA
(U3UYECKOTO0 3A0POBbsI /ISl CIIEUATIbHOCTH;
cpencTBa NpodUIAKTHKY MepeHANPSKEHUS
OK 09 | ITonp3oBarbCs Ymenus:
npodeccroHanbHOM MOHUMAThH OOITUI CMBICIT YETKO MPOU3HECEHHBIX

JIOKyMEHTaluen Ha
roCyJJapCTBEHHOM U
WHOCTPAHHOM SI3bIKaX

BBICKA3bIBAaHUI HA W3BECTHBIE TEMBI (MMPOQPECCUOHANBHBIE U
OBITOBBIE), TOHUMATh TEKCTHI Ha 0a30BbIe MPO(ecCHoHaANbHBIE
TEMBI;

Y4aCcTBOBATh B AMAJIOrax Ha 3HAKOMBIC O6H_II/IC u
HpO(l)eCCI/IOHaJIBHBIe TCMBI,

CTPOHTH MPOCTHIEC BHICKA3bIBAHUS O CE0E M O CBOCH
npodeccHOHATIbHOM 1€ TeIbHOCTH;

KpaTKO 0OOCHOBBIBaTh U OOBSCHATH CBOM JEHCTBUS (TEKYyIIHE
U IJIAaHUPYEMBIE);

IUCATh MPOCTHIE CBSA3HBIE COOOLIECHHS HA 3HAKOMBIE WIIN
MHTEpECYIOIINE NpoQecCuoHaNIbHbIE TEMBI

3HaHuA:

MPaBUJIa NOCTPOCHHUS TPOCTBIX U CI0KHBIX MPEIIOKEHNUN HA
npodeccHOHATbHBIE TEMBI;

OCHOBHBIC 00IIIEYTTIOTPEOUTEIIBHBIE II1aroJibl (ObITOBas U
podeCCHOHAIIbHAS JICKCUKA);

JIEKCUYECKUI MUHUMYM, OTHOCSIIUNCS K ONTMCAHHIO
MPEIMETOB, CPEJICTB U MPOIECCOB MPOodeccuoHAIbHOMN
JIeATEITLHOCTH; OCOOEHHOCTH MPOU3HOIICHUS;

mpaBujia YTCHUA TCKCTOB HpO(I)eCCI/IOHaHBHOI‘;I
HAIpaBJICHHOCTH
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4.3. IlpodeccronanbHble KOMIETSHIIUN

Buabl Koa u nanmenoBanue
IToxa3are/in 0CBOEHHS KOMIIETEHIMH
NAeATeTbHOCTH KOMIIETEeHIIHH
OcyiecTBienue IIK 1.1. OcymectBnsars | HaBblku
OpPraHU3alMOHHOTO npuém-repesady MOJIyYeHUs] He00X0IMMOW HH(POPMALIUKU U NIEpeadn
u YTIPaBJICHYECKOU CAHKI[MOHHPOBAHHON MH(pOPMAIIHU C
AOKYMCEHTAIIHOHHOI'O I/IH(I)OPMaLII/II/I HMCIIOJIb30BaHUEM CPEACTB I/IH(I)OpMaI_II/IOHHHX 58
obecneueHus C IOMOLIIBIO CPENCTB KOMMYHHMKAIIUOHHBIX TEXHOJIOIMH
JESITEeNbHOCTU UH()OPMAIIMOHHBIX VMeHHus:
OpraHnsalin 1 KOMMYHUKAIMOHHBIX | yenonp308aTh cpeacTBa HHQOPMAIMOHHBIX U

TEXHOJIOTUN

KOMMYHHKAITUOHHBIX TEXHOJIOTHHA JUISI TOTYYCHUS U
nepeaayu HHGHOpMAaIHH;

BECTH M UCIIOJIb30BaTh B paboTe 0a3y KOHTaKTOB
OpraHu3allly;

BECTH YUYETHBIE PETUCTPAIIMOHHBIE POPMBI,
UCIONIB30BATh UX JUISt UH(OPMALIMOHHON paboThl U
paboThI IO KOHTPOJIIO UCTIOTHEHHSI TIOPYUCHHIA;
YCTaHABIIMBATh U TOJICPKUBATh KOMMYHHUKAIIUN B
npoIiecce IeI0BOT0 OOMICHHUS C TIOMOIIBIO CPENICTB
MH(GOPMALIMOHHBIX U KOMMYHHUKAITHOHHBIX
TEXHOJIOTHif;

CTTIQ)KUBAaTh KOH(MIUKTHBIC U CIOXKHBIE CUTYAI[UU
MEXJTMYHOCTHOTO B3aUMOJICHCTBUS;

coO01aTh CITY>KEOHBIN THKET;

obecrnieunBaTh MHHOPMALIMOHHYIO 0€30ITaCHOCTh
JesITeNbHOCTH OpTaHU3aIIH.

3Hanusa:

HOPMAaTHUBHBIE IPaBOBbIE AKThI Poccuiickon
®denepanuu B chepe HHPOPMAIIMOHHBIX U
KOMMYHUKAIIMOHHBIX TEXHOJIOTHUIA;
CTPYKTypa OpraHu3anu, e€ 3a1aun u QyHKIIHNH;
MpaBWia NPOBEAECHUSA JIETTOBBIX IEPETOBOPOB;
STHKa JCIOBOr0 OOIECHUS;

MpaBUJIa PEUYEBOT0 ATUKETA;

MpaBwiIa NOAJICPKAHUS U PA3BUTHUSA
MEKIIMIHOCTHBIX OTHOIIICHUI;

TpeOOBaHUS OXpaHbI TPYIa.

K 1.2.
Koopaunuposarb
paboTy nmpreMHON
PYKOBOAMTEIISA, 30H
MpUueMa pa3IndHbIX
KaTeropuiu
ITOCETUTENIEH

HaBbixku

KOOPJIUHAIIMK padOThl TPUEMHON PYKOBOIUTEIS U
30H NpHUEMa Pa3JINUHbIX KATETOPUI ITOCETUTENIEN
OpraHu3alu

YMmenuns:
BCTpeYaTh MOCETUTEIIEH, IOJIy4YaTh IEPBUYHYIO
MH(GOPMAIIHIO O TIOCETUTEIISAX, YCTAHABIUBATh
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OpraHu3aluu

MOPSAJOK NpuéMa sl pa3IndHbIX KaTeropui
MMOCETUTEIICH;

BECTHU YUYETHBIE PETUCTPALIMOHHBIE (POPMBI IO
npuéMy moceTuTenel u opopMIIATh IPOIMYyCKa;
BECTH MpUEM, Tiepesiady 1 OTIPaBKYy JOKYMEHTOB;
OpPTaHU30BBIBATh U OPOHUPOBATH MIEPETOBOPHEIE
KOMHATBhI;

CEepBUPOBAThH YaliHble (KodelHbIe) CTOIBI B ouce;
MIPUMEHATH B paboTe cpeacTBa MH(OOPMAIIMOHHBIX U
KOMMYHHKAITMOHHBIX TEXHOJIOTHIA,

MPUHUMATH MEPHI TI0 COXPAHCHUIO
KOH(UIeHIMANbHON HH(OpMaLIUK B X0/e puéma
MTOCETUTENEH.

3HaHus:

HOPMAaTHBHBIE IPABOBbIE aKThl Poccuiickon
@enepanuu 1o 3amure nHbopMauu U padbore ¢
oOpaInieHUsIMU TPaXK/IaH;

CTPYKTYypa OpTaHU3alMU U paclipeneicHue GpyHKuun
MEXJTy CTPYKTYPHBIMH TTOIPa3ACIICHUIMU U
CHelHauCTaMU;

[IpaBUJia OpraHu3aliy npuéma noceTuTeNeH;
ATHKET ¥ OCHOBBI MEXTyHAPOIHOTO MPOTOKOJA;
9THKa JIEJIOBOr0 OOIIEHHUS;

MIpaBHJIa PEUEBOTO ITUKETA.

MpaBujIa CEpBUPOBKHU YalHOTO (KOEHHOT0) cTOMNA;
TpeOOBaHUS OXPAHBI TPY/IA.

IIK 1.3. Bnagets
HaBBIKAMH
MJIAHUPOBAHUS
pabouero BpeMeHH!
PYKOBOIUTENS U
cekperaps

HaBbiku
TUTAHUPOBAHMS pab0OYero BpeMeHH! PYKOBOAUTENS U
pabouero JiHs cekpeTaps

YMmenus:

BBIOMpPATh OPMBI TUTAHUPOBAHUS U OPOPMIIATH
TUTAHUPOBINUK (OpraHai3ep) pyKOBOAUTENS U
CeKpeTaps;

YCTaHABIIMBATH IEJIH, OTPEACIIATH TIPUOPUTETHOCTh
1 04epEMHOCTD BBIMOJTHEHUS PabOT U 3P (HEKTUBHO
pacnpenensats pabodee Bpems;

COTJIACOBBIBATh BCTPEUH U MEPOIPHUSITHSI U BHOCUTH
MH(OPMAIIKIO B TUIAHUPOBINUK (OpraHaiizep);
nH()OPMUPOBATH PYKOBOJIUTEIS O IPUOIMIKEHUN
BPEMEHH U PETIIAMCHTE 3aIIaHUPOBAHHBIX BCTPEY H
MEPOIPUATHIA;

BBIOMPATH ONTUMANIbHBIE CIIOCOOBI BHEIITHETO U
BHYTpEHHEro HHGOPMHUPOBAHUS O TIAHUPYEMBIX
MEPOIPUITHSIX;

oOecrieunBaTh MHPOPMAIIMOHHYIO O€30MTaCHOCTh
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NEeSATENbHOCTH OPraHU3aLuu;
MPUMEHSTH B paboTe cpeacTBa MHPOPMALMOHHBIX H
KOMMYHHKAIIMOHHBIX TEXHOJIOTHH.

3Hanus:

HOPMAaTHUBHBIE IPABOBbIE aKThl Poccuiickon
®denepanuu B chepe nHPOPMaITMOHHOM
0€e30IacHOCTH;

CTPYKTypa U creurduka OCHOBHOHN JESITeTbHOCTH
OpraHu3aluy;

OCHOBBI YIIPABJICHHS] BPEMEHEM;

IIpaBHJIa IPOBEICHHUS JIETOBBIX [IEPETOBOPOB;
ATHKA JETIOBOTO OOIIEHUS;

TpeOOBaHMS OXpaHbl TPY/Ia.

[IK 1.4. OcyiiecTBasATh
MOJITOTOBKY JIETIOBBIX
MOE3/I0K PYKOBOJIUTENS
U JPYTUX COTPYIHUKOB
OpraHu3aluu

HaBbikn
OpraHU3alMH JIETOBBIX MOE3J0K PYKOBOJIUTENS
nu I[p}IFI/IX COTPYIIHI/IKOB OpFaHI/I3aIII/II/I

YMmenus:

COCTaBJIATh U OQOPMIISITH TOKYMEHTHI IS AETOBBIX
ITOE3/10K;

OCYLIECTBIIATh TPEBEN-TIOAAEPIKKY JEITOBBIX
MTOE3/10K;

COIJIACOBBIBATh C MPUHUMAIOIIEH CTOPOHOU
MPOTOKOJI TUIAHUPYEMBIX MEPOTIPUITUHI U
(dhopMHUPOBATH MIPOTPaMMYy J1€TIOBOM MOC3]IKH;
WCIIOJTh30BATh CPEACTBA MH(POPMAITMOHHBIX U
KOMMYHHKAI[MOHHBIX TEXHOJIOTHH ISl 0OecTieueHus
B3aUMOJICUCTBUS C PYKOBOJIUTEIIEM BO BPEMS €TI0
JIEJIOBOM MOE3/IKH;

oopMIIATh OTUETHBIC JOKYMEHTBI O JIEIIOBOM
IIOE3/IKE.

3HaHusn:

HOPMAaTHUBHBIE IIPABOBbIE aKThl Poccuiickon
denepanuu B chepe OpraHu3aiuu JeI0BOM
MTO3/IKH;

MOPSZIOK MOJATOTOBKH M TIOKYMEHTUPOBAHUS
JIEIIOBOM IIOE3/IKH;

MHTEPHET-PECYPCHI ISl OCYIIECTBICHUS TPEBEI-
MOAJIEPKKHU JETOBBIX TOE3/0K;

ATUKET U OCHOBBI MEKIYHAPOJHOTO TPOTOKOJIA;
9THKA JIEJIOBOI0 OOILIEHNS;

TpeOOBaHUS OXPaHbI TPY/Ia.

IIK 1.5. Baagetn
cnocobaMu
opranuzanuu padbodero

HaBbIku
OpraHu3aliy U MoIepKaHus (yHKIIMOHATLHOTO
pabouero nmpocTpaHcTBa
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MIPOCTPAHCTBA
NpUEeMHON 1 KaOuHeTa
PYKOBOJIUTEIS

Ymenus:

OpraHMU30BBIBATh pabovee MECTO B COOTBETCTBUU

C TpeOOBaHMSAMH SPTOHOMHKH U KYJIBTYPHI TPYAQ;
obecrieunBaTh paboyee MeCTo M (PyHKIIHOHAIBHOE
pabodee MPOCTPaHCTBO HEOOXOAUMBIMH CPEACTBAMHU
OpraHMU3aIMOHHON TEXHUKH, MEOCITBIO 1
KaHIIESIPCKIMH TIPHUHAIICKHOCTSIMU;
HOJIEPKUBATh CPEICTBA OPTraHN3AI[HOHHOM
TEXHHUKH

B pabo4YeM COCTOSIHUU.

3Hanus:

TpeOOoBaHMs OXpaHbI TPY/a, MPOU3BOACTBEHHOM
CaHWUTApUH, IPOTUBOIIOXKAPHO 3aIIUTHI;

OCHOBBI NPaBMWJIBHOM OPraHU3alK TPYAA U METOJIbI
MIOBBIIIEHUS €r0 YPPEKTHBHOCTH;

BU/IbI OPTaHU3aMOHHON TEXHUKH U TOPSIOK
paboTHI C HEM.

[IK 1.6. OcyiecTBasTh
paboTy 1O MOATOTOBKE
U TIPOBECHUIO
KOH(pEpEeHTHBIX
MEpOIPHUATH,
obecrieynBaTh
MHPOPMALIMOHHOE
B3aUMO/ICVICTBHE
PYKOBOJIUTEIIS

C MO/Ipa3/IeICHUIMHU

U JI0JDKHOCTHBIMU
JTUIAMH OpraHu3aluu

HaBbixu

OpraHMu3aliy MOJATOTOBKHU U MTPOBECHUS
KOH()EPEHTHBIX MEPOIPHUATHI, 00ecTIeYeHHS
MH(GOPMALIMOHHOTO B3aMMOCHCTBUS PYKOBOIUTEIS
C OAPA3AEIEHUAMU U JOJKHOCTHBIMU JIMLIAMU
OpraHu3aluu

Ymenus:

OpPraHHU30BHIBATH MPOIIECC MOATOTOBKH U
MpoBeIeHNEe KOH(PEPEHTHOTO MEPOTIPUATHUS
WHAUBUAYAIBHO

U B cocTaBe paboueil Irpymibl;

JOKYMEHTUPOBATh Pa3HbIE ATAIbI MPOLIETYPhI
MOJITOTOBKU U TIPOBEACHUS KOH()EPEHTHOTO
MEPOIPUITHS,

COOJII0IaTh ATUKET U OCHOBBI MEXTyHAPOJHOTO
MPOTOKOJIA;

OCYIIECTBIISATH COOp, 00pabOTKy HH(pOpMaIIUH,
CUCTEMAaTH3AIIMIO MOTYYaeMbIX U MEepPeaBaeMbIX
JIAHHBIX

OCYILIECTBIATE IPOBEPKY NOCTOBEPHOCTH, ITOJTHOTEI
1 HCTIPOTUBOPCUMUBOCTU JAHHBIX, HCKIIFOUCHUC
nyOnupoBaHus HHGOPMAIUH;

MPUMEHSTh HH()OPMALIMOHHO-KOMMYHHUKAIIMOHHBIE
TEXHOJIOTHH.

3Hanun:
HOPMAaTHBHBIE NPABOBBIE aKThl Poccuiickon
®denepanuu B chepe nHPOpMAINH,

KOMIIJICKC OPraHU3allMOHHO-TCXHUYCCKUX
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MEPOTPUSITHI 1O TTOATOTOBKE U MTPOBEACHUIO
KOH()EPEHTHBIX MEPOIPHSITHIA,

npaBuia opopMIICHUS JOKYMEHTOB, CO3/1aBaEMbIX
B IIPOIIECCE MOATOTOBKHU U MPOBEICHUS
KOH(PEPEHTHOT'O MEPOTIPHATHS;

STUKET U OCHOBBI MEKTyHAPOIHOTO MPOTOKOJIA;
9THKA JIEJIOBOI0 OOILIEHNS;

COCTaB BHYTPEHHHUX W BHEITHUX MH(GOPMAIIMOHHBIX
IIOTOKOB;

CTPYKTypa OpraHU3alluU U TMOPSII0K
B3aMMOJICVCTBHUS OAPA3ACICHUN;

MeTObI 00paOOTKHU U 3aIUTHI HHPOPMAIIHH C
MIPUMEHEHHUEM CPEACTB HHOOPMAITMOHHBIX U
KOMMYHUKAIIMOHHBIX TEXHOJIOTH;

TpeOOBaHUS OXpaHbI TPYIa.

IIK 1.7. Opopmnsts
OpraHu3aIOHHO-
pacropsiiuTeIbHbIe
JTOKYMEHTBI U
OpPraHU30BBIBAThH
paboTy ¢ HUMH, B TOM
qHCIe ¢
WCTIOJIb30BaHUEM
ABTOMATH3HPOBAHHBIX
cucTeM

HaBbixu

odopMIIeHHsT OpraHU3AIIHOHHO-PACTIOPSAUTEIBHBIX
JOKYMEHTOB M OpraHU3aIusi padoThl C HUMHU, B TOM
YHUCJIE C UCTIOJIB30BAHUEM aBTOMATU3UPOBAHHBIX
CHCTEM

YMmenus:

COCTABIISITh MPOEKTHI OPTaHU3ANOHHBIX,
pacropsaUTeNbHBIX U HH)OPMAIIHOHHO-
CTPAaBOYHBIX JOKYMEHTOB, B TOM YHCJIC
JOKYMEHTOB, COJIEpKaIlUX KOHPHUICHIINATBHYIO
nHdopmaruio;

0(hopMIIATH OpraHU3aMOHHO-PACIOPSAUTEIIBHBIE
JOKYMEHTBI (OpUTMHAJIBI U KOIIUH);

CKaHMPOBATh, KOITUPOBATh U KOHBEPTHPOBATH
JOKYMEHTHI B Pa3JIMYHbIC (DOpPMATHI;

OCYILECTBIISATh MPOBEPKY MPOEKTOB JOKYMEHTOB Ha
COOTBETCTBHE ITPaBUIIAM JICJIOTIPOU3BOICTBA;
NPUHUMATD U IPOBOAUTH TIEPBUUHYIO 00paOOTKY
BXOJISIIUX JOKYMEHTOB;

IIPOBOJIUTH MIPEIBAPUTEIILHOE PACCMOTPEHNE
BXOJISIIIUX U BHYTPEHHUX JOKYMEHTOB;
PETUCTPUPOBATH BXOAIINE, UCXOASIIIE U
BHYTPEHHHUE JIOKYMEHTHI;

KOHTPOJIMPOBATH MapIIPyTHU3AITUIO
JOKYMEHTOIIOTOKOB B OpraHU3aluy (CorjaacoBaHue,
MOJIIMCAaHuE, YTBEPIKJICHHE, PerucTpanus,
O3HAKOMJIEHUE U UCTIOJIHEHUE JOKYMEHTOB) ;
OCYIIECTBIISATH CPOKOBBI KOHTPOJIb UCIIOTHEHHUS
JTOKYMEHTOB;

OCYIIECTBIISIT MIOATOTOBKY M OTHPABKY MCXOSIINX
JIOKyMEHTOB;
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COCTABIISATh OTYETHI M AHATUTUYECKHUE CIIPABKU
00 MCIIOJTHEHUH JTOKYMEHTOB;

BECTH MH(POPMAIIMOHHO-CIIPABOYHYIO PaboTy
0 JJOKYMEHTaM;

OCYILECTBIIATh pabOTy C OpraHU3alUOHHO-
pacropsaUTENbHBIMHA JOKYMEHTAMHU

B aBTOMATH3HPOBAHHBIX CHCTEMaX.

3HaHuA:

HOPMAaTHBHBIE IIPABOBbIE aKThl Poccuiickon
®eneparyn B chepe AeTONPOU3BOICTBA;
JIOKaJIbHbIE HOPMATHUBHBIE AKTHI,
periaMeHTHPYIOLUe JeATEIbHOCTD CITYKOBI
JIeTIOTIPOU3BO/ICTBA U €€ paOOTHUKOB, OPraHU3ALHIO
BEJICHUS JI€JI0NPOU3BOJICTBA;

COBpEMEHHbIE NH(OPMALIMOHHBIE U
KOMMYHHKAI[MOHHbIE TEXHOJIOTHH, IPUMEHSIEMbIE

B paboTe ¢ JOKYMEHTaMu;

CTPYKTYypa OpraHU3aLMH, PYKOBOJICTBO
CTPYKTYPHBIX MOApa3/ieeHHi, 00pa3iibl MOoANuCeH
JIUL, UIMEIOLUX MIPaBoO MOANMCAHUS U YTBEPKICHUS
JIOKYMEHTOB,

1 OTPAaHUYEHUS 30H UX OTBETCTBEHHOCTH;

IIpaBUjIa PYCCKOIO A3BIKA;

TpeOOBaHUS OXpaHbI TPYIa.

IIK 1.8. Odopmisarts
JOKYMEHTBI T10
JMYHOMY COCTaBY H
OpraHHU30BHIBATH
paboTy C HUMH,

B TOM YHCIIE C
HCIIOJIb30BaHNEM
ABTOMATHU3HPOBAHHBIX
CUCTEM

HaBbiku

oopMIIEHHUS TJOKYMEHTOB TI0 TUYHOMY COCTaBY H
OpraHu3aIyK padOThl C HUMHU, B TOM YHCIIE C
HCIIOJIB30BAHUEM aBTOMaTI/ISI/IpOBaHHLIX CUCTCM

Ymenus:

obecneynBaTh COXPAaHHOCTb IEPCOHATIBHBIX JaHHBIX
pabOTHUKOB,;

OpPraHMU30BbIBAThH JOKYMEHTOOOOPOT MO
IIPEJICTABICHHIO IOKYMEHTOB I10 IIEPCOHAY B
roCyapCTBCHHbBIE OPIaHBI;

OpPraHU30BBIBATh JOKYMEHTOOOOPOT MO YUETY

U JIBUKEHUIO PaOOTHUKOB;

BECTU BOMHCKHH y4€T paOOTHUKOB;

BECTH yu€T pabouero BpeMeH! pabOTHUKOB;
0(hopMIIATH OpraHU3aMOHHO-PACHIOPSAUTENIBHBIE
JOKYMEHTBI 10 INYHOMY COCTaBY;

BECTHU PErUCTPALIO, YUET, ONIEPaTUBHOE XPAHEHNE
JOKYMEHTOB I10 JINYHOMY COCTaBY;

BECTHU JOKYMEHTALMIO, IOATBEPKAAIOILYIO
CBEICHMUS

O TPYZOBOH AEATEIBLHOCTU U TPYIOBOM CTaXe
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PabOTHHUKOB;

(GhopMHUPOBATH JTMYHBIC JIe)Ta PAOOTHHKOB;
oopMIIATP Jera 1Mo JINIHOMY COCTaBY JIJISt
nepenavyn

B apXUB OpraHU3aIUy;

paboTaTh cO CelMaTU3UPOBAHHBIMU
MH()OPMAITMOHHBIMH CHCTEMaMH M 0a3aMu JaHHBIX
10 BEJICHUIO yUETa W IBHKECHUIO paOOTHUKOB.

3HaHuA:

HOPMAaTHBHBIE NPABOBBIE aKThl Poccuiickon
®eneparyn B chepe TPyIOBBIX OTHOIICHHIA;
JIOKQJIbHBIE HOPMATHUBHBIE AKTHI,
PErIaMCHTUPYIOIIUE TPYJOBbIC OTHOLLICHUS;
COBpPEMEHHBIE HHPOPMALIMOHHO-
KOMMYHHKAI[MOHHbIE TEXHOJIOTHH, IPUMEHSIEMbIE B
paboTe ¢ JOKyMEHTaMU IO JUYHOMY COCTaBY;
CTPYKTypa OpraHu3alny, PyKOBOJICTBO
CTPYKTYPHBIX IOAPA3ACICHUM;

IIpaBUJja JAEJIONPOU3BOCTBA;

IIPaBUJIa PYCCKOTO SI3bIKA;

3THKA JIEIOBOT0 OOILEHMS;

TpeOOBaHUS OXPaHBI TPY/IA.

IIK 1.9.
Opranu3oBbIBaTh
TEKyIllee XpaHEHHE
JIOKYMEHTOB,
00paboTKy nen s
OIIEpaTUBHOTO

U apXUBHOT'O
XpaHCHUA, B TOM YHCJIC
C MCTIOJIb30BAaHUEM
aBTOMATHU3HPOBAHHBIX
CUCTEM

Hasbiku

OpraHM3alNH TEKYIIEro XpaHEHUs TOKYMEHTOB,
00pabOTKH /1€ U1 OTIEPaTUBHOTO U ApXUBHOTO
XpaHEHUs1, B TOM YHCIIE C UCTIOIb30BaHUEM
aBTOMAaTH3HPOBAHHBIX CUCTEM

Ymenus:

pa3pabaTeiBaTh HOMEHKJIATYPY A€ OpraHU3AIIHH;
MIPOBEPATH MPABUIBHOCTH O()OPMIICHHUS TOKYMEHTOB
1 OTMETKH 00 UX UCIOJIHEHHUN nepea nx
(dbopMUpOBaHHUEM B JIEJIO JIJIS TIOCIEIYIOIIETO
XpaHeHus; GopMUPOBATH Jielia, KOHTPOJIUPOBAThH
MPaBUJIILHOE U CBOEBPEMEHHOE pacIpeiesieHue 1
NOoAIMBKY NOKYMCHTOB B [I€jIa B COOTBCTCTBHHU C
HOMEHKJIATy PO JIelT;

MPOBEPSITH CPOKU XPAHEHUS JOKYMEHTOB,
COCTaBJISITh MPOTOKOJ pabOThI IKCIIEPTHON
KOMMCCHH T10 TOATOTOBKE JJOKYMEHTOB K IEepeaye B
apXuB;

COCTAaBJISATH AKT O BBIACIICHUN K YHUYTOXKCHUIO
AOKYMCHTOB, HC TOAJIC)KAIINUX XPAHCHUIO,
COCTaBJISITh aKT 00 YHHUYTOKCHUU JOKYMCHTOB;
OCYIIECTBIISATH MOJHOE WM YaCTUYHOE 0(OpMIICHHE
ACJI BPCMCHHOT'O, TIOCTOSIHHOT'O, AOJITOBPEMCHHOT'O
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CPOKOB XpaHEHUS;

COCTAaBJISAITH OIHUCH JI€J] CTPYKTYPHBIX
MOIpa3AeIIEHUI TIOCTOSIHHOTO, TOITOBPEMEHHOTO
CPOKOB XpaHEHMs IS IIEpefadu Aeil B apXuB
OpraHH3alVH;

MPUMEHSATHh HH(POPMAIIMOHHO-KOMMYHHKAIIMOHHBIE
TEXHOJIOTHH NPU paboTe C TOKyMEHTAMHU.

3HaHus:

HOPMAaTHUBHBIE IIPABOBbIE aKThl Poccuiickon
®enepanyn B chepe AeTONPOU3BOJICTBA U
apXUBHOTO JI€]14;

JIOKaJIbHbIE HOPMATHUBHBIE aKTHI,
permaMeHTHpYIOIINe BeIeHUE IEIOMPOU3BOICTBA U
nepenavy el B apXuB OpraHu3allvy;

BUJIbI HOMEHKJIATYD eI, 001re TpeOoBaHus K
HOMEHKJIaType JeJl, HOPSA0K paboThl ¢ HEll;
NopsAI0K (popMUpOBaHus U 0hopMIIEHUS €T,
cnenuduka GOpMUPOBAHMSI OTACITBHBIX KaTETOPUA
ACIT;

IIpaBUJia XpaHEHUs JIe€J1, B TOM YHUCIIE C
JOKYMEHTaMH OIpaHUYEHHOI0 JOCTYTIA;

MpaBHJia BbIIaYM U UCIIOJIb30BAHUS JOKYMEHTOB U3
c(hOpMHUPOBAHHBIX JIEIT;

MOPSIIOK UCTIOIb30BAHMS TUIIOBBIX WIIH
BEJIOMCTBEHHBIX [IEPEUHEN T0KYyMEHTOB,
OTpe/ieNIEHUs] CPOKOB XpaHEHMs B Ipoliecce
AKCIEPTU3BI HEHHOCTHU JIOKYMEHTOB;

BU/IBI OTIMICEH JIeJT OpraHU3aIH U MOPAI0K paboThI
C HUMH;

TpeOOBaHUS OXpaHbI TPY/Ia.
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Opranuzanus
apXUBHOU pabOTHI
10 IOKYMEHTaM
OpraHu3aluin
pa3nuyHbIX HopMm
COOCTBEHHOCTH

[IK 2.1. OcyiiecTBasATh
KOMILJIEKTOBaHUE
apXUBHBIMU JI€JIaMHU
(IoKyMeHTaM1) apXuBa
OpraHu3aIH

HaBbiku

y4acTHs B KOMIJIEKTOBAHUH apXUBHBIMU JICJIaMU
(ToKyMeHTaM1) apX1Ba OpraHU3alUN

YMmenus:

paboTaTh ¢ moApa3eIeHUsIMU/OpraHN3aIusIMU
HMCTOYHHKAMU KOMIUICKTOBAHUS apXUBa,
MPUHUMATH APXUBHBIC JieNa (JOKYMEHTHI) Ha
MTOCTOSIHHOE WUJIU JOJITOBPEMEHHOE XPAHEHHUE;
y4acTBOBATh B MIPOBEACHUH SKCIIEPTU3bI IICHHOCTH
Pa3TIUYHBIX TUIIOB ¥ BUJOB JOKYMEHTOB B
COOTBETCTBUH C BHYTPEHHUMH pEriIaMeHTaMH1
OpraHu3aINH;

MPUMEHSTH B pab0oTe peKOMEHAAIUU YKCIIEPTHO-
MIPOBEPOYHON KOMUCCUU WM SKCIIEPTHON KOMHCCHH
OpraHu3allNy;

MIPUMEHSTD MEPEYHH C YKa3aHUEM CPOKOB XPAHCHHS
nen (JOKyMEHTOB);

cOOJI01aTh HOPMATUBHBIE CPOKH XPAHEHUS el
(IOKyMEHTOB);

BECTH YYET HCTOYHUKOB KOMIUICKTOBAHUS apXUBa;
HCIIOJIb30BAaTh MEPEIOBON OTEUECTBEHHBIN U
3apyOeKHBIN OTBIT 10 KOMIUIEKTOBAHUIO apXHBa
nenamMu (JIOKyMEHTaMH) TOCTOSTHHOTO U
JOJICOBPEMEHHOT'O XPAaHEHNS,

HCII0JIb30BaTh COBPEMEHHBIE AaBTOMATU3UPOBAHHBIE,
WH()OPMAITMOHHBIC U TEICKOMMYHHUKAIIMOHHBIS
TEXHOJIOTHH JIOKYMCHTHPOBAHHBIX chep
NEeATEIBbHOCTH OPraHU3aUH.

3HaHuA:

HOPMAaTHUBHBIE IIPABOBbIE aKThl Poccuiickon
®enepanyu B chepe AeT0NPOU3BOJICTBA U
apXMUBHOTIO JIeN1a;

HAy4YHO-METOJNYECKUE KPUTEPUH IKCIIEPTU3HI
LIEHHOCTH PA3JIMYHBIX TUIIOB U BUJIOB JIEJ
(TOKYMEHTOB);

TEOPETUYECKUE U METOIUYECKHUE ACTIEKTBI
KOMIUIEKTOBAHMS U DKCIIEPTU3bI LICHHOCTH BCEX
BUJIOB JIOKyMEHTOB;

BUJIbl, PA3HOBUJHOCTH U ()OpMAThI BCEX BUJIOB
JOKYMEHTOB;

YHU(PULIUPOBAHHYIO CUCTEMY OpPIaHU3allMOHHO-
pacropsAUTEILHON JOKYMEHTALUHY;

CTaHAAPTH OPOPMIIEHUS OPraHU3aLMOHHO-
pacHopsIIUTENbHON JOKYMEHTALIUH;

CIOCOOBI ¥ TEXHOJIOTUHU IOKYMEHTHPOBAHUS
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Pa3NIUYHBIX BUAOB MPOQecCHOHATHHOMN
NESITEIbHOCTH;

OpPraHM3aLMOHHBIC TPUHIIMIIEI KOMIUIEKTOBAHUS €T
(TOKYMEHTOB) OIpaHMUYEHHOTO JIOCTYTIA;
TpeOOBaHUS OXpaHbI TPYa.

[IK 2.2. Bectu yuér
apXWBHBIX €T
(TOKYMEHTOB), B TOM
qrcie

C UCIIOJIb30BAaHUEM
ABTOMATHU3HPOBAHHBIX
CUCTEM

HaBbiknu

BEJICHUS YUE€Ta ApXUBHBIX JIe] (JIOKYMEHTOB), B TOM
YHCIie C UCTIOJIb30BAHUEM aBTOMATH3UPOBAHHBIX
CHCTEM

Yvennsn:

MOJIb30BAThCS YUETHBIMH JJOKYMEHTAMHU B paMKax
ANEKTPOHHBIX HH(DOPMAIIMOHHBIX CHCTEM
JOKYMEHTUPOBAHHBIX Cep NeATSITbHOCTH
OpraHH3aIINH;

OJIb30BATHCS CEPTUDHUIIMPOBAHHBIMHU
ABTOMATHU3MPOBAaHHBIMU CUCTEMAMM
JOKYMEHTHUPOBAHHBIX Cep MeATCITbHOCTH
OpTaHU3aIMH MO0 YUETY, PETUCTPAIIUH, KOHTPOIIIO
nen (TOKyMEHTOB);

OJIb30BATHCS HH(POPMAITMOHHO-CIIPABOYHBIMHU
CHUCTeMaMH JOKYMEHTHPOBAHHBIX cdep
JESATEILHOCTH OpraHU3aIuy;

BECTH CIPABOYHO-TIOUCKOBEIE CPEACTBA K ApXUBHBIM
nenam (IOKyMeHTaMm);

BECTH YUYET CTPaxoBOTO (POH/IA APXUBHBIX JIEIT
(TOKYMEHTOB);

MIPUMEHSTh HOPMATHUBHBIC PABOBBIC AKTHI,
JIOKaJIbHbIE HOPMATHUBHBIE aKThl OPraHU3AINH U
METOJIMYECKHUE IOKYMEHTHI B 00JIacTH yuéTa
ApPXUBHBIX €T (IOKyMEHTOB);

BHOCHTH IPEIOKEHUS TI0 COBEPIICHCTBOBAHUIO
METOJIMICCKOT0 00ecIieueHUs YIETa pa3HbIX BUIOB
JOKYMEHTOB B JIOKYMCHTHPOBAHHBIX cepax
JCSATEILHOCTH OpTaHU3aIUH.

3HaHus:

HOpPMaTHUBHBIE TPaBOBbIEC aKThI Poccuiickon
®denepanuu B chepe AeTONPOU3BOJICTBA U
apXUBHOTO JIeNIa;

METOANYECKUE JOKYMEHTHI U HAllMOHAIbHBIE
CTaHAApTHI B 00J1aCTH yuéTa JOKYMEHTOB U
JOKYMEHTUPOBAHHBIX cep AesATeTbHOCTH
OpraHu3aINH;

OTEYECTBEHHBIE U 3apyOEIKHbIC
cepTU(UIIMPOBAHHBIC CHCTEMBI
aBTOMATU3MPOBAHHOIO YUETA apXUBHBIX J€1
(1OKyMEHTOB);
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TpeboBaHMs K yUETY 0CO00 IIEHHBIX U YHUKATBHBIX
apXUBHBIX /eI (JOKYMEHTOB);

CPOKH BBIMIOJHEHHSI pabOT MO yuETy apXUBHBIX JEJ
(IOKyMEHTOB);

oO0II¥e MPUHIIMIBI YYETa U KOMIUICKTOBAHHUS JIE
(IOKyMEHTOB) OrpaHUYEHHOI'O JJOCTYIIA;
TpeOOBaHMS OXpaHbI TPY/Ia.

[IK 2.3. OcyiecTBasTh
XpaHEHUE apXUBHBIX
nen (JOKyMEHTOB)

C TIOCTOSIHHBIM CPOKOM
XpaHEHUs U 110
JUIYHOMY COCTaBY

B apXHMBE OpraHU3AINHI

HaBbixu

OCYILIECTBJIEHUS XPAHCHUS apPXUBHBIX JEJT
(TOKYMEHTOB) C TIOCTOSIHHBIM CPOKOM XpaHEHUS U
10 JTUYHOMY COCTaBY B apXMBE OpraHU3aluu

Ymenus:

CUCTEMAaTU3HPOBATh Jiea (JOKYMEHTHI);

pa3MeniaTth apXyUBHbIE Jiefa (JOKYMEHThI) Ha MECTax
XpaHEeHUs1 B COOTBETCTBUM C HOPMAaTUBHBIMU
TpeOOBaHUSAMH B 00JaCTH apXUBHOTO Jies1a U
yIpaBJIEHUS T0KyMEHTaMH;

cO0JII0JaTh HOPMATHUBHBIE PEKUMBI XPAHEHUS
ApPXUBHBIX JIeJT (IOKYMEHTOB) Ha JTFOOBIX HOCUTEIISX;
IIPOBOAMTH ITPOBEPKY MOJHOTHI COCTaBa APXUBHBIX
JOKYMEHTOB B €JUHHMLIAX XPAHEHHUS;

IIPOBOAMTDH OMMCAHUE APXUBHBIX €I (JOKYMEHTOB);
COCTABJIATh CIIPABOYHO-TIOMCKOBBIE CPEJICTBA K
ApXUBHBIM JIeaM (IOKyMEHTaM);

BECTHU YUYET U KOHTPOJIb BbIJAYX aPXUBHBIX A€
(IOKyMEHTOB) U3 apXUBOXpaHWINIIA U UX BO3BPATA;
BECTHU YUET U KOHTPOJIb Nepeaayu e (10OKyMEHTOB)
B IOCY/1apCTBEHHBIN/MyHUIMIIAJIbHBIA apXUB WM Ha
MHOE BHEIIHEEe XpaHEHHE U NTPUEMA /1T C BHEIIIHETr 0
XpaHEeHUs;

IIPOBOJIUTH MOJUCTHYIO MPOBEPKY (PU3HMUECKOTO
COCTOSIHUSI JIeTT (JIOKYMEHTOB);

pa3bICKUBaTh HEOOHAPY)KEHHBIE Jiea (JTOKYMEHTHI);
3alMIIaTh HHPOPMALIMOHHBIE PECYPChI apXUBa OT
HECaHKLMOHUPOBAHHOI'O JOCTYTIA.

3Hanusa:

HOpPMaTMBHbIE NPaBOBbIe aKkTbl Poccuitckom
®denepanuu B chepe AeTONPOU3BOJICTBA U
apXUBHOTO JIENIa;

HOPMAaTHUBHBIE IIPABOBbIE aKThl Poccuiickon
®denepanun B 001acTH HHPOPMAIIHH,
WH(OPMAIMOHHBIX TEXHOJIOTHH, 3aIUThI
nH(pOpMaIK U IEPCOHATIBHBIX TaHHBIX, IU(PPOBOH
TpaHchopmaIuu;

HOpPMAaTHBHBIE MMPABOBBIE aKThl Poccuiickon
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®denepanyu B 006J1aCTH KOHDHUICHITUATEHOCTH
uHpOpMaLny;

MpaBujIa XpaHeHus Je (IOKYMEHTOB) B
COOTBETCTBHH C MX THIIAMHU;

HopsI0K GOPMHUPOBAHUS JOKYMEHTOB B KOMIUIEKTHI,
IPYIIIbI, THIIBI,

TpeboBaHus K 0()OPMIICHHIO JOTOBOPOB Ha
peau3aIyio yCIIyT BHEITHETO XpaHSHHS JelT
(TOKYMEHTOB);

CPOKH BBITIOJHEHUS padoT;

TpeOOBaHUS K YCTAaHOBJICHHBIM HOPMaM BbIPAOOTKHY;

TpeOOBaHMS OXpaHbI TPY/Ia.

[1IK 2.4. Ocy1iecTBasiTh
XpaHeHue,
KOMIUIEKTOBAHUE, YUET
1 UCTIOJIb30BaHUE JIET
(1OKyMEHTOB)
BPEMEHHOT'O XpaHEHUs

Hasbiku

o0ecrieyeHrs1 XpaHEeHUs!, KOMIUIEKTOBaHHS, yUETa U
UCIIOJIb30BaHUs el (IOKyMEHTOB) BPEMEHHOTO
XpaHEeHUs

Ymenus:

OpPraHMU30BbIBATh U 00ECIIEUNBATh XPAaHEHHUE JIEN
(TOKyMEHTOB) BPEMEHHOT'O XpaHEHHsI OpraHU3alnuu
B TPAIULIMOHHOM U B JIEKTPOHHOM BH/IE;
KOHTPOJIMPOBATh Pa3pabOTKy CTPYKTYPHBIMHU
MOJIpa3iesICHUsIMU ONUCEN U aKTOB O BBIJEIECHNUU Ha
YHUUTOKEHHUE el (JIOKYMEHTOB) BPEMEHHOT'O
XpaHeHUs B TPAJULIMOHHOM U B AJIEKTPOHHOM BUJIE;
(bopMHpOBATh €AUHULIBI XPAHEHUS TOKYMEHTOB ISl
UX MOCJIEAYIOIIEr0 Pa3MEILEHNs B apXUBE
OpraHu3aIuy;

COCTaBJISITh CIIPABOYHO-TIONCKOBBIE CPEACTBA K
apXUBHBIM JIeJ1aM (JOKyMEHTaMm);

OCYIIECTBIISATh MOUCK JIeN (JOKYMEHTOB)
BPEMEHHOI'0 XpaHEHHUs B MPOLIECCE UX XPAaHEHUS B
CTPYKTYPHBIX IIOJpa3ACICHUSAX U apXUBE
OpraHu3aIuy;

OCYIIECTBIISATH METOJUUECKOE PYKOBOJICTBO
OpraHu3anue XxpaHeHus Je (JOKyMEHTOR)

B CTPYKTYPHBIX MOAPA3AeICHUIX OpraHU3aluu;
OKa3bIBaTh CTPYKTYPHBIM MOPa3/eICHUSIM
IIPAKTHUYECKYIO [TOMOIb B OPraHU3ALMN XPaHEHUS
nen (IOKyMEHTOB);

pa3pabaThIBaTh CIIpaBOYHO-UH(POPMALIMOHHBIE
JOKYMEHTBI [10 OpPraHU3aLUU UCIIOJIb30BaHUS Jeil
(TOKyMEHTOB) BPEMEHHOT'O XpaHEHHS B
CTPYKTYPHBIX MOAPA3JEICHHUSIX U apXUBe
OpraHM3alvy;

IIPOBOAMTD IKCIIEPTU3Y LIEHHOCTHU el (JIOKyMEHTOB)
BPEMEHHOI'O XpaHEHUs, IEPEaHHbIX B apXUB;
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OTIpENEIATh CPOKU XpaHEHUS /1€ (IOKYMEHTOB)
BPEMEHHOTO XpaHEHHUS;

o0ecreunBaTh 3aUTY JeT (JOKyMEHTOR)
BPEMEHHOT'O XpaHEHUs B OPraHU3aIlH OT
HECaHKIIMOHUPOBAHHOTO JJOCTYTIA WU
YHUYTOXXEHUS;

MIPOBOJUTH (PU3MYECKOE YHUUTOKEHHE eIl
(TOKYMEHTOB) BPEMEHHOTO XpaHEHHSI C UCTEKITUMH
CpOKaMH XpaHEHHS MOCIIE COTIIACOBAHMUS CO
CTPYKTYPHBIMH MOAPA3CICHUSIMU OpTaHU3aIIH;
oopMIIATh yUETHBIE TOKYMEHTHI 00 YHUUTOXKEHUU
7el (TOKYMEHTOB) BPEMEHHOT'O XpaHEHHS C
MCTEKIIUMH CPOKaMU XPaHEHUS] COBMECTHO CO
CTPYKTYpPHBIMH NOAPA3Ae/1eHUAMMN OpraHM3aLmu.

3HanuA:

HOPMAaTHUBHBIE NTPABOBBIE aKThl Poccuiickon
®enepanyu B chepe AeT0NPOU3BOJICTBA U
apXMUBHOTO JIENa;

HOPMAaTHUBHBIE IIPaBOBbIC AKThI Poccuiickon
®enepanyy B 001aCTH 3aIUTHI IEPCOHAIBHBIX
JAHHBIX;

HOPMAaTHBHBIE NPABOBBIE aKThl Poccuiickon
®enepanyn B 00:1acTH KOH(UACHIUATEHOCTH
nHpopmanuu;

METOANYECKUE JOKYMEHTBI U HAllUOHAJIbHBIC
CTaHAApTHI B 00JIACTH JEJIONPOU3BOICTBA U
apXMUBHOTIO JIeN1a;

METOJIMKa pa3paboTKu GopM YUETHBIX TOKYMEHTOB
B TPAAULMOHHOM U B 3JIEKTPOHHOM BH/JIE;
IpaBUJIa CUCTEMATH3AIMU U KJIaCCUPUKALIUN
JOKYMEHTOB;

0COOEHHOCTH OpraHU3alluy XpaHEHUS N1
(IOKyMEHTOB) Ha pa3IMYHbIX HOCUTEIISX;
KPUTEPUN ONPEAEIECHUS LICHHOCTH J1E]
(TOKYMEHTOB) JUTsl JaJIbHEHIIIEro XpaHeH!s! WU
YHUUTOKEHUS;

TpeOOBaHUS K MpoLIeccaM YHHUTOKCHHUS
nH(pOpMaLUU B TPAJULMOHHOM U 3JIEKTPOHHOM
BHJIE;

TpeOOBaHUS OXpaHbI TPY/Ia.

[IK 2.5. Ocy1iecTBasTh
WCTIOJIb30BaHUE
ApPXUBHBIX JCIT
(TOKYMEHTOB), B TOM
qHCIIe ¢
UCTIOJIb30BaHUEM

HaBbixku

OCYILIECTBJIEHUS UCIIOJIb30BaHUS APXUBHBIX J€JT
(TOKYMEHTOB), B TOM YHCJIE C UCIIOJIb30BAaHUEM
ABTOMATU3UPOBAHHBIX CUCTEM

YMmeHnua:
CHUCTEMATU3UPOBATh U 0000IIaTh CBEACHUS O
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aBTOMATHU3MPOBAHHBIX | COCTaBE U COAECPHKAHUM apXUBHBIX JEJI
cuUcTeM (1OKyMEHTOB);

UCIOJIb30BaTh UH()OPMAILIMOHHBIE TEXHOIOTHU B
00JIaCTH CO3/aHUs CIPAaBOYHO-TIOUCKOBBIX CPEJCTB
apx¥Ba U JIOKyMEHTHPOBAHHBIX C(ep AeATeIbHOCTH
OpraHM3alvy;

(GbopMHPOBAaTh OCHOBHBIE U BCTIOMOTaTEJIbHbBIE BU/IbI
apXHMBHBIX CIIPABOYHUKOB B AJIEKTPOHHOH (opme;
MOJrOTAaBIUBATh NH(OPMALIMOHHbBIE TOKYMEHTHI 110
3arpocaM I10JIb30BATENEH pa3IMYHbIX KATErOpuil.

3HaHus:

HOpPMaTHUBHBIE TPaBOBbIEC aKThI Poccuiickon
®denepanuu B chepe AeTONPOU3BOJICTBA;
HOPMAaTHBHBIE IIPaBOBbIEC AKThI Poccuiickon
denepanuu B 00JaCTH 3aIIUTHI TEPCOHATBHBIX
JAHHBIX;

METOANYECKHUE JOKYMEHTHI B 00J1aCTH
WCIOJIb30BaHUs U MyOIMKAIIMKM apXUBHBIX JIEJT
(IOKyMEHTOB);

cepTuGUIIMPOBaHHBIE UHPOPMAIIMOHHO-TIOUCKOBBIE
CUCTEMBI B 00J1acTU pa3pabOTKH Hay4YHO-
CIIPaBOYHOTO arlapaTta JOKYMEHTHPOBAaHHBIX cdep
NEeSATEIbHOCTH OPraHU3aluu;

CPOKH BBITIOJTHEHHSI paObOT MO OpraHU3auu
UCIIONIb30BaHUS aPXUBHBIX A€l (JIOKyMEHTOB);
OpraHU3aIMOHHBIE TPUHITUITBI UCTIOH30BaHUS
JIOKYMEHTOB OTPaHUYEHHOTO JIOCTYTIA;

TpeOOBaHUS K MOJIrOTOBKE apXUBHBIX CIPABOK U
BBINIMCOK W3 APXUBHBIX IOKYMEHTOB;

TpeOOBaHUS OXpaHbI TPY/Ia.

Pazpnen 5. Ctpykrypa o0pa3oBaTeibHOM NPOrpaMMbl

5.1. YueOHslii mnan

Conepxxanne oOyuenus mo crenuambHocTH 46.02.01 JlokyMeHTanmoHHOE oOecreueHne
yIpaBJICHUS] U apXUBOBEJICHHE OIpEeNseTcs] yYeOHbIM IJIaHOM, Pa3paOOTaHHBIM B COOTBETCTBUU C
OI'OC CIIO u yTBepkaeHHbIM AupekTopoM Koiemxka (IIpunoxenue 1).

VY4eOHblil 11aH onpeessieT KaueCTBEHHbIE U KolndecTBeHHbIe Xapakrepuctuku OITOIT:

* 00BEMHBIE TapaMeTPhl YUeOHOI HArpy3KH B LIEJIOM, IO TOJjaM 00YYEHUS U TI0 CEMECTPaM;

* MepevYeHb yYeOHBIX AMCLUIUINH, MPO(ECCHOHATBHBIX MOJAYJEH M UX COCTABHBIX 3JIEMEHTOB
(pa3nenoB, MEXIUCIUIUTMHAPHBIX KypCOB, y4eOHOW U MPOU3BOJICTBEHHON TIPAKTHUK);

* [I0CJIEIOBATENBHOCTD N3YyUEHUs YUeOHBIX JUCHIUIUIMH U MPO(ECCHOHATBHBIX MO/IYJIEH;

* BHJIbI YICOHBIX 3aHATHH;

* pacmpezesieHHe pa3iIuyHbIX (OPM MPOMEKYTOUHOW aTTECTallMU MO TojaM OOydYeHUs U 0
ceMecTpam;

* 00BEMHBIE MTOKa3aTeIH MOATOTOBKH U MPOBEAECHUS rOCy1apCTBEHHONW UTOTOBOW aTTECTAIUH.
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BapuaTtuBHas dYacTh [aeT BO3MOXKHOCTh pAacUIUpeHus U (WIM) YriyOJeHHs MOJIrOTOBKH,
ompenensieMoil coiepkaHueM 00s3aTeIbHON YacTH, JOMOJHUTEIBHBIX KOMIETEHIIMNA, YMEHUU U
3HAHUN, HEOOXOMUMBIX Il O00ecTeueHus: KOHKYPEHTOCIIOCOOHOCTH BBIMTYCKHUKA, B COOTBETCTBUU C
3a1pocaMu pECruOHAJIBHOIO PhIHKA TPyAda U BO3MOXHOCTAMHU ITPOJOJIZKCHU A O6p330BaHI/I$I.

TpebGoBanust  paboromareneii K  MPOPECCHOHANBHBIM  KOMIETCHIHUSM  BBITYCKHUKOB
OMPCACIIAIOTCA B XOAC COBMECCTHBLIX ACJIOBBIX BCTPECY, HA OCHOBEC KOTOPBLIX CICHHUAJIMCTBI KOJUICIKA
pacmpefenstoT 4achl BapUaTHMBHOW YacTM HAa  BBEJIEHHUE HOBBIX W/MJIU  YBEIUYCHUE
IPOAOKUTEIBHOCTH U3YyUEHUS AUCUUILIINH (MEXAUCIUIIIMHAPHBIX KYpPCOB), MOAYJIEH U T.I.

OO0s13aTenbHas ayAUTOPHAsT HAarpys3Ka IMpeArnoyiaraeT JICKIHH, JIa0opaTOpHbIE U MPAKTUYECKUE
3arsTHd. CamocTtosTenbHas pabora opraHU3yeTcs B (OpMe BBITIOJHCHHS HCCICIOBATEIbCKUX H
TBOPUYECKUX 33/IaHUM, IOJTOTOBKHU pedepaToB, Mpe3eHTALUN U T.1.

OO6pazoBaTenbpHas TporpaMma BKIIFOYAET CIASAYIOIINE [IUKIIBI:

— 00111600pa30BaTEIBHBIN UK,

— COLMAJIbHO-TYMaHUTapHBINA LIUKJI,

— 00menpohecCHOHATbHBIN UK,

— npoecCuoHaNbHBIN LUKIT;

5.2. Kanennaphslii yueOHbIN rpaduk

B kanennapHom ydeOHOM rpaduke ykasplBaeTcsi mocienoBarenbHOCTh peanuzanuu OIIOIT:
MIPOJOIDKUTEIHFHOCTh TEOPETHYECKOTO OOyYEHUsI, MPAKTHKH, MPOMEKYTOYHOW M TOCYIapCTBEHHON
UTOT'OBOI aTTecTaluii, KaHUKYJI, yueOHslie coopsl ([Ipunoxenue 2).

5.3. Pabouast nporpamMMa BOCITUTAHUS

5.3.1. llenn W 3amayv BOCMUTAaHUS OOYYAIOIIUXCS TMPU OCBOCHMM HWMH OOpa30BaTeIbHOMN
[IPOrpaMMBbl:

Llenb paGoueit mporpaMMbl BOCIIMTAHUS — CO3JaHUE OPraHU3alMOHHO-TIEIArOTHYECKUX YCIOBUN
JUTSt (dbopMupoBaHUS JUYHOCTHBIX pe3yabTaToOB o0yJaromuxcs, MPOSIBISIOLIUXCS
B Pa3BUTUM HUX TMO3UTHBHBIX UYYBCTB U OTHOLIEHUH K POCCUHCKUM TIpakJaHCKUM (0a30BbIM,
oOIIeHAIIMOHAIFHBIM) HOpMaM M LEHHOCTSM, 3akpemiéHHbiM B Koucturynmum Poccuiickoit
denepanun, ¢ y4eTOM TPAJAHMIMN U KyJIbTypbl cyObekTa Poccuiickoit denepanuu, 1eI0BBIX KA4eCTB
KBAUTU(DUIIUPOBAHHBIX ~ pabOYMX, CIYXKAIIUX/CICIHUATUCTOB CPEIHEr0 3BEHA, OMPEISICHHBIX
OTpacjaeBbIMU TPEOOBAHUSIMH (KOPIIOPATUBHOM KYJIBTYPOH).

Sagaun:

— (popMUpPOBaHUE €IMHOTO BOCIUTATEIBLHOIO MPOCTPAHCTBA, CO3/IAIOIIET0 PABHBIE YCIOBUS AJIS
pa3BuTHs 00yYAOIMUXCS MPOPECCHOHATHHON 00pa30BaTENbLHON OpraHU3aIUH;

- OpraHu3anus BCEX BUJIOB JeSITeNIbHOCTH, BOBJICKAIOIIEH oOyuaromuxcst
B OOIIIECTBEHHO-1IEHHOCTHBIE COLMATTU3UPYIOIINE OTHOLICHHUS;

— (hopmupoBaHHue y 00yUarOmMuUXcsi MPoPeCCHOHATBPHON 00pa30BaTEIbHON OpraHU3aIuu 00X
LIEHHOCTEH, MOpAaJbHBIX U HPABCTBEHHBIX OPUEHTUPOB, HEOOXOIMUMBIX ISl YCTOHYMBOTO Pa3BUTHUS
rocy/1apcTBa;

— YCWJIEHHE BOCIIMUTATEILHOTO BO3ICUCTBH O1aroiapsi HEIPEphIBHOCTH MPOIIECCa BOCITUTAHUS.

PaGouas nmporpamma BociuTaHUs IIPECTaBI€HA B IPUIIOKEHUH 3.

5.4. KanengapHpIi T1aH BOCIUTATEIIBHONW PaOOThI
Kanennaphslii IJ1aH BOCITUTATEIbHON paboThI [IPEACTaBIICH
B MIPUJIOKEHUH 4.

5.5. IIporpamMMbl TUCHUTIIINH TI0 peaTnu3aliy CPEIHETO 001Iero oopa3oBaHus

OI'OC COO peamm3yercs B mpeaenax o0pa3oBaTeNbHBIX  MPOTPAMM  CPEAHETO
npodeccuoHalbHOTO  00pa3oBaHMsl € Y4eTOM TPOPWIsS TMOIy4aeMoro mpodhecCHOHATBHOTO
obpazoBanus (Denepanpblii 3akoH oT 29.12.2012 1. Ne 273-03 «O6 obpazoBanuu B Poccuiickoit
®denepammmy, ct. 20, m. 2). B ctpyktypy OIIOII BXoauT oOmieoOpa3zoBarenbHblil UK. [IporpamMmbl
JUCIHUILTAH TI0 Peau3allii CPETHETO 00IIero 00pa3oBaHus MPEICTABICHEI B PUIOKEHUH 5.
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5.6. IlporpaMMbl JUCHUIUIMH, TPO(ECCHOHANBHBIX MOAYJIEH U MPAKTUYECKOW NOArOTOBKU

B oO6memnpodeccnonarbHoM W MpOo(EecCHOHAIBHOM IUKJIaX 00pa3oBaTEIbHON IMPOTPaMMBI
BbIJENIAETCST 00BeM pPabOThl OOydYaromUMXcs BO B3aUMOJEMCTBUM C MpernojaBaTeleM MO0 BHIAM
y4eOHBIX 3aHATHH (YpOK, MPAKTUYECKOE 3aHSATHE, JabOopaTOpHOE 3aHSATHE, KOHCYJbTAllWsA, JICKIUS,
CEeMMHap), MPaKTHKH (B IPOdEeCCHOHATIBHOM IMKIIE) U CAMOCTOSTENIbHON pabOThl 00yUaroInXCs.

Ha npoBenennie yueOHbIX 3aHATUI U PAKTUK [P OCBOCHUH Y4EOHBIX IIUKIIOB 00pa30BaTeIbHON
nporpaMMbl B oyHOM (opme oOydeHus BbleneHO He MeHee 70 MPOLEHTOB OT o0beMa y4eOHBIX
LUKJIOB 00pa30BaTEIbHON POrPaMMBI.

B yueOHble IUKIBI BKJIIOYACTCS MPOMEKYTOUHAs aTTeCTalusi OO0ydYaroluxcs, KOTopas
OCYIIECTBJISIETCS. B pPaMKaxX OCBOEHHUS YKa3aHHBIX IIMKJIOB B COOTBETCTBHHM C pa3pabOoTaHHBIMU
oOpa3oBaTenpHOW oOpraHuzanueil (GoHJaMU OIICHOYHBIX CPEJICTB, IO3BOJIOIIMMHU  OLICHUTh
JOCTIDKEHUS! 3alUTAHUPOBAHHBIX 110 OTJENBHBIM JTUCIMILIMHAM, MOIYJISIM U MPAKTUKaM PE3yJbTaTOB
o0yJeHwUs.

[Ipodeccronanbhplii LUK 00pa30BaTEIbHOW NPOrpaMMbl BKJIIOYAaeT Mpo¢ecCUOHaIbHbIE
MOJYyJH, KOTOpble (OPMHUPYIOTCS B COOTBETCTBUM C OCHOBHBIMU BHAAMHU JEATEIbHOCTH,
npexycmorperabivu GI'OC CIIO.

B npodeccronanbhblii MK 00pa30BaTEbHOM MPOrpaMMbl BXOJAT CIEAYIOUINE BU/IbI IPAKTHK:
yueOHast PaKTUKa ¥ MPOU3BOICTBEHHAS MTPAKTHKA.

VYuebHass W TNPOU3BOJACTBEHHAs MPAKTHKH IPOBOJIATCS MPU OCBOCHUH OOYYaIOUIMMHUCS
mpoeCCHOHATBPHBIX KOMIICTEHIIMA B paMKax MPOoGECCHOHAIBHBIX MOIYJIEH W pPealn30BBIBAIOTCS
KOHILIEHTPUPOBAHHO.

[IpakTHyeckasi MOArOTOBKa UMEET LEJIbI0 KOMIUIEKCHOE OCBOEHHE O0YUaIOLMMUCS BCEX BHUJIOB
poeCCUOHATILHON ESTeNbHOCTH, (OPMUpPOBaHHE OOIIMX M MPO(PECCHOHANBHBIX KOMIIETEHIMH, a
TaK)Ke MPUOOpeTeHrne HEOOXOAMMBIX YMEHUH U OIBITA IPAKTUYECKON pabOTHI 10 TIpodeccu.

[TporpaMMbl HpPaKTUYECKOH MHOATOTOBKM pa3pabaThIBAIOTCS MpEenojaBaTesIMU M MacTepaMu
IPOM3BOJICTBEHHOI0 00y4EHUs, paCCMaTPUBAIOTCS HA 3aCeaHUAX IPEIMETHON UKIOBOM KOMHUCCHU.

VYuyebHas mNpakTHKa HPOBOJUTCA B Yy4eOHBIX JabOpaTOpHsX, MAacTepPCKHX, y4eOHBIX Oa3zax
INPAaKTUKA W UHBIX CTPYKTYPHBIX IOJpAa3JeNeHusX 00pa3oBaTeIbHON OpraHu3anuu Jnbo Ha
HNPEINpUsATHIX Ha OCHOBE JOTOBOPOB MEXIY 00pa30BaTeNbHOW OpraHu3alMeld M OpraHu3alusIMH T.
Bonorgel, 3akmroyaeMblXx A0 Hadana npakTUkH. [Ipom3BoicTBeHHass IMpakTUKa HPOBOIUTCS Ha
npeanpusTHsx r. Bonorasl u Bosoroackoit o61actu Ha OCHOBaHMM 3aKIIIOYEHHBIX JIOTOBOPOB.

KoHTponp mpakTH4eckoil MOATOTOBKU OCYIIECTBIIAETCS MacTepaMH IPOU3BOACTBEHHOIO
oOyueHus. PykoBomuTensiMM TPaKTUKU OT HOPEANPUSATHH COOTBETCTBYIOLUIMMM  IPUKA3aMU
HAa3HAYalTCs BBICOKOKBAIM(DHIMPOBAHHBIC, OIBITHBIE CIELUAIUCTBI. Pe3ynbTraThl NpakTH4ecKOH
MOJITOTOBKH OTIPEIEISIOTCA IPOrpaMMaMU IPAKTHKH.

ITopsimok opraHu3anuy U NpOBeNEHUs NMPAKTHKHU omnpenessercs [lonoxkeHneM o npakTHYECKOH
MOATOTOBKE 00YYarOIINXCS.

C uenb0  TPyAOYCTPOMCTBa  BBIIYCKHUKOB  KOJUIEAXKA  3aKJIIOYAOTCS  JIOTOBOPBl O
COTPYAHUYECTBE C MPEIIPUATUAMH U Opranuzanusmu . Bonoras! u Bonoroackoit obnactu.

ITporpaMMbl  ITUCHMIUIMH, NPOPECCHOHATBHBIX MOIYJEH M MNPAKTUYECKOH MOATrOTOBKU
NpeCTaBJICHbI B IPUIIOKEHUH 6.

YuacTtne padoroaaresieil B 00pa3oBaTe/ibHOM Npolecce M OLIeHKe KayecTBa 00pa3oBaHust

CotpynHuuectBo ¢ paloTomaTeNssMM IpU OpraHM3aluu  00pa30BaTEILHOrO Ipolecca B
KOJUIEKE BEAETCS 110 HECKOJIBKUM HAIIPABJICHUSM:

- cornmacoBanue OITOII;

- TIPOBEJEHHE OKCIEPTU3bl pPadoyux MporpamMM MpodecCUOHATBHBIX MOAYJeH, (oHI0B
OLICHOYHBIX CPEJICTB;

- COIVIACOBAHHME IPOrpaMM IIPOU3BOACTBEHHOM IIPAKTUKA U TOCYJApCTBEHHOW HWTOTOBOMU
aTTecTaluy;

- y4aCcTM€ B IIPOMEKYTOYHOM aTTECTalud, TOCYJAPCTBEHHOW HWTOTOBOM AaTTECTalUu
00yyJaromuxcs;

- y4acTHe B COCTaBE WICHOB IOPU KOHKYPCOB MPOPECCHOHATBLHOTO MacTEPCTRA.
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Pa3neu 6. Ycaosus peajnszanun 00pa3oBaTelbHON NPOrpaMMbl

6.1. TpeOoBaHMsI K MaTEPUAILHO-TEXHUYECKOMY 00ECIICUYCHHIO 00pPa30BaTEIIbHOM MPOrPaMMBbI

6.1.1. OcHaienre y4eOHbIX TOMEIICHUN

CriernanbHble TOMEIIEHHS PEACTABIAIOT cOO00 yueOHbIe ay TMTOPUH AJIsl IPOBECHUS 3aHATHI
BCEX BHJOB, NPEIYCMOTPECHHBIX OOpPa30BATEIBHOW TPOTPAMMOM, B TOM YHCIE TPYIIOBBIX U
WHIMBUIYAIbHBIX KOHCYJBTAIM, TEKYIIEro KOHTPOJIS U MPOMEXKYTOYHOW aTTeCTallUd, a TakKke
NIOMEIICHUSI JUISI  CaMOCTOSATENIBHOW  paldoThl, MacTepckue U JabopaTOpHH, OCHAIICHHBIE
o0opyZOBaHHEM, TEXHUYECKUMHU CpEICTBAMU OOydYeHHUs U MaTepHalaMH, YYUTHIBAIOIIUMU
TpeOOBaHUS MK TyHAPOIHBIX CTAHIAPTOB.

Ilepeyenn cnennaabHBIX MOMeIIEeHMIt

KaOunersi:

COLMATHHO-DPKOHOMUYECKUX U YIPABICHUYCCKHUX JTUCIUTUIHH,
WHOCTPAHHOTO s3bIKa B MPO(eCcCUOHANBHON NeATeTbHOCTH;
PYCCKOTO s3bIKa B MTPO(eCCHOHALHOM JIeATETbHOCTH;
paBoBOro obecreveHus npodeccnoHanIbHOM e TebHOCTH;
JIOKYMEHTAITMOHHOTO 00ECTICUCHHUS yIIPABIICHUS;
apXUBOBEICHHUS,

poeCCHOHAIBHON ATUKHA U OCHOB JICJIOBOTO OOIIICHNS,
OpraHU3aIMH CEKPETAPCKOro 00CTYKUBAHUS;

0€30IMaCHOCTH KU3HECATCILHOCTH;

METOJIUYECKHUN.

JlabopaTopum:

KOMIThIOTEPHOU 00pabOTKH JOKYMEHTOB;
MH(POPMALMOHHBIX 1 KOMMYHUKAITMOHHBIX TEXHOJIOTUH;
apXUBHOTO JIEN1a;

opraHu3aiuu padoThl ¢ JOKyMEHTaMH;

CHCTEM 3JIEKTPOHHOI'0 JOKYMEHTOO00POTa;

yueOHasl KaHIEJSPHSL.

CnopTHBHBIH KOMILJIEKC

3aiabI:

— OMOIMOTEKA, YUTAIBHBIN 3aJ1 C BEIXOJIOM B HHTEPHET;
— aKTOBBIN 341,

u Jap.

OOpa3zoBaTenpHasi OpraHu3alys, peanusylonias mnporpamMmy Mo crenuanbHoctd 46.02.01
JIOKyMEHTaIlMOHHOEe OOECTICUeHUEe YIMPaBICHHUS W apXHBOBEJEHHUE, pACIONaracT MaTepHallbHO-
TeXHUYECKOM  0a3oif, oOecrmeuynBamIIei MpPOBEJCHUE BCEX BHJIOB  JUCHUIUIMHAPHOW U
MEXIUCIUIUIMHAPHON — TMOATOTOBKH, JIADOpPAaTOPHOW, MPAKTUYECKOH paboThl  00ydYarouuxcs,
NPEAYCMOTPEHHBIX YY€OHBIM IUIAHOM H COOTBETCTBYIOIIEH JEHCTBYIOIIMM CAaHUTapHBIM U
MIPOTUBOIMOXKAPHBIM MPABUIaM U HOPMaM B pa3pe3e BHIOPAHHBIX TPACKTOPHIA.

OcHamenue  kaOuWHETOB W jabopaTopuil  cpeAcTBaMu  00yueHus  (1abopaTOpHBIM
obopymoBaHueM, mpudopamMu, o0O0pa3oBaTeIbHBIMU pecypcaMd © T.I.) H JAUJAKTHYECKUMU
MaTepHrajJaMH OTPaXEHO B IMACMOPTE KOMILIEKCHO-METOIUYECKOTO 00eCTIeYeHHsT YIeOHBIX KAOMHETOB,
nabopaTopuid, MaCTEPCKUX.

B Hacrosmiee Bpemsi OIIOII  obecnedeHa: KOMIBIOTEpaMH, MOOWJIBHBIM KaOWHETOM
UHPOPMATUKH, MYJIBTUMEIUNHBIMU TMPOCKTOPAMH, WHTCPAKTUBHBIMHU IAHENSIMHU, JIUIICH3HOHHBIM
pOrpaMMHBIM oOecrieueHreM. KOMITBIOTEphI MOIKITIOYEHBI K ceTH VHTepHET.
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6.1.2. OcHamenue 60a3 MpaKTUK.

Peanm3amust 0Opa3zoBaTebHONW MPOTpaMMbl TMPEANOIaraeT oO0s3aTCIIbHYI0 Y4eOHYI0 W
MPOU3BOJICTBEHHYIO MTPAKTHUKY .

Y4eOHasi TpaKTHKa pean3yeTcss B MAaCTEPCKUX MPOPECCHOHATBHONH 00pa30BaTeIbHOM
opranm3aliii ¥ TpeOyeT Hamuuus OOOpyAOBaHUS, WHCTPYMEHTOB, pACXOIHBIX MaTepUaNIOB,
0o0ecIreunBarONIMX BHITIOJIHEHHE BCEX BHAOB pabOT, OMPEACNICHHBIX COJACPKAHUEM MIPOrpaMm
npohecCHOHATBFHBIX MOJyJIEH, OTBEYAIOIIETO MOTPEOHOCTSAM OTPACIU U TpeOOBaHUSIM paboTOIaTENCH.

[Ipon3BoaCTBEHHAs TpaKTUKa PEAM3yeTCs] B OpPraHU3AlMIX IO CHEIUATBbHOCTH TPOQHIIs,
00ecnevYnBaroINX AeITeIbHOCTh 00y4YaromuXcs B MpodecCHOHANBHOM 001acTu

O6opynoBaHue  MPEANPUSATAA W TEXHOJOTWYECKOE  OCHAIICHWEe  padodmx  MecCT
MPOU3BOJCTBEHHOW TMPAKTUKH JOJDKHO COOTBETCTBOBATh  COJIEPIKAaHUIO  MPOdeCCHOHATBHOU
NeSATEILHOCTH M AaTh BO3MOXXHOCTH 00YYaroIIeMycCsl OBJIaIeTh MPOodhecCHOHATbHBIMU KOMITETEHIIUSIMHU
[0 BCEM BHUJAM JESATEIbHOCTHU, NMPEIYCMOTPEHHBIMU MIPOTPaMMOii, C UCIOJIb30BAHUEM COBPEMEHHBIX
TEXHOJIOTHI, MaTepHajIoB U 000PYIOBaHUSI.

6.2. TpeOoBaHus K yUeOHO-METOAMUECKOMY 0OecTieueHII0 00pa30BaTeIbHON MTPOrpaMMBbl

6.2.1. OIIOII obGecrneueHa MO AUCUMUIUIMHAM, MPOPECCHOHATBHBIM MOAYJISM METOINYECKUMU
PEKOMEHIANUSAMHA TI0 OPTaHU3alNN CAMOCTOSTEIBLHOW pa0OThI M BBITIOJHEHUIO MPAKTUICCKUX PabOT
CTYJCHTaMH.

OIIOIT mpemycMaTpuWBaeT pealHW3alMil0  KOMIICTEHTHOCTHOTO  ITOJXO0Ja  TOCPEICTBOM
UCIIOJIb30BaHUS B 00Pa30BaTEIHLHOM MPOIIECCE AKTUBHBIX MHTEPAKTUBHBIX (JOPM MPOBEICHUS 3aHATUN
(KOMIIBIOTEPHBIX ~CUMYJISIMH, JCIOBBIX HM POJCBBIX HIrp, pa3dopa KOHKPETHBIX CHUTYaIWH,
MICUXOJOTHYECKUX M HMHBIX TPEHUHTOB, TPYMIMOBBIX IUCKYyCCHUW) B COYETAaHUU C BHEAYJUTOPHOU
pabotoit mist GOpMHUPOBAHMS U PA3BUTUS OOIIMX U MPO(PECCHOHATBHBIX KOMIIETCHITNI 00Yy4YaroImuxcs
(Tabmmma 1).

Tao0muma 1
OO0pa3oBarenbHbIE TEXHOIOTUN

Henaror NYCCKUEC TCXHOJIOTINN I[OCTI/II‘ ACMBIC PC3YJIbTAThI

[TpoekTHOE OOyUCHME PasBuTHe/popMupoBaHre HABBIKOB IJITAHUPOBAHUS
(mocraHoBKa mpobIemMsbl), cOopa U CHCTeMaTU3aluN
MaTEpHAJIOB, MTPEJICTABICHHS PE3yJIbTATOB ACITCILHOCTH
(npe3eHTaIn)

[Ipo6nemHoe o6yueHue AKTUBHas caMOCTOSATENbHAs AEATEIbHOCTh 00yYaroIuXcs Mo
PELIEHUIO TPOOIEMHBIX

CUTYyalluii; TBOPUECKOE OBJIAZICHNUE 3HAHUSAMU,
MPAKTUICCKUMHU YMCHUAMU, PA3SBUTHC KOTHUTHBHBIX

crocoOHOCTeH

UccnenoBarenbeckue Bo3moxHOCTE pa3BuBaTh/(hOpMUPOBATH HABBIKA METO/IbI
UCCIIEI0BATENILCKON JeSITETbHOCTH

Pa3noypoBHeBoe 00ydeHHE VYyeT cnocoOHOCTeH U MHIWBHUIYATBHBIX 0COOEHHOCTEH

JTUYHOCTH KQXKJIOTO 00YYaroIIerocs; OleHKa JesITeIbHOCTH,
UCXOS U3 YCUJIMH 110 OBJIAJCHUIO YYEOHBIM MaTEpPHAIIOM,
TBOPYECKOMY €T0 MPUMEHEHHIO

NudopmarnmonHo- Buzyanuzanus 1 MoieIMpOBaHUE U3YUAEMBbIX SIBJICHUM,
KOMMYHUKAIIMOHHBIC TCXHOJIOTUU mponeccos, TGXHOHOFI/IfI, 4T0 o0ecIeueHue H€06XOHHMBII>'I
00ydJaronmmMcst ypoBeHb OCBOCHHUS YUEOHOT0 MaTepuraa;
AOCTHKCHUC MMPECAMCETHBIX U MCTAIIPCAMCETHBIX PC3YJIbTATOB

o0y4eHus
HrpoBbie TEXHOIOTUH Pa3BuTHe mo3HaBaTeNbHON ACATEIHLHOCTH, (POPMHUpPOBAHUE
(poneBble, 1eN0OBbIE, npodeccnoHambHBIX
MMHTAMOHHBIE U IPYTHUE BUBI YMEHUM, He0OOXOAUMBIX B MPAKTUYECKOU NEATEIHLHOCTH,
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O6y‘-I3.IOH_[I/IX ur p) AOCTHXKCHHC MMPCAMCTHBLIX U MCTAIIPCIAMCTHLIX PE3YJILTATOB

oOydeHus
OOyueHnue B COTpYHUYECTBE CoBmecTHas 0Oyyarolasi 1 pa3BUBAIONIAs 1EATETbHOCTh
(rpymnmoBasi, KOMaHgHasA, OpuragHas | 0OydJaroIuXxcsl; JOCTHKEHUE MTPEIMETHBIX U
paborta) METaINpeIMETHBIX PE3yJIbTaTOB O0yUCHHS

3n0poBbecOeperarone TeXHoJIoruu | BricTpanBanue CyObeKT-CyObEeKTHBIX B3aUMOOTHOILICHHH €
00y4JaroIyMUCS; TAPMOHUYHOE COYETaHNE 00yUaroIuX,
BOCIIMTBIBAIOIINX U Pa3BUBAIOIIHNX NICAATOTHICCKUX
BO3/ICHCTBUIT; COOTBETCTBUE COJICPKAHUS U OPTraHU3AIHH
00ydeHus1 BO3PACTHBIM 0COOCHHOCTSM O0YYarOIIUXCS;
NPUOPHUTET aKTHBHBIX METOAOB 00y4eHHS; (OPMUPOBAHNE

30K
Cucrema oueHUBaHUS [TepconnumpoBaHHbIN y4eT JOCTHKEHHUI 00yJaromuxcs
«11opT(OIHO» KaK MHCTPYMEHT II€1aroru4ecKoi MOJEPKKH COLIMATILHOTO

CaMOOIIPCACIICHUA, OIIPCACIICHUA TPACKTOPHUH
WHAWBUAYAJIBbHOI'O Pa3BUTHA JIMYHOCTHU

HHTepakTUBHBIE TEXHOIOTUN Pacmmpenue o0yyarommx 1 pa3BUBAIOIIUX BO3MOKHOCTEN
YPOKa; aKTUBU3ALMS MO3HABATEIBHOMN
AKTUBHOCTH O0YYAIOIIUXCS

DJeKTpOHHOE 00yUeHHE JIOCTyH K 3JI€KTPOHHBIM WH(POPMAIIMOHHBIMH
o0pa3oBaTeNbHBIM PECYpPCaM Pa3HBIX KaTeropuit
oOyyvarornuxcsi, Bkiatouas juil ¢ OB3; hopmupoBanue

JucrannnonHoe oOy4eHue HaBbIKa UCTIOIh30BaHUS HHPOPMAITMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTHH B IPOPECCHOHATHLHON
JesITebHOCTU: paboTa ¢ 6a3amMu JaHHBIX, 00paboTKa
WH(POPMAIINHU C UCTIOTH30BAHUEM TEXHHUYECKHIX CPEICTB,
MH(POPMALMOHHO-TEJIEKOMMYHHUKAIIMOHHBIX CETeH

bubnmuoteunsiii GoHa oOpazoBaTeNbHON OpTraHM3aAIllMd YKOMIUICKTOBAH I€YAaTHBIMU U (WJIN)
DJIGKTPOHHBIMU YYEOHBIMH U3JAaHUSMHU (BKJIIOYas Y4YeOHMKH W y4eOHBIE MOCOOHS) MO KaXAou
JTUCIUTIINHE (MOJTYJIIO) M3 pacueTa OJHO MeYaTHOE U (WJIH) SJIEKTPOHHOE YIEeOHOE U3/TaHHE 110 KK 0
JUCIUILTHHE (MOAYJII0) Ha OJTHOTO 00YyYaroIIerocs.

DnekTpoHHasT WH(POPMAIMOHHO-00pa3oBaTeIbHAs Cpella 3aMEHSET IMeYaTHBIM OMOIMOTEUHBIN
¢doH mpenocTaBIeHUEM MpaBa OJHOBPEMEHHOTO JIOCTyNa HEe MeHee 25 MPOIEHTOB 00y4aromuxcs K
1u(poBO (ITEKTPOHHOM ) OMOIIHOTEKE.

OOpazoBatenbHas TporpamMma obOecriedeHa y4eOHO-METOIUYECKOM JOKYMEHTAIMEH 1O BCEM
y4eOHBIM JUCITUTUTHHAM (MOJYJISIM).

6.2.2. OOyuarommecss WHBAIMAB M JIMIA C OTPAHWYCHHBIMH BO3MOXXHOCTSMHU 3/I0POBBS
o0eCTieYeHbl MeYaTHBIMUA M (WJIM) AJIEKTPOHHBIMH YYEOHBIMU H3JIAHUSIMH, aallTHPOBAHHBIMU TIPU
HEOOXOIMMOCTH TSl 00y4eHUs YKa3aHHBIX 00yJatoLIiXCsl.

6.3. TpeOoBaHUS K IPAKTHYECKOHN MOATOTOBKE 00YUAIOITIXCS

6.3.1. IlpakTuyeckas MOATOTOBKA IPH peau3alii 00pa30BaTEIBHBIX IMPOTPAMM CPEIHETO
npoeCcCHOHATBHOTO O00pa30BaHMs HAINpaBlieHa Ha COBEPIICHCTBOBAHHE MOJEIH IPAKTHKO-
OPUECHTUPOBAHHOTO OOYYCHHUSI, YCUIICHUE POJIU paboTOoAaTes el MPH MOArOTOBKE KBATU(HUIIMPOBAHHBIX
paboumx, CIyXamuX, CIEIUAINCTOB CPEIHETO 3BEHA IyTeM PACHIMPEHUS KOMIIOHEHTOB (YacTei)
00pa3oBaTeNBHBIX IMPOrPaMM, IPEIyCMATPUBAIOIINX MOICITUPOBAHUE YCIOBUH, HEMOCPEICTBEHHO
CBSI3aHHBIX C Oynymied MpodeCCHOHATBHOW IEeATENIbHOCThIO, a Takke O0eCredYeHHs YCIOBUN st
NOJYYCHUs OOYYaIONIMMHCS TPAKTHUYECKUX HABBIKOB W  KOMIICTEHIIMHA, COOTBETCTBYIOIIUX
TpeOOBaHUAM, MPEABIBIIEMBIM pa0OTOIATEISIMU K KBATU(PUKAIIUAM CIEIIHATUCTOB, pabOvHX.
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6.3.2. OOpas3oBaresnbHasi  OpraHM3aLUs  CaMOCTOATENBHO  MPOCKTHPYET  peau3aluio
o0pa30BaTeNbHOM MpOrpaMMbl U €€ OTAEIbHBIX YacTel (IMCUUIUIMHBI, MEKIUCIUILUIMHAPHbBIE KYPCHI,
npogeccuoHaIbHbIe MOTYJH, PAKTUKA U JPyTUe KOMIOHEHTHI) B (hOpMe MPAKTUYECKON MOATOTOBKU
¢ yaerom tpeboBanuiit ®I'OC CIIO u crienuduKy morydaeMon CrienuarbHOCTH.

6.3.3. O6pazoBaresnbHas ACATEIbHOCTb B (POpME MPAKTUUECKON MOATOTOBKH:

—peanu3yercss MpH MPOBEACHUM NPAKTUYECKUX W JAOOpAaTOPHBIX 3aHATHHA, BBIIIOJHEHUU
KypCOBOI'O IPOEKTUPOBAHUS, BCEX BUJIOB IIPAKTUKU U UHBIX BUJI0B Y4eOHOM 1€ATEIIbHOCTH;

—[peaycMaTpUBacT JEMOHCTPALMIO IPAKTUYECKUX HABBIKOB, BBINOJIHEHHME, MOJEIUPOBAaHUE
00y4arolMMHUCS OIpENeIeHHBIX BHUJOB padOT ISl pEIIeHHUs NPAKTHUECKUX 3a/ay, CBSI3aHHBIX C
Oynay1uei npodeccCHOHATBLHON JESATEIIBHOCTBIO B YCIIOBUSIX, MPUOIIMKEHHBIX
K peaJibHbIM IIPOU3BOJICTBEHHBIM;

—MOXET BKJIIOYAaTh B ce0s OTAENbHbIE JIEKLIUH, CEMHMHAphl, MAacTep-KJIAacChl, KOTOpbIE
npeaycMaTpuBaroT — Iepefgady  oOydarommmcs — y4eOHOW — MH(OpManuu, HeoOXOoIuMoW  ams
MIOCJIEYIOIIETO BBITIOTHEHUS paboT, CBA3aHHBIX ¢ Oyayliel npodeccnoHaIbHOM e TeNbHOCTHIO.

6.3.4. OOpa3oBaresibHas JeSATEIbHOCTh B (pOpME NMPaKTHUECKOW MOATOTOBKM OpraHHM30BaHa Ha
BCEX Kypcax oOydYeHWHsI, OXBaThIBasl AUCIUILINHBI, MPO(HECCHOHATBHBIE MOJYJIH, BCE BHJIBI MIPAKTUKH,
IpeayCMOTPEHHbIE YUeOHBIM INIAaHOM 00Pa30BaTENbHON POTrPAMMBI.

6.3.5. IlpakTuyeckas NOArOTOBKAa OPraHU3yeTCs B YYEOHBIX, Y4EOHO-TIPOM3BOJICTBEHHBIX
1a00paToOpUsAX, MACTEPCKHUX, YUEOHBIX MOJUTOHAX, YUEOHBIX 0a3aX MPaKTHKH U UHBIX CTPYKTYPHBIX
noJpa3ficieHusIX 00pa30BaTEIbHOM OpraHu3alid, a Takke B CIEHUAIbHO 00OpYA0BaHHBIX
HOMeIIEeHUAX (pabounx MecTax) Npo(UIbHBIX OpraHU3aluil HA OCHOBAaHUM JIOTOBOPA O MPAKTUYECKOMN
MIOJITOTOBKE OOYYAIOIIUXCS, 3aKII0YaeMOT0 MEXIy 00pa3oBaTeNbHON OopraHu3anueil u npoduiabHOR
OpraHu3alyel, OCylIecTBISIOMmEN IesITeIbHOCTh MO MPO(UIII0 COOTBETCTBYIOIIEH 00pa3zoBaTeIbHOMN
IPOrpaMMBI.

6.3.6. Pe3synbraThl OCBOEHHMs O00pa3oBaTelIbHON MporpaMMbl (€€ OTHENbHBIX YacTei)
OLICHUBAIOTCS B  paMKax [MPOMEKYTOYHOM M TOCYAapCTBEHHOW HWTOrOBOM  aTTECTAallUH,
OpPraHU30BAHHBIX B JOPME JEMOHCTPALIMOHHOTO SK3aMEHa.

6.4. TpeboBaHMsI K OpraHU3aLMU BOCIUTAHUS 00yYarOIUXCs

Bocnutanue oOydaromuxcsi IpyU OCBOGHMHM MMM OCHOBHOH 00pa3oBaTEeIbHOM IMPOrpaMMbl
OCYILIECTBIIIETCSI Ha OCHOBE BKJIIOYA€MbIX B HACTOSIIYI0 00pa3oBaTelbHYIO IMporpammy pabdoueit
IPOrpaMMbI BOCIIUTAHUS U KAJICHIAPHOTO TIaHa BOCIIMTATEIBHOM paboThI (MprtokeHus 3 U 4).

B pa3paboTtke paboueil mporpamMmbl BOCIUTaHMS U KaJ€HAAPHOIO IJIaHA BOCIUTATEIbHOM
paboThl TNPUHUMAIOT YYacTUE COBEThl OOYYAlOIIMXCS, COBETHl POJUTENEH, MpPeICTaBUTEIH
paboTtonaTeneit u (UIH) UX O0ObETUHEHUH (TTPU UX HATTUYHH).

B BIIOY BO «Bonoroackuii KoOJUIeIK TEXHOJIOTMM U JOu3aiiHa»  cPopMHUpOBaHa
COLMOKYJIbTypHasi  cpefa, oOecneuuBaromias  ycloBus i GopMHpOBaHUsA  OOMIMX U
npoecCUOHATbHBIX KOMIETEHIINN, aKTUBHOM T'PaXkITaHCKOM MO3UIIMU, Pa3BUTHUS JIMUYHOCTHBIX KaueCTB
U TBOPYECKUX CHOCOOHOCTEH O0Oydarommxcsi, HEOOXOAMMBIX JJs YCHEIIHOW NpodecCHOHATbHON
camopeaJIn3aliy U COLMaIN3aui 00yYaronXcs.

BocnuratensHast paGora ¢ oOydaromMMHCs SIBISETCS Ba)KHOW COCTABIISIOLICH KayecTBa
MOATOTOBKU CIIEIIUAIIMCTOB CPEAHETO 3B€HA M KBATHU(PHUIIMPOBAHHBIX pabOUMX.

OpraHu3zaiuio BOCIUTATEIbLHOTO TPOLECCa OCYIECTBIISAIOT:

- 3aMECTUTENb TUPEKTOpa M0 MHKIO3UBHOMY 00pa30BaHHUIO U COLIMAIBLHBIM BOIIPOCAM;

- IIeJJaror-opraHu3aTop;

- COIMAJbHBIN MeIaror;

- mearor-ondInoTeKaps;

- BOCTIMTATEIb OOIIEKUTHS.

3a KaXIOM TpyNIoll 3aKpeIuleH KIACCHBIH pPYKOBOJMUTENb, 4YTO IIO3BOJISIET IIOBBICUTH
3¢ (HeKTUBHOCTh OpraHU3allMi BOCHUTATENbHOM paboThl, 00ECHEUNTh €IUHCTBO MPO(ECCHOHATHLHOTO
00y4YeHHs M BOCIIUTAHUS CTYJICHTOB, YCUJIUTh ME€Aaroruueckoe BIUsAHUE Ha (POPMHUPOBAHUE JTUUYHOCTH
OyqylIuX CHENUaINCTOB, a TAKXKe 00ECIIeUNTh UHANBHUIYAIbHBIN MOAX0] K KaKI0OMY 00y4daromemMycsl.

[lenarornyeckuii  KOJUIGKTUB  KOJUIEAXKAa  BJaJeeT COBPEMEHHBIMH  00pa30BaTENbHBIMU
TEXHOJIOTHSIMH, CO3/1a€T YCIOBUS Ul BOCIIUTAHUS U CAMOPa3BUTHSI JINYHOCTHU CTy1eHTOB. Ilenaroru B
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OpraHu3aly y4eOHOH M BHEYyUEOHOM NesATeIbHOCTH UCHOIb3YIOT KaK TPaJULMOHHBIEC, TAK U HOBBIE
aKTUBHbIE (POPMBI PaOOTHI.

B konnemxe opranuzoBaHa paboTa METOMYECKOE 0OBbEIMHEHHE KIACCHBIX PYKOBOJUTENEH, HA
3aceJaHUsX KOTOPOTo paccMaTpUBAIOTCsl HauboJiee aKTyaabHbIE TPOOIEMbI BOCTIUTAHUS

MOJIOJEKHU, (OPMHUPOBAHUSA OOIIMX KOMIIETEHLUH OOyYaroIluxcs B pamMKaX BOCIHUTATEIbLHOIO
Ipolecca U MOBBIIIEHUS! YPOBHS OJArOTOBKHU I1E€JaroroB Mo BOIPOCAM OpPraHU3allMKM BOCIHUTATEIbHON
paboThLI.

BocnurarenpHas cuctema KoOJUIeAKa BKJIIOYAET JBa OCHOBHBIX OJIOKA: BOCHHTAHHUE Yepe3
o0yuyeHHEe U BOCIIUTAHUE Yepe3 OPraHU30BaHHYIO BHEYUEOHYIO JESATEIbHOCTh 00YYaIOIINXCS.

BocnurarensHas pabora opraHu3oBaHa Ha YpOBHE YU€OHBIX I'PYMI U OOLIEKUTHS.

3HAUUTEJIILHOE MECTO B BOCIMTATEJIBHOM CHCTEME KOJUIEIKA 3aHMMAeT JEATEIbHOCTh
OMOINOTEKHU.

B komnemxe crnoxunack cucreMa BHEYy4eOHOW paOOThbl, KOTOpasi MPeAOCTaBISAET BO3MOKHOCTU
JUIsL TBOPYECKOIO pa3BUTHs oOydwarommxcsi, oOecneuynBaeT (QOpMHUpOBaHUE OOLIEKYJIbTYpPHBIX
KOMIIETCHIIMH, HPABCTBEHHBIX, I'PAXIAHCKUX U MPO(ECCHOHAIBHBIX KAauyeCTB JUYHOCTU OyayIero
BBIIIYCKHHMKA, OOECIeYMBAeT YCJOBHS JJIsi CaMOBBIPDAKEHHS U caMopealu3alud OO0y4yarolIuxcs.
Co3manbl  ycnoBust A (hOpMUpPOBaHMSA KOMIIETEHIIMM  COLIMAJIBHOTO  B3aMMOJCHCTBUSI,
caMOOpraHu3alluy U CaMOYTIPaBJICHUSI CTY/IEHTOB.

6.5. TpeboBaHMs K KaIpOBBIM YCIIOBHSIM peaM3allii 00pa30BaTeIbHOMN MPOrpaMMBbI

6.5.1. Peamuzauuss oOpa3oBaTenpHOW HpOrpaMMbl  OOecleuMBaeTCs  IMeAaroruuecKuMu
paboTHHKaMu 00pPa30BaTENILHONW OpPraHM3allMU, a TAKXKE JIMIAMH, MPHUBICKACMBIMH K pPealH3aiuu
00pa3oBaTeNbHON MPOrpaMMBbl Ha YCIOBUSAX TPaKIaHCKO-TIPABOBOTO JIOTOBOPA, B TOM YHUCIIE U3 YUCIa
pykoBoauTeneil 1 pabOTHUKOB OpraHM3allyii, HANpaBJIEHUE JIEATEIbHOCTH KOTOPBIX COOTBETCTBYET
obmactu mnpodeccruoHanbHONM AesTenbHocTH 07 AJMUHUCTpaTHBHO-yNpaBieHYecKas W oducHas
JeSITeIbHOCTD, U UMEIOLIMMHU CTaX paObOThI B JTaHHON Npo(ecCuoHaNbHOM 001acTH HE MEHee TpeX JIeT.

KBanuukanus meparorndeckux paboTHUKOB 00pa30BaTEIbHON OpraHU3aIiK I0JDKHA OTBEYaTh
KBAJIM(UKALMOHHBIM  TpeOOBAHMAM,  YKa3aHHbIM B  KBAJUM(UKALMOHHBIX  CIIPABOYHUKAX
U (nam) npodeccuoHaIbHBIX CTaHAApTax (MPH HATUYHH).

[lenarornueckue paOOTHUKH, NPHUBIEKAEMblE K pealu3aldud 00pa30BaTEIbHOM MPOrpPaMMBI,
MOJy4YaroT JONOJHHUTEIbHOE MpodecCHOHATbHOE O00pa3oBaHHE IO MpPOrpaMMaM  IOBBIIICHUS
KBaJIM(UKALMK, B TOM 4Hciae B (OpME CTaXMPOBKH B OpPraHU3aLMX, HAlpaBIEHUE JEATEIbHOCTH
KOTOPBIX COOTBETCTBYET 00jacTu mnpodeccuoHanbHol aestenbHocTH 07  AJMUHHCTPAaTHBHO-
ynpaBiieH4YecKas U Oo(UCHAsl JeSITeIbHOCTh, HE PEXE OJHOIO paza B TPHU rojia ¢ yuyeToM pacIIupeHus
CHeKTpa Npo(hecCHOHANBHBIX KOMITETCHIINH.

Jlons megarorndeckux paOOTHHUKOB (B MPUBEAEHHBIX K IEJIOYMCICHHBIM 3HAUEHHSIM CTaBOK),
o0ecreynBarIuX OCBOCHHE OOydYaloUIMMHUCA MPO(ECCHOHAIBHBIX MOJIYyJEH, HMEIOIUX OIBIT
NeSITEeIbHOCTH HE MEHee TpeX JIeT B OpraHu3alMsX, HalpaBIeHUE JESITEIbHOCTH KOTOPBIX
COOTBETCTBYET 0b6yacTu npodeccuoHanbHoi aesrensHoctd 07 AIMUHUCTPATUBHO-YIpaBiIeHYECKas U
oucHas AeqTenbHOCTh B OOIIEM YHCIEe NEeJarorMyeckux pabOTHUKOB, PEAIM3YIOUIMX IPOrpamMMbl
npohecCHOHATBHBIX MOJTyJIeH 00pa30BaTeIBLHOM MPOTPAMMBI, COCTABIIIECT HE MEHEE 25 MPOIIEHTOB.

6.6. TpeboBanus kK GUHAHCOBBIM YCIOBHUAM pealH3aluy 00pa3oBaTeNIbHON IPOTrPaMMBI

PacdeTsl HOpPMATHMBHBIX 3aTpaT OKa3aHUS TOCYJapCTBEHHBIX YCIYr 10 pealn3ainuu
00pa3oBaTeNbHONW TMPOTPaMMBl  OCYIIECTBIISIOTCS B COOTBETCTBUM C METOIUKONM OIpeneseHus
HOPMATUBHBIX 3aTpaT Ha OKa3aHWE TOCYNApCTBEHHBIX YCIYyT IO peanu3anud 00pa30BaTebHBIX
nporpaMM CpeaHero mnpodeccruoHabHOTO 00pa3oBaHus MO TpodeccusiM (CHEUATBHOCTIM) U
YKPYHOHEHHBIM TpynmaM npodeccuil (CrerualbHOCTeH), yTBepKaaeMble MuHMNpocBemenus Poccuun
€XKETrOIHO.

HopmartuBHBIE 3aTpaThl Ha OKa3aHHE TOCYAapCTBEHHBIX Yyciayr B cdepe oOpazoBaHHS TI0
peanmuzanu  00pa3oBaTeNbHON MpOrpaMMbl BKIIOYAIOT B ce0s 3aTpaThl Ha OIUIATy TpyAa
npernoaBaTeeii 1 MacTepoB MPOU3BOJICTBEHHOTO O0YUYCHHS C YUETOM O00ECIIeUeHHs YPOBHS CpeIHEeH
3apa0OTHOM  TUIATBI ~ MENArOrMYeCKMX  pa0OTHUKOB 32  BBINOJHAEMYIO HUMH  y4EOHYIO
(mpemogaBaTenbCKy0) padboTy U APYryr0 paboTy B COOTBETCTBUU ¢ YKa3zoM [Ipesuaenrta Poccuiickoit
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@eneparun ot 7 Masg 2012 r. Ne 597 «O wmeponpuaATHAX IO pealn3alMi I'OCYIapCTBEHHON
COLIMAILHOM MOJIUTUKI.

Paznen 7. @opmupoBaHHe OLEHOYHBIX MATEPHAJIOB /sl NMPOBEICHUS] TOCYIAPCTBEHHOM
HUTOrOBOH aTTeCcTalMu

7.1. Buabl KOHTPOJIS U OlleHKH pe3yabTaToB ocBoeHusi OIIOII

Ouenka kauectBa ocBoeHust OIIOIl BkiroyaeT TEKyWIMH KOHTPOJb  YCIEBAEMOCTH,
MIPOMEKYTOUHYIO aTTECTAlUI0 MO JUCHUILIMHE U TPO(PECCHOHATEHOMY MO0, TOCYAapCTBEHHYIO
UTOTOBYIO aTTECTALlUU.

Jns arrectaniuu 00y9aronuxcsi HA COOTBETCTBUE UX MEPCOHAIBHBIX JOCTHKEHUN TPeOOBaHUSIM
OIIOII (Texymuii KOHTPOIh YCHEBAEMOCTH U TMPOMEXKYTOUYHAs aTTeCTalus) CO3MAl0TCs (OHIBI
OIICHOYHBIX CPEJCTB, MO3BOJISIIOIINE OICHUTh YMEHHS, 3HAHUS, MPAKTUYCCKUN OIBIT U OCBOCHHBIC
KOMIIETEHIIUH.

Onenka KadecTBa IOATOTOBKH OOYYArONIMXCS W BBIMYCKHUKOB OCYIIECTBISIETCS B JIBYX
OCHOBHBIX HANpABJICHUSAX: OLIEHKAa YPOBHS OCBOCHMSI JUCUUIUIMH; OLEHKAa KOMIIETEHIINI
obOyuaronuxcsi. st roHOIIEH TpexycMaTpuBaeTCs OICHKAa PE3yJIbTaTOB OCBOCHHUSI OCHOB BOCHHOM
CITyXKOBI.

Texkymmuii KOHTPOJIb YCIEBAEMOCTH HAIMpaBJE€H Ha BBIABJICHHE pE3YyJIbTATOB YUYCOHOU
NESTeIbHOCTH B TEYCHHUE CEMECTpa Mo y4eOHBIM TUCIUILIMHAM, TPO(EeCCHOHANBHBIM MOTYIsIM. BHibI
u (QOpMBI TEKYIIEro KOHTPOJS YCIEBAEMOCTH TNpemycMarpuBatoTcs [lonokeHneM o TeKyIiem
KOHTPOJIE YCIIEBAEMOCTH U MPOMEKYTOYHOM aTTeCTalluy 00yJarOIIUXCSl.

KouTponb u oleHka pe3ynbTaToB OCBOEHHUS HCIOJIb30BaHUEM (OHJA OLEHOYHBIX CPEICTB
(®OC) no cnenuanbHOCTH, COCTOAMIETO U3 (POHIOB OIIEHOYHBIX CPEICTB MO KAXKIOW NUCIUIUIMHE,
npoeCCHOHATLHOMY  MOAYJII0, BXOMAmuXx B y4eOHbii mmmaH. DPOC 1o3BOISET yCTAaHOBUTH
COOTBETCTBHUE MEPCOHAIBHBIX JOCTHXKEHUN (3HAHUM, YMEHUH, IPAKTUYECKOTO OIbITA U KOMIETEHIUH)
obyuaronuxcs TpedoBanusm OI'OC CI1O, dI'OC COO.

@OH/IbI OLICHOYHBIX CPEACTB MJIA MPOMEKYTOYHOM arTecTalud 10 JUCHUIUIMHAM U
MEXIUCUUIUIMHAPHBIM KypcaM B cOCTaBe Npo(ecCHOHANBHBIX MOAYJIeH pa3pabaTbIBaloTCi W
YTBEPKAAIOTCS 00pa30BaTEeIbHOM OpraHu3aluell CaMOCTOSITENBHO, a ISl IPOMEXKYTOYHOU aTTeCTaINH
10 Npo¢eCCHOHATBHBIM MOAYJISIM U JUIsSl TOCYJapCTBEHHON UTOTOBOW aTTECTAallMM — pa3padaThIBAIOTCS
U YTBEPXKIAIOTCA 00pa30BaTeNbHONW OpraHu3alueldl TMOCie MNPEeIBAPUTEIHLHOTO MOJIOKHUTEIHLHOTO
3aKJII0UYEHUs paboToaaTesnei.

7.2. @opMbI aTTECTALMHU
@®opMbI TPOMEKYTOUHOH aTTECTAIUH ONPEAEICHbI YUeOHBIM IIIAHOM.
®dopwma rocyapcTBeHHON UTOroBoit arrectauuu onpenenena ®I'OC CIIO.

7.3. OueHO4YHBbIX MATEPHAJIOB /IJIsl IPOBe/IeHNs TOCY/IapPCTBEHHOH UTOrOBOM aTTeCTAlluH

l'ocynapctBennast utoroBasi arrectanusi (nanee — I'MA) mpoBOauTCS MO 3aBEPIICHHH BCETO
Kypca oOydYeHHs 10 HampaBlieHHIO MoarotoBku. B xome ['MMA oreHuBaeTcs CTEEHb COOTBETCTBHSI
c(hOpMUPOBAHHBIX KOMITETEHITNH BBITyCKHUKOB TpeboBanusim ®I'OC CIIO.

BbInycKHUKH, OCBOMBIIME MPOrpaMMbl IMOATOTOBKH CIEIUANKMCTOB CpPEAHEr0 3BEHA, CHAI0T
rOCYJapCTBEHHBIN PK3aMeH, B TOM YHCJIE JeMOHCTPAIIMOHHBIN dK3aMeH. TpeboBaHUs K COJEepKAHUIO,
00beMy W CTPYKType AMIUIOMHOTO TpoekTa (paboThl) oOpa3zoBaTeibHas OpraHU3AIUsl OMpeeiseT
camocrosTenbHo ¢ yuerom [T1OI1.

['ocynapctBeHHass HWTOroBas arTecTalysl 3aBeplIaeTCsd IMPUCBOCHHEM  KBaJU(UKaLUU
CHELHAINCTa CPEIHETO 3B€Ha: HAaMMEHOBaHNE KBaTU(pHUKAMK « CIIeUaTUCT MO0 TOKYMEHTAllHOHHOMY
00ecrneveHnI0 YIpaBIeHUS U ApXUBHOMY JIETY».

Jliist rocy1apCTBEHHOM UTOTOBOM aTTecTanuu 00pa3oBaTeNIbHOM OpraHu3aiuei pa3padaTeiBaeTCs
mporpaMmma rocyJJapcTBEHHON UTOrOBOM aTTECTAllMU U OLIEHOYHBIE MAaTEPHUAJIbI.
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Onenounsle MaTepuansl A nposeneHus [MA BximoyaroT 3agaHus Uisl JEMOHCTPALMOHHOTO
9K3aMEHa, TEMbI AMIUIOMHBIX paboT, OMMCAHHUE MPOLELYpP U YCIOBUN MPOBENEHUS IOCYAAPCTBEHHON
UTOTOBOM aTTeCTallUU, KPUTEPUH OLIEHKHU.

Onenounble Matepuaisl i nposeaeHus [ IA npuBenieHb! B IpuiokeHUH 7.

8. Bua 1okyMeHTa 00 00pa30BaHUM M 0 KBATM(UKAHH

JlokymeHnTOM cBUAeTeNbCTBYIOMMM 00 ycnemHoM ocBoeHun OIIOII sBisiercss TUIUIoM O cpeiHeM
npodeccroHambHOM ~ oOpazoBaHur. OH  BblAAaeTCd  OOYYAIOMIMMCS,  YCHEIIHO  MPOIIEAIINM
FOCYJApCTBEHHYI0 HUTOTOBYIO aTTECTAllMi0, U MOATBEP)KIAET TOJNyYeHHE MPOPecCHOHATILHOIO
00pa3z0BaHuUs COOTBETCTBYIOIIUX KBATH(DUKAIMH TI0 CTICIMAaTbHOCTH (TIpodeccun).

VYpoBeHb MpohecCHOHATEHOTO 00pa30BaHUs M KBAIM(DUKALWSA, YKA3bIBAEMbIE B JUIIOME, JAIOT
BBITyCKHUKAM TPaBO 3aHUMAaThCA OMNpPEACTICHHONH MpOodeCcCHOHALHON JEsTEeNbHOCThIO, 3aHUMAaTh
JIOJDKHOCTH, JUIsl KOTOPBIX B YCTAHOBJIEHHOM 3aKOHOJATENbCTBOM Poccuiickoir denepaiiv Mopsake
OIpeieNieHbl  00sI3aTeNbHbIe TpPeOOBaHUS K YPOBHIO MpodeccHOHANbHOro oOpa3oBaHus U (WJIH)
KBAJTM(DUKAIMH, €CJTH MHOE HE YCTAaHOBIICHO (hefepaIbHbIMUA 3aKOHAMH.
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